Ky bai: Van phong Uy ban Nhan dan
ﬁ Thoi gian ky 03/06/2016 16:06:35
L.

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH THANH HOA Poclip - Ty do - Hanh phiic

S4: 1904 /QP-UBND Thanh Héa, ngdy 05thang 6 ndm 2016
QUYET PINH

Vé viéc cong bé thi tuc hanh chinh trong linh vie h tich thudc
thidm quyén gidi quyét ciia UBND cép huyén tinh Thanh Hoa

CHU TICH UY BAN NHAN DAN TiNH THANH HOA

Can cir Lufit T6 chirc chinh quyén dja phwong ngay 19/6/2015;
_ Cén cfr Nghi dinh sb 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phi vé

kiém soat thi tuc hanh chinh;

Can cir Nghi dinh s& 48/2013/ND-CP ngay 14/5/2013 cia Chinb phu sita
61, bd sung mot sb didu ciia cac Nghi dinh lidn quan d8n kiém soat thit tuc hanh
chinh;

Cén cu Thﬁn_g tr s& 05[2014/TT-’BTP ngay 07/02/2014 cua Bg tnrdr‘lg Bo
Tu phép huéng dan cdng bo, niém yet thi tuc hanh chinh va bao céo v tinh
hinh, két qua thye hién kiém soét thil tuc banh;

Xét @ nghi ciia Giam ddc S& Tir phap tai To trinh s§ 134/TTr-STP ngdy
12/5/2016,

QUYET DINH:

Pidu 1. Cong bd kém theo Quyét dinh nay 16 thil tuc hinh chinh mdi ban
hanh va bai bd 08 thi tuc hanh chinh trong linh vire hd tich thudc thim quyén
giai quyét ciia UBND c4p huyén tinh Thanh Hoé.

Pidu 2. Quyét dinh nay c6 hidu lyc thi hanh k& tir ngay ky.

Pidu 3. Chénh Vin phong UBND tinh, Gidm dbc S& Tu phap, UBND céc
huyén, thi x4, thanh phé va céc td chirc, c4 nhén ¢6 lién quan chiu trach nhidm
thi hanh Quyét dinh nay./.

Noi nhin: CHU TICH
- Nhe Pigu 3 QB;

- Cuc Kiém soat TTHC - Bd Tu phap;
-TT Tinh uy, TT HDND tinh;

- Chii tich, cic PCT UBND tinh;

- Chng théng tin dién tir tinh;

- Luu: VT, NC.

L& Thi Thin



ONG LINH VU'C BQ TICH THUQC THAM

: G IIBNDCAPHIJYENTWHTHANHHOA
(Ban hamh e theo Qgget inh s6: 190Y/OP-UBND ngdyo$ thang 6 nim 2016
cldi Churtielf Uy ban nhdn ddn tinh Thanh Héa)

PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh myc thé tuc hinh chinh méi ban hanh thugc thim quyén giai
quyét cia UBND cap huyén

Stt Tén thi tuc hanh chinh
Linh vwe h tich
1 | Pangky khai sinh ¢6 yéu tb nréc ngoai
| 2 | Dangky két hon c6 yéu t6 nudc ngoai
3 | Pang ky khai 1t ¢ yéu td mréc ngodi
4 | Dingky nhén cha, me, con c¢6 yéu t& nudc ngoai
5 | Ding ky khai sinh két hop ding k nhin cha, me, con ¢ yéu t6 nude

ngoat

Ping ky giam ho co yéu té mréc ngoai

Ping ky chdm dirt gidm hd c6 yéu td nude ngoai
Thay d8i, cai chinh, bd sung h tich, x4c dinh lai dén tde

Ghi vao sb ho tich viéc két hon cia cong dan Vit Nam d dwoc giai
quyét tai co quan co6 thaim quyén cia nwdc ngoai

O o0 ([~ {On

10 | Ghi vao sb ho tich viéc ly hén, hay viéc két hon caa cong dén Viét Nam
d4 dwoc gidi quyét tai co quan cé thim quyén cia nuéc ngoai

11 | Ghi vao sb hd tich viéc h tich khac cia cong din Viét Nam 45 duge
gidi quyét tai co quan c6 thm quyén céa nuéc ngoai (khai sinh; gidm
ho; nhin cha, me, con; xic dinh cha, me, con; nubi con nubi; khai ti;
thay d8i hé tich)

12 | Ping ky lai khai sinh ¢6 yéu t6 nuéde ngoai

13 | Ping ky khai sinh ¢6 yéu t6 nuéc ngoai cho ngudi di c6 hd so, gidy to
ca nhan

14 | Ping ky lai két hon c6 yéu td nude ngoai

15 | Dang ky lai khai tit ¢6 yéu 1§ nude ngoai
16 | Cép ban sao Trich luc h tich




2. Danh muc thd tuc hanh chinh bj bi bé thudc thdm quyén gidi quyét
UBND cap huyén

Stt | S8 hd so TTHC Tén thi tuc Tén VBQPPL quy
hanh chinh dijnh vigc bai bé thix
tuc hanh chinh

Linh vye hg tich

1 T-THA-211733-TT | Thay ddi ho, tén, chit dém | Luét hd tich nim 2014
da dugc ding ky dung
trong S& ding ky Khai
sinh va ban chinh Gidy
khai sinh nhung ¢4 nhén
c6 yéu chu thay ddi khi 6
ly do chinh dang theo quy
dinh ena BO luat Dén sy
cho ngudi tir di 14 tudi
tr& 1én

2 | T-THA-211734-TT [Cép lai ban chinh gify | Luathé tichnim 2014
khai sinh trong trudmg hop
ban chinh Gidy khai sinh
bi mét, hu hong hodc phai
ghi chit quéd nhidu ndi
dung

3 T-THA-211735-TT | Xac dinh lai din t0c cta | Luét h tich nam 2014
nguol con theo dén thc
cua nguti cha hofic dén
tdc clia nguol me

4 T-THA-211732-TT | Cai chinh nhiing ndi dung | Luét h tich nim 2014
da duge dang ky trong S5
dang ky khai sinh va ban
chinh Gidy khai sinh,
nhung cd sai st trong khi
ding ky cho ngudi tr di
14 tudi tré 1én

5 T-THA-211731-TT | Xac dinh lai gi6i tinh cha | Luat hg tich ndm 2014
mdt ngudl frong trudng
hgp gidi tinh cha ngudi d6
bj khuyét tit bédm sinh
hoac chua dinh hinh chinh
x4c ma cin cb su can
thiép ctia y hoc rham xac
dinh rd vé gidi tinh

6 T-THA-211730-TT | Piéu chinh nhitng ndi | Luat hd tich ndm 2014
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dung trong s ding ky hd
tich va céc gifly to hd tich
khac, khong phai S5 ding
ky khai sinh va ban chinh
Giy khai sinh

7 T-THA-211729-TT

BS sung nhitng ndi dung
chua duge dang ky trong
S8 ding ky khai sinh va
ban chinh Gidy khai sinh

Luét hé tich nim 2014

8 T-THA-196626-TT

Cép ban sao gidy t& hd
tich tir s6 hd tich

Luét ho tich nam 2014

PHAN IL NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUOC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN TINH

THANH HOA

(C6 ndi dung cu thé cia 16 thi tuc hanh chinh dinh kém)



NOI DUNG CU j _
GIAI Q1
(Ban hémh kém fhea sz}iengfi'gi Sg o.z/QB-UBND ngay 03 thing€ nim 2016

Chi’t tich ’éy an nhén dén tinh Thanh Héa)

Tén thi tuc hanh chinh: Ping ky khai sinh ¢6 yéu t6 nuwée ngodi

Linh vire: H9 tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thue hién:

Buéc 1. Chuin bi hd so:

C4 nhan chudn bj hd so hop 1& theo quy dinh ciia phép lujt.

Buéc 2. Tiép nhin hd so ciia c4 nhién, td chirc:

1. Dia diém tiép nhin: Bo phin tiép nhin hd so va tra két qui clia UBND cip
huyén.

2. Theoi gian tif”':p nhin: Trong gi¢ hanh chinh cic ngay tir thit 2 dén thit 7 (trir céc
ngay nghi Lé, Tét theo quy dinh).

3. Nhitrng dlem cin lru ¥ khi tiép nhan h so:

a) P61 voi ¢4 nhan: Gidy to do co quan c6 thdm quyén ciia nuée ngoai cép,
cbng chirng ho#ic xdc nhin dé str dung cho viéc ddng ky hd tich tai Viét Nam phai
duge hop phép héa lanh sy, trlr trudmg hop duge mién theo didu uéc quic t& ma
Viét Nam 1a thanh vién; gidy to bing tiéng nuéc ngoai phai dugce dich ra tiéng Viét
va ¢dng ching ban dich hodc chirng thwe chit ky nguoi dich theo quy dinh cia phap
luat.

b) P6i v&i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu clu ndp gidy to 13 ban sao dwge cip tir sb gbe
hoic ban sao dugce chirng thire tr ban chinh thi ngudi tiép nhén hd so khéng duge
yéu cdu xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup véi ban chinh
va ky véo ban chup x4c nhin vé viéc da dbi chiéu ndi dung gidy to d6, khong
duge yéu cdu ngudi di ding ky ndp ban sao ¢b chimg thuc gidy t& do6.

+ Trudmg hop phip ludt quy dinh xuft trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan c6 trich nhiém kidm tra gidy t& xudt trinh, dbi chiéu véi théng
tin trong T& khai va tra lai cho ngudi xudt trinh, khong duge yéu céu ngudi ding
k¥ hd tich ndp thém béan sao gidy t& d6. Nguoi tiép nhin cé thé chup 01 ban gidy
t& xuét trinh hojic ghi lai théng tin ciia gidy t& xudt trinh d€ luu hd so.

+ Nguoi tip nhén c6 trach nhiém tiép nhan ding, di hd so ding ky ho tich
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theo quy dinh ctia phap lut hd tich, khéng duoc yéu cau ngudi ding ky ho tich
ndp thém giy t& ma phép ludt ho tich khéng quy dinh phai nop.
Bwée 3. Xir Iy hd so ciia ci nhin, t6 chie:

- Ngudi c6 yéu chu dang ky khai sinh ndp hd so ding ky khai sinh tai Uy
ban nhén dan cp huyén c6 thAm quyén.

- Nguoi tiép nhén ¢6 trach nhiém kiém tra ngay toan bg hd so, dbi chiéu
thdng tin trong T¢ khai va tinh hop 18 cla gidy to trong hd so do ngudi yéu cdu
ndp, xut trinh.

- Néu hd so ddy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén, trong
d6 ghi rd ngdy, gidy tré két qua; néu hd so chura ddy di, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; tredng hop khéng thé bd sung,
hoén thién hd so ngay thi phai 18p thanh vin ban huéng din, trong d6 néu 13 loai
gifly t&, ndi dung cin bd sung, hoan thién, k¥, ghi 1 ho, chir dém, tén cia ngudi
tiép nhén.

- Hb so ding ky khai sinh sau khi da duge huéng din theo quy dinh ma
khéng dugc bd sung, hodn thién thi ngudi tip nhan tir chéi tiép nhan hd so. Viée
tir chdi tiép rhan hd so phai dirge thé hién bing vin bén, trong d6 ghi 18 Iy do tir
chdi, ngudi tiép nhan k¥, ghi 8 ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy théng tin khaj sinh ddy du va phi
hop, Phong Tu phap bao céo Chi tich Uy ban nhén dén cp huyén. Trudng hop
Cht tich Uy ban nhén dan cip huyén ddng ¥ giai quyét thi ky Gidy khai sinh cp
cho ngudi duge déng ky khai sinh; c¢dng chitc lam cong tac hf tich ghi ndi dung
khai sinh vao S$ ding k¥ khai sinh va cling ngudi di ding k§ khai sinh ky tén
vao Sb. Trudng hop cha, me lira chon quéc tich Viét Nam cho con thi céng chizc
1am cdng tac hj tich cdp nhat thdng tin khai sinh theo hwéng din dé 18y S§ dinh
danh ¢4 nhéan (d6i véi cac dia phwong da tridn khai cip S5 dinh danh c4 nhan khi
dang ky khai sinh).

Buwére 4. Tra két qua:
1. Pia diém tra: Bo phan tiép nhan hd so v tra két qua ciia UBND cp huyén.

2, Thoti gian trd két qua: Trong gidy harth chinh céc ngdy tir thiy 2 dén thir 7 (trix cdc
ngay nghi LE, Tét theo quy dinh).

2. Cach thic thye hién:

- Ngudi ¢6 yéu chu ding ky khai sinh trure tiép thue hién hodc dy quyén
cho ngurdi khac thire hién viée déing ky khai sinh;

- Ngudi thie hién viée ding ky khai sinh ¢4 thé ndp hd so trye tiép tai Uy




ban nhén dan cdp huyén c6 thdm quyén hodc giri ho so qua hé thong buu chinh.

3. Thanh phan, s Iwgng hd so:
a) Thanh phén hd so:

* Gifiy t0' phii xuét trinh:

- Ho chiéu hoac chirng minh nhan dan ho#c thé cin cudc cong dan hodc
céc gidy t& khéc cd dan anh va thong tin ¢4 nhén do co quan c6 thdm quyén cép,
con gié tri stt dung d& chimg minh v& nhan than cia ngudi cé yéu cdu ding ky
khai sinh;

- Gidy ti chitng minh noi cur trii d& x4c dinh thm quyén diing ky khai sinh.

- Gidy chimg nihén két hon néu cha, me da ding ky két hon.

- Trudng hop tré em sinh ra & nude ngoai v& cu tra tai Viét Nam thi xuét
trinh gidy t& chimg minh viée tré em nhép canh (hd chiéu, gidy to c6 gié tri di lai
quéc t& c6 déu x4c nhan nhip canh cla co quan quéan 1y xuét, nhap canh) va gidy
td chimg minh viéc tré em cu trd tai Viét Nam (vin ban x4c nhén cia co quan
codng an ¢ thAm quyén).

Trudmng hop giri hd so qua hé thdng buu chinh thi phai giti kém theo bén
sao ¢ chitng thyre céc gidy to phai xuét trinh néu trén.

Luu y: Bbi v6i cong dan Viét Nam, gidy t& chitmg minh noi cur tra va Gidy
chimg nthan két hdn chi xudt trinh trong giai doan Co s& dit [iéu qudc gia v& dan
cu va Co s& dit lidu hd tich dién tir toan qubc chura duge xdy dung xong va thue
hién théng nhét trén toan quéc.

* Gidy to' phdi ngp

- T& khai d#ng ky khai sinh theo mau.

- Gidy chimg sinh.

Trudng hop khong c6 Gidy chimg sinh thi ndp vin ban cla ngudi lam
chimg xac nhén v& viée sinh; néu khong c6 vin ban cia nguodi lam chirng thi phai
c6 gifly cam doan vé viée sinh.

Trudng hop tré em sinh ra tai nuwdc ngoai thi ndp Gidy chitng sinh hoic
gidy t& khéc do co quan c6 thdm quyén nude ngoai cip xac nhén v& vige tré em
dugce sinh ra & nudc ngoai va quan hé me - con (néu cd);

-~ Trudng hop cha hodc me ho#c ca cha, me 14 ngudi nude ngoai thi phai
nQp vin ban thoéa thuin cta cha, mg vé viée lura chon quéc tich cho con. Trudng
hop cha, me chon qudc tich nuée ngoai cho con thi vén ban théa thun phai c6
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x4c nhén cia co quan nhd nude cd thim quyén cia nwdc ma cha me lwa chon
qudc tich cho con.

- Vin ban Uy quyén theo quy dinh cfia phép luat trong trudmg hop ay
quyén thire hién viéc dang ky khai sinh.

b) S8 Iwong bé hd so: 01 bd.

4. Thoi han giai quyét:

Ngay trong ngay tiép nhan hd so; trudng hop nhan hd so sau 15 gid ma
khang giai quyét duge ngay thi tra két qua trong ngay lam viéc tiép theo.

5. Pbi twong thwe hidn thi tuc hianh chinh: C4 nhén.

6. Co quan thye hién thii tyc hanh chinh:

a) Co quan cé thdm quyén quyét dinh:

- I:Ty ban nhin dan Cép huyén noi cu tri cia ngudi cha hodc ngudi me thue
hién ding ky khai sinh d6i v6i tré em sinh ra & Viét Nam;

- Uy ban nhén dén cAp huyén noi cu trd cia tré em thyc hién ding ky khai
sinh d6i v6i tré em sinh ra & nudc ngodi, chua duge ding ky khai sinh vé cu tri
tai Viét Nam.

b) Co quan tryc tiép thuc hién thi tuc hanh chinh: Phong Tu phép cAp
huyén tiép nhén hd so va tham muu Chu tich Uy ban nhén dén cdp huyén xem
xét, quyét dinh,

¢) Co quan phdi hop: khéng,

7. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh

.| 8. L& phi: 50.0004. (mién 18 phi d6i voi vide déng ky khai sinh cho tré em ctia h$
ngheo)

9, Tén min don, miu ti khai: Td khai diing k¥ khai sinh

10. Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

11. Can cir phap Iy ciia thii tuc hanh chinh:

- Lugt hé tich nam 2014,

- Nghj dinh s6 123/2015/NP-CP ngay 15/11/2015 cia Chinh phit quy dinh
chi tiét mét sé diéu va bién Pphdp thi hanh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cita Bé Tu phép hudng
ddn thi hanh mét sé diéu ciia Ludt hé tich va Nghi dinh s6 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mét sé diéu va bién phap thi
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hanh Ludt hé tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ciia B Tai chinh sita
dsi, b6 sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia BS Tai chinh
hucng ddn vé phi va 1¢ phi thudc thdm quyén quyét dinh cia Hpi dong nhén dén
tinh, thanh phé' tryuc thugc Trung wvong;

- Quyét dinh s6 77/2010/0P-UBND ngdy 11/01/2010 ciia UBND tinh
Thanh Héa quy dinh mikc thu 1é phi hé tich, 16 phi cdp ban sao, 1€ phi chimg the
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAIL MAU KET QUA: Cé.




"CONG HOA XA HOI CHU NGHIA VIET NAM
Pic ldp - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

-----------------------------------------------------------------------------------------------------------------------------------------------

Quan hé véi ngudi duge khai SInh: e

Pé nghj co quan ding ky khai sinh cho ngudi dwéi dy:

--------------------------------------------------------------------------------------------------------------------------------------

QUE UALL 1ovveeceecrereeeeeresesimssnessessssessssssssasassae s s ban s AR R s s s
Ho, chit dém, t8n chas ..o
NEm SInh: ..ovovrerevensrens DAN t0C: vevverevrreressseresenens Qudc tich: ..o

HO, chit G8m, 18I JIE: ...c.cecvir e e e
Nam sinh: .covvvereeiviennncens Dén tde: ........... Qudc tich: .oovrccecis s

----------------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan ndi dung d& nghi ding ky khai sinh trén déy 1 diing su thét, duoc su thoa
thuén nhét tri cla c4c bén lign quan theo quy dinh phép ludt.

T61 chiu hodn toan trich nhiém trude phap ludt v& ndi dung cam doan cta minh.

Lémitgic e, , AGEAY ceerneneer THARG o 7017 SO
Ngudi yéu ciu

(K9, ghi rd ho, chit dém, tén)
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Chii thich:
() Ghi r5 tén co quan ding ky khai sinh
Vi du: - Uy ban nhén din phudng Pién Bién, Ba Pinh, Ha Nai
- Uy ban nhén dén quén 1, thanh phé H6 Chi Minh
(’2) Ghi thong tin v& gidy td thy thin cla ngudi di ding ky, ghi 15 s8, co quan cip,
ngdy cip ho chiéy, chimg minh nhan dén hodic gidy t& hop 1 thay thé

Vi du: Chimg minh nhan dén s§ 001089123 do Cong an thinh phd Ha Noi cép
ngay 20/10/2014.

@) Ghi theo dia chi ding ky thudmg trd; néu khéng cé noi déing ky thudng tra thi
ghi theo dia chi ding ky tam trd; trudng hop khéng c6 noi ding ky thudng trd va noi
ding ky tam trd thi ghi theo dja chi dang sinh séng.

® Truomg hop sinh tai co s& y té thi ghi 1 tén co s&'y t& va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tram y té x& Dinh Béng, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh ciia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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NOI DUN(EK(%U 7 'J;IE:g(‘I’ HU TYC HANH CHINH THUQOC THAM
QUYEN GIAY¥ QUYETGIAWBND CAP HUYEN TINH THANH HOA
(Ban hanh kéni theg, Quyét-di "g 1964/QD-UBND ngay 63 thang 6 ndm 2016
cuenChu M Uy pan nhan dan tinh Thanh Héa)
‘ . e i"o"‘ﬂ%/{\'?

|\ -

Tén thi tuc hanh Elﬁhﬁ%g ky két hon ¢6 yéu td nude ngoai

Linh vue: HJ tich

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thye hién:

Buwéc 1. Chuén bj hd so:

C4 nhan chuéin bj hd so hop 18 theo quy dinh cia phép lut.

Buoc 2. Tiép nhin hd so cia ¢4 nhin, té chikc:

1. Pia diém ti€p nhan: Bo phén tiép nhan hd so v trd két qua ciia UBND cép
huyén.

2. Thoi gian tif‘:p nhén: Trong gid hanh chinh céc ngay tir thir 2 dén thir 7 (trir cdc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin lun y khi tiép nhén hd so

a) P41 véi c4 nhan: Gidy t& do co quan ¢6 thim quyén clia nude ngoai cép,
cong chimg ho#c x4c nhén dé si dung cho viée ding ky ho tich tai Viét Nam phai
dugc hop phap héa Ianh sy, trlr trudmg hop duge mién theo didu ude qubc té ma
Viét Nam 12 thanh vién; gify t& bang tiéng nudc ngoai phai duge dich ra tiéng Viét
va cong chimg ban djch hogc chimg thue chit ky ngudi dich theo quy dinh cta phéap
lugt.

b) Pbi véi co quan tiép nhan hd so:

+ Trudmg hop ngudi yéu ciu ndp gidy to 14 ban sao duge cép tir s& gdc
ho#c ban sao duge chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng dugce
yéu cdu xuét trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xut trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh
va k¥ vao ban chup xéc nhén v& vige da dbi chiéu ndi dung gidy t& d6, khong
durge yéu cAu ngudi di dang ky ndp ban sao co chimg thie gidy t& do.

+ Trudmg hop phép luat quy dinh xuft trinh gidy t& khi dang ky hd tich,
ngudi tiép nhén cb trach nhiém kiém tra gidy t& xuft trinh, d6i chidu véi théng
tin trong T& khaij va tra lai cho ngudi xuét trinh, khong duge yéu cu ngudi ding
ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gify
t& xuét trinh hodc ghi lai théng tin clia gidy t& xuft trinh dé luu hd so.

+ Ngudi tiép nhan 6 trach nhiém tiép nhan ding, da hd so dang ky hd tich
theo quy dinh cia phap lujt h tich, khong duge yéu chu ngudi ding ky hd tich
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ndp thém gidy t& ma phéap Iudt hd tich khéng quy dinh phai ndp.

Buéce 3. Xir Iy hd so ciia ¢4 nhan, t chie:

- Ngudi ¢6 yéu ciu dang ky két hon ndp hd so diang ky két hon tai Uy ban
nhan dan cip huyén c6 thdm quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thdng tin trong T& khai va tinh hop 1& cia gidy to trong hd so do ngudi yéu ciu
ndp, xuét trinh,

- Néu hd so day du, hop 18, ngudi tiép nhén hd so viét gidy tiép nhan, trong
d6 ghi 16 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huéng din
ngurdi ndp hd so bd sung, hoin thién theo quy dinh; trrdng hop khéng thé bd sung,
hoan thién hd so ngay thi phai 1ap thanh vin ban huéng din, trong d6 néu 18 loai
gifly t&, ndi dung cin b sung, hoén thién, k¥, ghi 18 ho, chir dém, tén cia ngudi
tiép nhan,

- Hd so ding ky két hon sau khi d& dugc huéng din theo quy dinh ma
khéng dugc bd sung, hoan thién thi ngudi tiép nhan tir chdi tiép nhén hd so. Viéc
tir chéi tiép nhan hd so phai duge thd hién bang vin ban, trong d6 ghi 6 1y do tix
chdi, ngudi tidp nhan ky, ghi rd ho, chir dém, tén.

- Trong thdi han 10 ngay 1am viée, ké tir ngay nhén du hd so hgp 18, Phong
Tu phép tién hanh nghién ctu, thim tra hd so va x4c minh (néu thiy can thiér).

-Né&u théy hd so hop 1€, céc bén co du didu kién két hon theo quy dinh ciia
Lust hon nhan va gia dinh, khéng thudc tredng hop tir chbi dang ky két hén theo
quy dinh, Phong Tu phép béo cdo Chi tich Uy ban nhan dén c4p huyén xem xét,
quyét dinh. Truéng hgp Chi tich Uy ban nhén dan dbng y giai quyét thi ky 02
ban chinh Gidy chirng nhén két hon.

- Trong thoi han 03 ngay lam viéc, ké tir ngay Chu tich Uy ban nhan dan
cép huyén ky Gidy chimg nhin két hon, Phéng Tu phép té chirc trao Gidy chimg
nhan két hdn cho hai bén nam, nit.

- Khi dang ky két hon ca hai bén nam, nit phai c6 mit tai tru s& Uy ban
phén dan, cdng chic lam cdng tac hd tich hoi y kién hai bén nam, nf, néu céc
bén tir nguyén két hon thi ghi viéc két hon vao S dang ky két hon, cling hai bén
nam, nit ky tén vao $8; hai bén nam, nir cing ky vao Gidy chimg nhan két hon.

Trudmg hop mot hodc hai bén nam, nit khéng thd c6 mit dé nhén Giy
chimg nhén két hon thi theo d& nghi bing vin ban ciia ho, Phong Tu phép gia han
thdi gian trao Gidy chimg nhén ké hon nhmg khéng qué 60 ngay, k& tr ngay
Chi tich Uy ban nhén dan cip huyén ky Gidy chitng nhan két hon.

Hét 60 ngay ma hai bén nam, nit khéng dén nhan Giby chimg nhén két hon
thi Phong Tu phép bédo céo Chi tich Uy ban nhan dan cép huyén hity Gidy chimg
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nhén két hon da ky.
Buée 4. Tra két qua:
1. Pja didm tra: Bo phan tiép nhan hd so va trd két qua ciia UBND cép huyén.

2. Thoi gian trd két qud: Trong gitr hanh chinh cic ngay tir thir 2 dén thir 7 (trir cée
ngdy nghi L&, Tét theo quy dinh).

2. Cach thire thuc hién:

Ngudi yéu cu ding ky két hén true tiép ndp hd so tai Uy ban nhan dén
cép huyén c6 thAm quyén (bén nam hogc bén nir c6 thé trrc tiép ndp hd so ma
khong cén c6 van ban iy quyén ciia bén con lai).

3. Thanh phén, s6 lugng hd so:
a) Thanh phén hd so:

* Gidy 1o phai xuit trinh

- Ho chiéu hodc chimg minh nhén dan hodc thé cin cude cong din hoic
cac gifly to khéc c6 dan anh va thong tin c4 nhin do co quan cé thim quyén cép,
con gid tri str dung d& ching minh v& nhén thin cia cdng dan Viét Nam.

- Gily t& chimg minh noi cu trii d& x4c dinh thidm quyén trong giai doan
Co s dit liéu quéc gia vé dan cu va Co s& dir 1idu hd tich dién tir toan quéc chua
dugc x4y dung xong va thyc hién théng nhét trén toan qudc (giai doan chuyén
tiép).

* Gidy to phdi ngp

- T khai ding ky két hon theo méu, cé di thong tin cla hai bén nam, nit.
Hai bén nam, nit ¢6 thé khai chung vao mét Té khai dang ky két hon;

- Gidy x4c nhén cta t chic y té ¢6 thim quyén cia Viét Nam hoéc nuéc
ngoai xdc nhan cac bén két hon khong méic bénh tdm thin hoiic bénh khéc ma
khong ¢ kha ning nhén thirc, ]Jam chtl duge hanh vi ctia minh;

- Gidy t& chimg minh tinh trang hon nhan cia ngudi nude ngoai do co
quan ¢6 thdm quyén nudce ngoai cip con gié tri sit dung, x4c nhan hién tai ngudi
d6 khong cb vo hodic khong c6 chdng; trudng hop nuée ngodi khong cip xéc
nhén finh trang hon nhan thi thay bing gidy t& do co quan ¢ thim quyén nudc
ngoai x4c nhan ngudi d6 ¢b di didu kién két hon theo phap luat nuée dé.

Gi4 trj st dung ciia gify t& chéng minh tinh trang hén nhén cla ngudi
nuée ngoai dugc xac dinh theo thoi han ghi trén gidy to d6. Trudng hop gidy to
chitng minh tinh trang hon nhan khéng ghi thdi han sir dung thi gidy to ndy va
gify x4c nhén ciia td chirc y té c6 gi4 tri trong thdi han 06 théng, k& tir ngay cdp.

- Ngurdi nude ngoai, cong dan Viét Nam dinh cu & nudc ngoai phdi nép
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ban sao hé chiéu/gidy td ¢ gid tri thay h6 chiéu hodc xuat trinh ban chinh hé
chiéu/gidly to cd gi tri thay ho chiéu trong trirdmg hop truc tiép ndp hd so.

- Gidy x4c nhén tinh trang hon nhan clia céng dan Viét Nam cu trd trong
nude (trong giai doan chuyén tiép).

* Ngodi gidy to néu trén, tiry timg truong hop, bén nam, bén nit phdi nép
hodc xudt trinh gidy to twong ing sau ddy:

- Cong dan Viét Nam da ly hdn hodc hay viée két hon tai co quan c6 thdm
quyén cla nudc ngoal phai ndp bén sao trich luc ho tich vé viée da ghi vao )
viée ly hon hodic hiry vige két hon trai phép luat (Trich luc ghi chd ly hén);

- Cong dan Viét Nam la c¢dng chirc, vién chirc hodc dang phuc vu trong luc
luong vii trang phai ndp vén bén cla co quan, don vi quin ly x4c nhin viéc két
hén v&i ngudi nude ngodi khdéng trdi véi quy dinh cia nganh do;

- Trudng hop ngudi yéu ciu ding k¥ két hon dang cbng tac, hoc tép, lao
dong c6 thoi han & nude ngodi thi phai ndp Gify xc nhén tinh trang hén nhén do
Co quan dai dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam & nudce
ngoai chp.

b) Sé lugng b hd so: 01 bH.

4. Thoi han giai quyét: 15 ngay lam vide

5. Pbi twong thwe hién thi tuc hanh chinh: C4 nhin.

6. Co quan thuc hién thi tye hanh chinh:

a) Co quan ¢6 thim quyén quyét dinh:

- Uy ban nhan dan cép huyén noi cu tri cla cong dan Viét Nam thuc hién
ding ky két hon gitta céng dan Viét Nam véi ngudi nude ngoai; gitta cong din
Viét Nam cu tri & trong nudc vdi cong din Viét Nam dinh cu & nudce ngoai; gilta
cong din Viét Nam dinh cu & nudc ngoai véi nhau; gilta cong dén Viét Nam
ddng thdi cb qudc tich nuwde ngoai véi cbng dan Viet Nam hodc véi ngudi nuéc
ngoai. .

- Trudng hop ngudi nude ngoai cu trd tai Vit Nam ¢ yéu ciu ding ky
két hon thi Uy ban nhén dan cdp huyén noi cu tr(i ctia mét trong hai bén thuc
hién dang k¥ két hon.

b) Co quan truc tiép thyc hién thd tuc hanh chinh: Phong Tu phap cép
huyén tiép nhin hd so va tham mwu Cha tich ny ban nhan din cép huyén xem
xét, quyét dinh,

c¢) Co quan phéi hop: Khong.
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7. Két qua thirc hi¢n thi tuc hanh chinh: Gify chirng nhan két hon

8. Lé phi: 1.000.000d. (Mién 1& phi d6i v4i trrdng hop ngudi dan thude cc dan
tdc & viing siu, viing xa)

9, Tén miu don, mAu t& khai: Td khai ding ky két hon

10. Yéu ciu, didu kién thire hién thi tuc hanh chinh:

- Nam tir di 20 tudi tr¢ 1&n, nfr tir du 18 tudi trd lén;

- Viéc két hon do nam v nit ty nguyén quyét dink;

- Céc bén khong bj mét ning huc hanh vi dan sy;

- Viée két hf’in khéng thubdc mdt trong cic trrdng hop cdm két hén theo
quy dinh tai céc diém a, b, ¢ va d khoén 2 Piéu 5 cia Luit Hén nhén va gia dinh,
gom:

+Két hon gid tao;

+ Tao hon, cudng ép két hdn, lira dbi két hon, can trd két hon;

+ Ngudi dang c6 vo, c¢6 chdng ma két hon véi ngudi khac hodc chua co
vo, chua c6 chdng ma két héon véi ngudi dang ¢ chdng, cé vo;

+ Két hon giita nhitng ngurdi cing dong méu v& truc hé; gifra nhitng nguroi
c6 ho trong pham vi ba doi; gifra cha, me nudi véi con nudi; gitra ngudi da timg
13 cha, me nuéi v&i con nudi, cha chdng véi con déu, me vo véi con ré, cha
durgng v6i con riéng cda vo, me ké véi con riéng cia chéng,

* Nha nude khong thira nhin hon nhdn giita nhitng ngudi ciing gici tinh.

11, Can cir phap Iy cita thii tuc hanh chinh:

- Ludit hén nhdn va gia dinh nam 2014,

- Ludt hd tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mot sé diéu va bién phdp thi hanh Ludt ho tich,

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cita B¢ Tu phdp huong

ddn thi hinh mét s6 didu cia Ludt hd tich va Nghi dinh so 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mét so diéu va bién phdp thi
hanh Ludt ho tich;
- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bf Tai chinh sia ddi, b6
sung Thong tu s6 02/2014/TT-BTC ngdy 02/01/2014 ciia Bg Tai chinh hieomg dén
vé phi va Ié phi thube thdm quyén quyét dinh cta Hpi dong nhén dan tinh, thanh
phé true thube Trung wong;

- Quyét dinh s6 77/2010/QD-UBND ngéy 11/01/2010 ciia UBND tinh Thanh Héa
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quy dinh mire thu 1é phi hé tich, 1é phi cap bén sao, 1é phi chimg thuc trén dia
ban tinh Thanh Hoa.

CAC MAU DPON, TO KHAL MAU KET QUA: Cé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip — Ty do — Hanh phiic

1) \ . e n 2)
TG KHAI DANG KY KET HON

Thong tin Bén nir Bén nam

Ho, chit dém, t€n

Ngay, thang, nim sinh

Dén tde

Quéc tich

Noi cu tra®

Gidy to tiry than®

Ké&t hon 14n tht méy

Chiing 61 cam doan nhitg 1o khai trén déy 12 ding sy thit, viéc két hon cla
ching 61 12 tr nguyén, khong vi pham quy dinh ciia Ludt hon nhén va gia dinh Viét
Nam.

Chiing t6i chiu hoan toan tréch nhiém trure phip luat vé cam doan ciia minh.

P& nghi Quy co quan dang ky.

ersciraesarenny NEAY e, tHANG e, nam...........
Bén nit Bén nam
(K.y, ghi 18 ho, chit d&m, tén) (Ky, ghi rd ho, chir dém, tén)

------------------------------------------------------------------------



Chit thich:

(1), (2) Trudmg hop 1am thi tye ding ky két hon cb yéu t6 nude ngodi, thl phai dén anh cta hai bén nam, nit.

(3) Ghi 1 tén co quan ding k¥ két hon.

{4) Ghi theo noi ding ky thudmg trtt, néu khong cb noi dang k¥ thudmg trh thi ghi theo noi dang k¥ tam tri; trudmg
hop khong c6 noi ding k¥ thudmg trit va noi ding k¥ tam trii thl ghi theo noi dang sinh séng.

(5) Ghi théng tin v& gidy t& tby than nhu: hé chiéu, chiing minh nhin dan hoic gify t& hop 1& thay thé (vi dy:
Chimng minh nhén dén s 001089123 do Cong an thinh phd Ha Nbi cip ngdy 20/10/1982).
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NOI DUNG CU THE GUA THU:
GIAI QUYET"EUA Uliyl) €AP HUYEN TINH THANH HOA
(Ban hdnh kém rhe S diti N‘fz,;g /{9 £ /OP-UBND ngay03thing & nim 2016
3‘ hil tfch Oy BBf nhan dan tinh Thanh Hoa)

Tén thi tuc hanh chinh: Ping k¥ khai tit ¢6 yéu t6 nude ngodi

Linh vire: HO tich,

NOI DUNG CU THE CUA THU TUC HANH CHINH

1, Trinh tw thwc hién:

Buéce 1. Chudn bj hd so:

Céanhan chuén bi hd so hop 16 theo quy dinh clia phéap luat.

Buée 2. Tiép nhén hd so ciia ¢4 nhin, td chirc:

1. Pia diém tiép nhan: BH phan tiép nhan hd so va tré két qua cia UBND cép
huyén,

2. Thoi gian tiép nhén: Trong gi® hanh chinh cc ngay tir thir 2 dén thir 7 (trit céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin hru y khi tiép nhin hd so:

- Péi v6i ngudi ndp hd so: Gidy to do co quan ¢6 thim quyén clia nude
ngoai cip, cbng chitng holic x4c nhan dé sir dung cho viée diing ky ho tich tai Viét
Nam phai duge hop phip hoéa lanh su, trir trrdng hop duge mién theo didu ude
quéc t& ma Viét Nam 13 thanh vién; gidy to bing tiéng mrée ngodi phai dugc dich
ra tiéng Viét va cong ching ban dich hodc ching thuc chit ky ngudi dich theo quy
dinh cta phép lujt.

- D61 vai co quan tiép nhén hé so:

+ Trudng hop ngudi yéu chu ndp gidy t& 12 ban sao duge cp tir sb gdc
ho#ic ban sao duge chimg thwe tir ban chinh thi ngudi tiép nhén hd so kbéng
duge yéu cAu xuht trinh ban chinh; néu ngudi yéu ciu chi nop ban chup va xuét
trinh ban chinh thi ngudi ti€p nhan hd so kiém tra, ddi chiéu ban chup véi ban
chinh va k¥ vio ban chup xic nhan v& viée da dbi chiéu ndi dung gidy t do,
khéng duoc yéu chu ngudi di ding ky ndp ban sao ¢6 chimg thuc gidy t& d6b.

+ Trudng hop phép luat quy dinh xudt trinh gidy to khi déng ky ho tich,
ngudi tiép nhan c6 trich nhiém kiém tra gidy to xuét trinh, d6i chidu véi théng
tin trong T& khai v& tra lai cho ngudi xuét trinh, khéng dugc yéu clu ngudi
dang ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan ¢6 thé chup 01
ban gidy t& xudt trinh hogc ghi lai théng tin cla gidy t& xuét trinh dé ru hd so.
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+ Ngudi tiép nhan cé trach nhiém tiép nhin dtng, ¢ hd so ding ky hd
tich theo quy dinh cia phép luat hd tich, khdng duge yéu cdu ngudi ding ky hod
tich nép thém gidy t& ma phdp ludt ho tich khéng quy dinh phai nép.

Budre 3. Xt 1y hd so ciia ¢4 nhin, t6 chie:

- Ngudi ¢6 yéu cu dang ky khai tir ndp hd so ding ky khai tir taj Uy ban
nhan dén cép huyén cé thim quyén.

- Ngudi tiép nhan c6 trich nhiém kidm tra ngay toan b6 hd so, ddi chidu
thdng tin trong T& khai va tinh hop 18 cia gidy t& trong hé so do ngudi yéu ciu
ndp, xuft trinh.

- Néu hé so ddy du, hop 18, ngudi tip nhén hd so viét gidy tiép nhén,
trong d6 ghi rd ngdy, gid tra két qud; néu hd so chua dy du, hodn thién thi
huéng din ngudi ndp hd so bd sung, hodn thién theo quy dinh; trrdng hop
khong thé bd sung, hoan thién hd so ngay thi phai 14p thanh van ban huéng dan,
trong d6 néu 16 loai gifly t, ndi dung cén bd sung, hoan thién, k¥, ghi rd ho, chi
dm, tén clia ngudi tiép nhén,

- Hb so dang ky khai tir sau khi d& duge huéng dén theo quy dinh ma
khdng duge bd sung diy b, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd
so. Viéc tir chdi tiép nhén hd so phai duoc thé hién bang van ban, trong d6 ghi
15 1y do tir chdi, ngudi tiép nhén ky, ghi 16 ho, chft dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy théng tin khai tir ddy du va phd
hop, Phong Tu phap bo cao Chi tich Uy ban nhan dan cip huyén. Trudng hop
Chu tich Uy ban nhén dén cip huyén ddng ¥ giai quyét thi ky Trich luc khai tir
clp cho ngudi cb yéu clu; cng chirc 1dm cdng tic ho tich ghi vio S& dang ky
khai tir va cling ngudi di dang ky khai tir k¢ vao Sé.

- Sau khi dang ky khai tir, Phong Tu phdp bio cdo Chi tich Uy ban nhan
dan cip huyén c6 van ban théng bo, kém theo Trich Iuc khai tit (ban sao) cho
B& Ngoai giao d& théng bo cho co quan ¢ thdm quyén clia nudc ma ngudi
chét 14 cong déan.

Budc 4, Tra két qua:

1. Pia diém tra: B phan tiép nhan hd so va tré két qua UBND cép huyén .

2. Théi gian tré két qua: Trong gid hanh chinh cic ngay tir thir 2 dén thtr 7 (trir
céc ngay nghi Le, Tét theo quy dinh).

2. Céach thire thwe hién:

- Ngudi ¢6 yéu chu ding ky khai tir trrc tiép thuc hién hodc Gy quyén
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cho ngudi khéc thye hién viée ding ky khai tif;

- Ngudi thue hién vise dang ky khai tir c6 thé ndp hd so truc tiép tai Uy
ban nhan dan cip huyén c6 thim quyén hodc giri hd so qua hé théng buu chinh.

3. Thanh phin, sb Iwgng hé so:
a) Thanh phén hd so:

* Gidy to phdi xuit trinh

- Ho chiéu hogc chimg minh nhén dén hogc thé cin cudc cong dan hogc
céc gidy to khdc cé dén 4nh va théng tin c4 nhan do co quan cé thim quyén
chp, con gi4 trj st dung d& chimg minh v& nhan thin clia ngudi cé yéu cdu dang
ky khai tit;

- Giy t& chitng minh noi cu trii cudi cing ciia ngudi chét dé x4c dinh
thim quyén (trong giai doan Co s& dir liéu qubc gia v& dén cu va Co s& dir ligu
hd tich dién tir todn qubc chwa dwoc xdy dung xong va thuc hién théng nhét
trén toan quic); trrdng hop khdng xdc dinh duge noi cu trit cubi cling cla
ngudi chét thi xuét trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phét
hién thi thé ctia ngudi chét.

Trudng hop givi hd so qua hé théng buu chinh thi phai giri kém theo bdn
sao cO ching thie céc giéy t& phai xuét trinh néu trén,

* Gidy to° phai njp

- T& khai dang ky khai tir theo méu;

- Gifly bdo tir hodc gidy t& thay thé Gidy bdo tir do co quan cb thém
quyén cp.

- Van ban iy quyén theo quy dinh ctia phédp lust trong trrdng hop ty
quyén thuc hién viéc dang ky khai tir.

b) S6 hrong hd so: 01 b3,

4. Thoi han gidi quyét: Ngay trong ngay tiép nhén hd so, trrdng hop nhén hd
so sau 15 giy ma khéng giai quyét duoc ngay thi tra két qua trong ngiy 1am
viéc tiép theo. Trudng hop cin xdc minh thi thdi han giai quyét khéng qué 03
ngay lam viéc.

5. Pbi twong thwe hién thi tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thi tuc hanh chinh:
a) Co quan c6 thim quyén quyét dinh:

- Uy ban mthan dan cdp huyén noi cu trii cudi cing cia ngudi chét thuc
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hién viée ding ky khai tir cho ngudi nude ngoai hodc cong dan Viét Nam dinh
cu & nude ngoai chét tai Vigt Nam;

- Uy ban nhan dan cfp huyén noi ngudi do chét hoic noi phat hién thi
thé ngudi chét thuc hién vide ding ky khai tir trong trudng hop khéng x4c dinh
duge noi crtri cudi ciing clia ngwdi chét,

b) Co quan trire tiép thyue hién thii tue hinh chinh: Phong Tu phép cp
huyén tiép nhan hd so va tham muu Chi tich Uy ban nhén dén cdp huyén xem
xét, quyét dinh.

¢) Co quan phdi hop: khéng,

7. Két qua thue hién thi tuc hanh chinh: Trich luc khai tit.

8. LLé phi: 50.000d

9, Tén mAu don, min t& khai: T khai ding ky khai tir.

10. Yéu ciu, difu kién thue hién thit tue hanh chinh: khéng

11. Can cit phap ly cda tha tuc hanh chinh:

- Ludt ho tich nam 2014;

- Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mét s6 diéw va bién phdp thi hémh Ludt hé tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phép hudng
dén thi hénh mét sé diéu cua Ludt ho tich va Nghj dinh sé 123/2015/ND-CP
ngdy 15/11/2015 ciia Chinh phit quy dinh chi tiét mét s6 diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia Bs Téi chinh sira déi,
b6 sung Théng tw s6 02/2014/TT-BTC ngay 02/01/2014 ciia B Téi chinh
hudmg dén vé phi va Ié phi thudc thdm quyén quyét dinh cia Hpi dong nhén
dan tinh, thanh phé' truc thude Trung wong;

- Quyét dinh s6 77/2010/0D-UBND ngay 11/01/2010 cia UBND tinh Thanh

Héa quy dinh mikc thu 18 phi h¢ tich, 1é phi cdp bén sao, 1é pht chiing thyc trén
dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poe ldp - Ty do - Hanh phic

TO KHAI PANG KY KHAI TU

GHAY 10 TIY THAN®Y ettt s s e
Quan hé véi ngudi da CIBEE oo eee e emeessessmseeret e dsst sk e 885 R e e

D& nghi co quan ding ky khai tik cho ngwdi ¢6 tén dwéi ddy:

Ho, Chit d€Im, 18111 e crcvsmmmssmse st i €707 155151 L
NEAY, thANg, DAL ST woureer e rerercrsissmssssmses s s e ssssir s s s s et srresrennens
DN T0C] 1o evererers s seersessesrras s ssssssssssmsnssssasass s s Quéc 14151 s OO
NOT CU T CUAT CUNE: P oo ssseser s s oo s s o
Gidy t& tiy than: e e oo oeressanees e ee b 85 88 8RR 4555 RRR AR SRR
D chét v30 10C: e crrrrnens il J— phit, NEAY wevrreerer thANg ..o 3Y:11 1 SO
DNOE CRBE oo eoes s eeee e e ses s e s o355 5058 5858558 5181888 R 0
NGUYAI TINAIL CREL: .o esresessceremeenerenon oo oo a5 558 R 01
Sé Gidy bao tir/ Gidy tor thay thé Gify béo tir @ e A0 e sreseesennrn

......................................................................................................... CAD NGAY .o thADG e AN e

Téi cam doan nhitng ndi dung khai trén ddy 1a ding su that va chiu trach nthiém trude
phép Iudt vé& cam doan ctia minh.

Lamtgic e , NGAY . LHARG v NAM .

Ngwdi yéu ciu
(K, ghi ¥é ho, chit dém, tén)
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Chii thich:

) Ghi r5 tén co quan thue hién dang ky kha tir.

@ Ghi theo dja chi ding ky thudmg trt; néu khdng cé noi dang ky thudng i thi ghi theo dja chi dang
ky tam tr; trudmg hop khéng ¢6 nof dang ky thuwdng trd va noi dang ky tam trd thi ghi theo noi dang
sinh séng,

@ Ghi thong tin v& gify t& ty than nhu: ho chiéu, chimg minh nhin dén hosc gidy to hop I¢ thay thé
Svi dy: Chimg minh nhén dan 56 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004).

" Néu ghi theo Gidy béo ti, thl gach cum tir “Gidly to thay Gidy bdo tir”; néu ghi theo sb Gidly t thay
Gidly bao tir thi ghi 1o tén, sb gidy t& va gach cum tir “Gidy bao tir”.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

D)

TRICH LUC KHAI TU

Ho, chif @8, TEII ....oiiii et

Ngay, thang, NAM ST oo
GiGi tinh: .oee e DARTOCT e QUAC tich: oo
S dinh danh ¢4 nhaAn: @ o

Gifiy totly than: @ e

.....................................................................................................................................................................................

.....................................................................................................................................................................................

NGU'OI KY TRICH LUC
(K, ghi r& ho, chit dém, tén, chirc vy, déng ddu)
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Chit thich:

() Ghi tén co quan clp Trich luc. Néu 12 Uy ban nhan dan cip x3 thi ghi dd 03 cép
hanh chinh (x4, huyén, tinh); néu 13 Uy ban nhén dan cAp huyén thi ghi dd 02 cép hinh
chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi 15 t#n co quan dai dién va én nuée
cd tru s¢ Co quan dai dién.

Vidy: Tinh Thanh Hoa
Thénh phé Thanh Hod
UBND phudng Lam Son
Hodc: Dai stt quin Viét Nam tai Hoa K¥;
Téng 1anh sy quan Viét Nam tai Osaka, Nhét Ban
@ Ghi theo sb trong S8 dang ky khai tix.
®) Chi ghi trong trudng hop da duoc cdp S§ dinh danh ¢4 nhan.

® Ghi 15 t8n loai gify t&, s6, #n co quan, ngay thang nim cip.
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Ao N
NOI DUNG CU TH}E cg% BB TNC HANH CHINH THUQOC THAM QUYEN
GIAI QUYI A UBNI
(Bam hinh kém th Q 1  dink 6‘9 -Z/QD-UBND ngay 63 thang & ndm 2016
c%\a CE@ tiph U_y bqn hdn ddn tinh Thanh Héa)

...nﬂ'* /*4/

Tén thi tuc hanh chm‘hf-{:)aﬂg ky nhén cha, me, con ¢ yéu t6 nude ngodi

Linh vwe: Ho tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thue hién:

Buéc 1. Chuén bi hd so:

Cé nhan chudn bi hd so hop 18 theo quy dinh ciia phdp uat.

Budc 2. Tiép nhin ho so ciia ca nhan, td chirc:

1. Pia diém tiép nhan: BO phan tiép nhan hd so va tra két qua cdia UBND cép
huyén.

2. Thi gian tiép nhén: Trong giv hanh chinh cc ngdy tir thir 2 dén thir 7 (irir cée
ngay nghi L&, Tét theo quy dinh).

3. Nhimg diém cin luu ¥ khi tiép nhén ho so:

- P6i véi ngudi ndp hd so: Gidy to do co quan ¢6 thdm quyén clia nude
ngoal cz";.p, c¢6ng chimg hofic xdc nhan dé st dung cho viée ding ky ho tich tai Viét
Na{n phal duge hop phéap héa lanh sy, my U"Lrémg ,hqp dugc mién theo didu wdc
quc“)c’: t€ ma Viét Nam 12 thanh vién; gidy t& bang tiéng nude ngodi phai dugce dich
ra tieng Viét va cdng chimg ban dich hodc chimg thyc chit ky ngudi dich theo quy
dinh ciia phép luat.

- P6i vdi co quan ti€p nhén ho so:

+ Trudng hop ngudi yéu cdu ndp gidy 1 14 ban sao dwoe clp tir s§ gde
hotic ban sao duge chimg thyre tir ban chinh thi ngudi tiép nhan hd so khong
duge yéu cAu xudt trinh ban chinh; néu ngudi yéu cdu chi nép ban chup va xuit
trirh ban chinh thi ngudi tiép nhin hd so kiém tra, ddi chifu ban chup véi ban
chinh va ky vao ban chup xéc nhin vé viée d& ddi chiéu ndi dung gidy 1 do,
khéng duge yéu ciu nguoi di dang ky ndp ban sao ¢ chimng thyue giéy to do.

+ Trudng hop phap ludt quy dinh xuét trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan 6 trach nhiém kiém tra gidy t& xuét trinh, ddi chiéu véi thong
tin trong T& khai va trd lai cho ngudi xudt trinh, khong duge yéu ciu ngudi
dang ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén cb thé chyp 01
béan gidy t& xuét trinh hodc ghi lai thong tin cia gidy t& xuét trinh d& luu hd so.

+ Ngudi tiép nhan ¢6 trdch nhiém tiép nhdn ding, di hé so ding ky hod
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tich theo quy dinh ciia phép luat hd tich, khong dugc yéu ciu ngudi dang ky hod
tich ndp thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

Bude 3. Xir Iy hd so clia ¢ nhin, t§ chire:

- Ngudi ¢6 yéu cu ding ky nhan cha, me, con ndp hd sotai Uy ban nhén
dan cp huyén c6 thim quyén.

- Ngudi tiép nhén c¢6 trdch nhiém kidm tra ngay todn bd hd so, xdc dinh
tinh hop 18 ctia gify t& trong hd so do ngudi yéu chu ndp, xuit trinh; dbi chidu
thong tin trong T& khai v&i gidy t& trong hd so.

- Néu hd so ddy d, hop 18, ngwdi tiép nhan hd so viét gidy tiép nhén,
trong d6 ghi 15 ngdy, gid trd két qui; néu hd so chua dldy di, hodn thién thi
huéng dén ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hep
khéng thé bd sung, hoan thién hd so ngay thi phai 1ap thinh vin ban huéng din,
trong d6 néu rd loai gidy t&, ndi dung cin bd sung, hoan thién, k¥, ghi 1 ho, chit
d&m, tén clia ngudi tiép nhan,

- Hd so ding k¥ nhan cha, me, con sau khi d3 dugc huréng dén theo quy
dinh ma khong duoc bd sung dy da, hoan thién thi ngudi tiép nhén tix chbi tiép
nhén hd so. Viée tir chéi tiép nhén hd so phai dugce thé hién bing van ban, trong
d6 ghi o 1y do tir chdi, ngudi tiép nhan ky, ghi 16 ho, chir dém, tén.

- Trong thdi han 15 ngay, ké tir ngdy nhan di hd so hop 18, cong chirc lam
cbng téc ho tich xac minh, niém yét viéc nhan cha, me, con tai try s& Uy ban
nhén déan cdp huyén trong thdi gian 07 ngay lién tuc, ddng thdi girt vin ban dé
nghi Uy ban nhén dan cép x& noi thrdng tri ctia ngudi duge nhén 14 cha, me,
con niém yét trong thdi gian 07 ngdy lién tuc tai tru & Uy ban nhén dén cép x4,

- Néu thiy viéc nhin cha, me, con 13 dting va khéng cé tranh chip, Phong
Tu phép bdo cdo Chit tich Uy ban nhan dén cdp huyén. Trudng hop Chi tich
Uy ban nhén dan ddng ¥ giai quyét thi ky Trich luc dang k¥ nhan cha, me, con
cép cho ngudi ¢d yéu chu.

- Khi ding ky nhén cha, me, con cic bén phii c6 mit, cong chirc lam
cbng téc ho tich ghi vao S§ déng ky nhén cha, me, con, ciing cic bén ky vio
Sd.

Bude 4. Tra két qué:

1. Pia diém tra: B phan tiép nhin hd so v tra két qua UBND cip huyén .

2. Thoi gian tra két qua: Trong gitr hanh chinh cAc ngay tir thir 2 dén thir 7 (trir
céc ngay nghi LE, Tét theo quy dinh).

2. Cach thitc thye hién:
Ngudi ¢o yéu ciu déng ky nhén cha, me, con (mét hodc hai bén) tryc tiép
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n6p hd so tai Uy ban nhan dan Cf'li) huyén c6 thdm quyén,

3. Thanh phin, sé lugng hd so:
a) Thanh phan h so:

* Gidy to phdi xudt trinh

- H chiéu holic chimg minh nhén dén hogc thé cin cuée cong dan holic
céc gidy t& khéc c6 dan anh va thong tin c4 nhin do co quan cb thim quyén
chp, con gia tri st dung dé chimg minh v& nhén than cla céng dan Viét Nam.

- Giy t& chimg minh noi cu tri & x4c dinh thAm quyén ding ky nhén
cha, me con (trong giai doan Co s& dir lidu qudc gia v& dan cu va Co sé dit licu
hé tich dién tir todn quéc chua duge xdy dung xong va thue hién théng nhét
trén toan quéc).

* Gidy to phdi ndp

- T& khai dang ky nhan cha, me, con theo mau.

- Gidy to, db vit hodc ching clr khac ching minh quan hé cha, con holic
quan hé me, con gbm:

+ Vin ban cia co quan y té, co quan gidm dinh ho#c co quan khic cé
thim quyén x4c nhén quan hé cha - con, quan hé me - con.

+ Trudng hop khoéng cé van ban néu trén thi phai ¢é thu tir, phim anh,
bang, dia, dd ding, vat dung khéc chitng minh méi quan hé cha con, quan hé
me con va van ban cam doan clia cha, me vé viéc tré em 14 con chung cia hai
ngudi, cé it nhét hai ngudi than thich cia cha, me 1am chimg,

- Truong hop dang ky nhén cha, me, con gifta cong dan Viét Nam voi
ngudi nude ngodi hofic giira ngudi nudce ngoai véi nhau thi ngudi nude ngoai
phai ndp ban sao hd chiéw/gidy t& c6 gid tri thay hd chiéu hosc xuht trinh ban
chinh ho chiéwgidy t& c6 gid tri thay hé chidu néu truc tiép ndp hd so.

b) S8 lugng hd so: 01 bd.

4. Thoi han giai quyét: 15 ngay lam viée.

5. Pbi twong thye hién thi tue hanh chinh: C4 nhan,

6. Co quan thue hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Uy ban nhén dan cip huyén noi
cu tri cla ngudi duge nhén 14 cha, me, con thuc hién déng ky nhén cha, me,
con gitra cdng dan Viét Nam véi ngudi nude ngodi; gitta cdng dan Viét Nam cu
tri & trong nude voi cdng dan Viét Nam dinh cu & nude ngoai; gitta cong dan
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Viét Nam dinh cu & nude ngodi véi nhau; gitta cong din Viét Nam dong thoi
cb qudc tich nude ngoai voi cdng dan Vit Nam hodc v&i ngudi nude ngoai;
gilta nguwdi nede ngoai voi nhau ma mdt hodc ca hai bén thudng tri tai Viét
Nam. -

b) Co quan trye tiép thuc hién thi tuc hanh chinh: Phong Tu phap cip
huyén tiép nhin hd so va tham muu Chu tich Uy ban nhn dan c¢ip huyén xem
xét, quyét dinh.

¢) Co quan phdi hop: Uy ban nhén dan clp x& noi cur tra clia ngudi duge
nhén 14 cha, me, con,

7. Két qua thye hién thi tuc hanh chinh: Trich lyc ding ky nhén cha, me, con.

8. L& phi: 1.000.0004

9. Tén mau don, miu t& khai: To khai ding ky nhan cha, me, con.

10. Yéu cau, dieu kién thuc hién tha tuc hanh chinh:
- Bén nh&n va bén dwgc nhén 1a cha, me, con déu con song;

- Viéc nhén cha, me, con khdng ¢o tranh chép.

11. Cén ctt phap ly cita thi tyc hanh chinh:

- Ludt hén nhdn va gia dinh ndm 2014;

- Ludit hé tich ndim 201 4;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Ludt ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cvia B¢ Tu phdp hudng
dén thi hanh mét s6 diéu cua Ludt h tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ciia Chinh phit quy dinh chi tiét mot 6 diéu va bién phdp thi
hanh Ludt ho tich;

_ Théng tw sé 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh sira
ddi, bd sung Thong tw sé 02/2014/TT-BTC ngay 02/01/2014 ciia BS Tai chinh
huwdng dén vé phi va 18 phi thudc thdm quyén quyét dinh ciia Hpi dong nhdn
dén tinh, thanh phd tryc thude Trung wong;

- Quyét dinh sé 77/2010/0D-UBND ngay 11/01/2010 ciia UBND tinh

Thanh Héa quy dinh mikc thu I€ phi ho tich, I phi cdp ban sao, 16 phi ching
thiee trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI, MAU KET QUA: Cé.
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CONG HOA XA HOQI1 CHU NGHIA VIET NAM
Pde 14p - Ty do - Hanh phie

TO KHAT PANG KY NHAN CHA, ME, CON

GHAY 10 Y TNANPX...oeseer s e s esmessassses e ss e 255 8558858888818 A A 18
T61 cam doan ViEe NhaAN.....crcreerniesees néi trén 13 dling sy thét, tur nguyen,

khong c6 tranh chép va chiu trdch nhiém trude phép ludt vé& cam doan clia minh.
Kinh d& nghi Quy co quan ding k.
LAMAG s in BGEY v thang.......... M. .coureen

Nguwéiyéu ciu
(Ky, ghi rd ho, chit dém, tén)

Y kién ciia ngudi hién dang 13 me hoiic cha® Y kién cita ngudi duge nhin la cha, me, con®

Tai ligu givi kém theo To khai:

.................................................................

.............................

.................................................................
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Chii thich:

() Ghi r5 tén co quan déng ky;

@) Ghi theo dia chi dang ky thudng tri néu khéng c6 noi diing ky thudng tra thl ghi theo dia chi dang ky
tam triy tutmghqp khﬁng c6 noi dang ky thudmg trit va noi déing ky tam trii th ghi theo noi dang sinh song,
®) Ghi théng tin vé gify t thy than nhr: ho chify, ching minh nhan dén_hofc gidly to hop 16 thay thé (vi
dy: Chimg minh nhén dén sb 001089123 do Cong an thanh phd Ha Ngi cp ngay 20/10/2004);

“ Chi clin thiét trong frudmg hop ngudi khai khong ddng thdf 12 ngudi nhin cha/me/con;

) Chi cfin thiét trong trudmg hop cha hoic me nhan con chua thanh nién hofic ngudi d thinh nién nhung
mét nang lyc hanh vidan sy, ghiy kién cha ngudi 13 cha néu me 12 ngudi yéu ciu, ¥ kién ngudi me néu
cha 12 ngudi yéu ciu (trly trudmg hop ngudd d6 da chét, mét tich, mét ning lye hinh vi dan sy hoic han
ché néng lyc hanh vi dan su); .

) Chi c4n thit trong trudmg hop ngudd duge nhin 12 tré em tir dit 9 tudi trér ién.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Pic ldp - Tw do - Hanh phic

(1)

—_—

Sh:® /TLCMC

......... , hgay... thdng . . ndm 20
TRICH LUC
PANG KY NHAN ........0
X4c nhén ding ky viée nhan ..........~ giita:
Ho, chit dém, tén et LB it AR AR SRR AR
NEAY, thANE, AT SINE .o rrrrrvesersessessssssesssssessessessssssses oo s ssssss s oo et sssses s
Gigitinh: ...ooveevvenvenen, DANEOCT (it Qubctich: ....cvvuverennn
GHAY 10 Y ThAN: O st et s s
TN O CUT I UL e oo oo v vesssseesesss sesseeeseaemmgeeses et seeeeeesesseae 221 45811458548 5 850455888 45515855 B 8 R0
Va
HO, ChIT GEIM, TEI COM .o orerarresssersseseeressarsssessssssssssssssssesesssssaes s osssss e e s s e st
NEAY, THANG, NI SII rereerrseraresesasseesessesssassssse e asssasses oo s sias et srss s s
C€1To3R%1¢) s LRI B 1 £o) R, QUBC HENE e srers e s
Gidy Khai sinh/Gi8Y t 1Y thAN: Pt s
TN CLT TIUE erreseesessemsssesssene e ceseene s 522 e 054058585 2544553415 LR 5878 S s 4 B0
Vige nhan .....ovevnveenenn ® ¢6 higu Iuc ké tir ngay cp Trich luc./.
NGUOI KY TRICH LUC

(K, ghi rd ho, chit dém, tén, chirc v, déng ddu)
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Chii thich:
(Y Ghi tén co quan cép Trich luc hd tich.

Néu 12 Uy ban nhan dan cip x4 thi ghi ¢ 03 cép hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhén dan cfp huyén thi ghi d0 02 cép hanh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghi r8 tén co quan dai dién va tén nude cd tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thénh phé Thanh Hoa
UBND phuong Lam Son
Hodic: Dai st quan Viét Nam tai Hoa Ky;
Tbng lanh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi theo s6 trong S8 dang ky nhan cha, me, con
® Ghi 15:

Xac dinh ding ky viéc nhan c¢ha, con hoic me. con tuy theo ding ky viéc cha nhén
con/con nhén cha hofic me nhdn con/con nhin me.

“ Ghi r5: cha hodc me

®) Ghir tén loai gifly t&, s6, tén co quan, ngiy thing nim cdp gidy .
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ok o
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NOI pUNGpI,J{'gﬁg CHAEH2TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA: CAP HUYEN TINH THANH HOA
Z

(Ban himh kém theo'Q a‘dznh@%% JOD-UBND ngiy 03 thing & nim 2016
ctia Gl tich Uy b nhdn dén tinh Thanh Hoa)

e

Tén thi tuc hanh chinh: Dang ky khai sinh két hop ding ky nhén cha, me,
con c6 y&u t& nuée ngoai

Linh vwe: HG tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thwe hién:

Buéc 1. Chuén bi hé so:

C4 nhan chuén bj hd so hop 18 theo quy dinh cha phép lut.

Budre 2. Tiép nhén hd so ciia c4 nhén, td chite:

1. Pia diém tidp nhin: B phan tiép nhin hd so va trd két qua ciia UBND cfip
huyén.

2. Thoi gian tiép nhin: Trong gid hénh chinh cdc ngay tir thir 2 dén thir 7 (trir cic
ngay nghi L€, Tét theo quy dinh).

3. Nhitng diém cin lwu ¥ khi tiép nhan hé so:

- Déi voi ngudi ndp hd so: Gidy to do co quan cé thdm quyén ctia nude
ngoai cép, cong chimg ho#c xdc nhin dé str dung cho viée ding ki ho tich tai Viét
Nam phai duge hop phép héa lanh sy, trir trudng hop duge mién theo diéu uée
quéc t& ma Viét Nam Ja thanh vién; gidly t& bang tiéng nudc ngoi phai duoc dich
ra tiéng Viét va céng chimg ban dich hoiic chimg thyc chit ky ngudi dich theo quy
dinh cta phép luét.

- Déi véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 12 ban sao duge cp tir sb gbe
hoiic ban sao duoc chimg thuc tir ban chinh thi ngudi tiép nhéan hd so khong
duge yéu clu xudt trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xudt
trinh ban chinh thi ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup v6i ban
chinh va kj vao ban chup x4c nhan v& viéc da déi chiéu ndi dung gidy t& do,
khong duoc yéu ciu ngudi di dang ky ndp ban sao cé chimg thuc gidy t& do.

+ Trudng hop phép ludt quy dinh xuit trinh gidy to khi ding ky ho tich,
ngudi tiép nhan c6 tréch nhiém kiém tra gidy to xuét trinh, dbi chiéu véi théng
tin trong T& khai va tré lai cho ngudi xudt trinh, khong duoc yéu ciu ngudi
dang ky hd tich ndp thdm ban sao gify t& d6. Ngudi tiép nhan cé thé chup 01
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ban gidy t& xuat trinh hofc ghi lai théng tin clia gidy t& xuat trinh dé hru hé so.

+ Ngudi tiép nhan c6 tréch nhiém tiép nhan ding, ¢t hd so ding ky ho
tich theo quy dinh ctia phap luét h tich, khéng duoc yéu cdu ngudi ding ky ho
tich ndp thém gidy t& ma phap luat h tich khéng quy dinh phai ndp.

Buéc 3. Xir Iy hd so clia ca nhan, t6 chic:

- Ngudi ¢6 yéu ciu ding ky khai sinh va nhan cha, me, con ndp hd so tai
Uy ban nhan dén cp huyén c6 thdm quyén.

- Ngudi tiép nhén c6 trdch nhiém kiém tra ngay toan bd hd so, dbi chiéu
théng tin trong T khai va tinh hop 18 cta gidy t& trong hd so do ngudi yéu ciu
ndp, xudt trinh.

- Néu hd so day d0, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan,
trong dé ghi 16 ngly, gid trd két qua; néu hd so chua dy du, hodn thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; tedng hop
khéng thé bb sung, hoan thién hd so ngay thi phai 1ap thanh vin ban huéng dén,
trong d6 néu 15 loai gidy to, ndi dung cén bd sung, hoan thién, ky, ghi rd ho, chit
dém, tén clia nguoi tiép nhan.

- Hb so ding ky khai sinh va nhin cha, me, con sau khi d dugc huéng
din theo quy dinh ma khong dugc bd sung, hoan thién thi ngudi tiép nhén tix
chéi tiép nhan hd so. Vie tix chdi tiép nhén hd so phai duoe thé hién bing vin
ban, trong d6 ghi 8 Iy do tir chéi, ngudi tiép nhdn ky, ghi rd ho, chir dém, tén.

- Trong thdi han 15 ngdy, ké tir ngdy nhin da hd so hop 16, céng chire 1am
cOng tdc h§ tich xdc minh, niém yét viéc nhin cha, me, con tai tru s& Uy ban
nhén dan cp huyén trong thii gian 07 ngéy lién tuc, ddng thoi gif vin ban dé
nghj Uy ban nhin dén cip xa noi thudng tri clia ngudi duwoc nhin 13 cha, me,
con niém yét trong thdi gian 07 ngdy lién tuc tai tru sé& Uy ban nhén dén cdp xA.

Néu thdy viée nhén cha, me, con 12 diing, khong c6 tranh chdp; théng tin
khai sinh d&y ¢ va phil hgp, Phong Tu phép béo cdo Chu tich Uy ban nhén dén
cép huyén. Trudng hop Cha tich Uy ban nhin dén cdp huyén dong ¥ giai quyét
thi ky Trich luc ding k¥ nhin cha, me, con va Gidy khai sinh cdp cho ngudi c6
yéu ciu. Trudng hop cha, me lwa chon quéc tich Viét Nam cho con thi c6ng
chfrc 1am c6ng tac hd tich cép nhét thong tin khai sinh theo hwéng dén dé 14y
Sb dinh danh c4 nhén (d6i véi cde dia phirong d3 tridn khai cap S6 dinh danh c4
nhén khi ding ky khai sinh).

Khi dang ky nhén cha, me, con cac bén phai cé mat, cdng chirc lam cong
tac ho tich ghi vao Sb dang ky nhén cha, me, con, Sb ding ky khai sinh va cling
ngudi di ding ky hd tich ky vao Sb.
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Buwéc 4. Tra két qua:
1. Pia diém tra: B phan tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian tra két qua: Trong gi® hanh chinh cic ngay tir thir 2 dén thir 7 (trix
cac ngdy nghi LE, Tét theo quy dinh).

2. Cach thire thyc hién:

Ngudi co yéu ciu dang ky khai sinh va nhén cha, me, con (mgt hodc hai
bén) ndp hd so trre tiép tai Uy ban nhan dén cép huyén c6 thdm quyén.

3. Thanh phin, sé Ivgng hb so:
a) Thanh phn h so:

* Gidy 1o phai xudt trinh:

- H6 chiéu hodc chimg minh nhan dan hodc thé cin cudce cong dan hoic
céc gidy & khdc ¢6 d4n anh va théng tin c4 nhén do co quan cé thim quyén
cép, con gia tri st dung dé chimg minh vé nhan than cla ngudi ¢6 yéu ciu ding
ky khai sinh va nhén cha, me, con;

- Gidy t& chimg minh noi cw trii dé x4c dinh thim quyén ding ky khai
sinh, nhin cha, me, con (trong giai doan Co s& dir lidu qubc gia vé& dan cur va
Co s dit 118u ho tich dién tir toan quéc chwa duge xay dung xong va thyre hién
thdng nhét trén toan quéc).

- Trudmg hop tré em sinh ra & nwde ngodi vé cu trft tai Viét Nam thi xudt
trinh gidy t& chimg minh viéc tré em nhap canh (h6 chiéu, gidy t& c6 gia tri di
lai qubc té c6 diu x4c nhén nhép canh cta co quan quan Iy xuét, nhip canh) va
gidy t& chimg minh viéc tré em cu trft tai Viét Nam (van ban x4c nhin ca co
quan cdng an ¢ thim quyén).

* Gidy to phii ngp

- T& khai dang ky khai sinh theo miu;

- T khai dang ky nhén cha, me, con theo miu.

- Giy chimg sinh.

+ Trudng hop khong c6 Gidy chimg sinh thi ndp vin ban cla ngudi lam
chimg x4c nhén v& viéc sinh; néu khéng c¢6 vin ban cia ngudi 1am chimg thi
phai ¢6 gidy cam doan vé& viée sinh.

+ Trudng hop tré em sinh ra tai nuwée ngoai thi ndp Gidy chtmg sinh hoic
giy t& khéc do co quan cé thim quyén nudc ngodi cdp x4c nhan vé viée tré em
duoc sinh ra & nwée ngodi va quan hé me - con néu ¢o;
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- Trudng hop cha ho#ic me ho#c ¢ cha, me 13 ngudi nude ngoai thi phai
ndp vin ban thoa thuén ctia cha, me v& viée Iwra chon quéc tich cho con. Trudong
hop cha, me chon quéc tich nudc ngodi cho con thi van ban théa thufin phai ¢6
xédc nhén cia co quan nhd nude ¢ thim quyén ciia nuée ma cha me Ira chon
quéc tich cho con.

- Gidy to, db vat hoiic chimg ¢ khdc chimg minh quan hé cha, con hoic
quan hé me, con gf‘)m:

+ Vin ban clia co quan y t€, co quan giam dinh hodc co quan khéc ¢
thdm quyén ¢ trong nudce hofc nudc ngoai x4c nhin quan hé cha con, quan hé
me con,

+ Trudng hop khéng cd van ban néu trén thi phdi ¢d thu tir, phim dnh,
bing, dia, dd ding, vat dung khac chimg minh mbi quan hé cha con, quan hé
me con v van ban cam doan cla cha, me v& viéc tré em 13 con chung cda hai
ngudi, ¢b it nhét hai ngudi than thich cla cha, me 1dm chimg,

- Truong hop ding ky nhén cha, me, con gifta cdng dan Viét Nam véi
ngudi nude ngoai hodc gilta ngudi nrde ngoai véi nhau thi ngudi nude ngodi
phai ndp ban sao hd chiéu hotc gifly t& c6 gié tri thay ho chiéu & ching minh
vé nhén than,

b) S8 lwrong hd so: 01 ba.

4. Thoi han giai quyét: 15 ngay lam viée.

5. P6i twong thire hién thi tuc hanh chinh: C4 nhan,

6. Co quan thue hi¢n thi tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh:

- Uy ban nh4n dén cip huyén noi cur trd ciia ngudi cha hofic ngudi me
thue hién d8ng ky khai sinh két hop nhén cha, me, con d6i vé6i tré em sinh ra &
Vi€t Nam;

- Uy ban nhén dén cfp huyén noi cu trd cia tré em thye hién dang ky
khai sinh két hop nhin cha, me, con d6i voi tré em sinh ra & nudc ngoai, chua
dwoc dang ky khai sinh v& cur trd tai Viét Nam.

b) Co quan tryc tiép thre hién thii tuc hanh chinh: Phong Tu phép cip
huyén tiép nhén hd so va tham muu Chi tich Uy ban nhén dan cip huyén xem
xét, quyét dinh.

¢) Co quan phbi hop: Khong,
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7. Két qua thie hién thi tuc hanh chinh: Gisy khai sinh, Trich luc ding ky nhén
cha, me, con.

8. Lé phi:

- Déi véi dang ky khai sinh: 50.000d (mién 1& phi déi véi trudmg hop déang ky
khai sinh cho tré em ctia h§ nghéo)

- D6i véi nhan cha, me, con: 1.000.000 d

9, Tén mAu don, mau to khai: To khai dang ky khai sinh, T khai ding ky nhén
cha, me, con

10. Yéu céu, didu kién thwe hién thi tuc hanh chinh:
- Bén nhén va bén duge nhan 14 cha, me, con déu con sdng;

- Viéc nhén cha, me, con khdng c6 tranh chip.

11. Can cir phap 1y ciia tha tuc hanh chinh:

- Ludt hdn nhdn va gia dinh nam 2014;

- Ludt hj tich ndm 2014;

- Nghi dinh 56 123/2015/NP-CP ngay 15/11/2015 cita Chinh phi: quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt h{ tich,

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B3 Tw phép hwéng
dén thi hanh mét sé diéu cua Ludt hd tich va Nghi dinh sé 123/2015/NP-CP
ngdy 15/11/2015 cua Chinh phii quy dinh chi tiét mét s6 diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tur s6 179/2015/TT-BTC ngéay 13/11/2015 ciia B Tai chinh stra
dsi, b6 sung Thdng tw sé 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh
hwbng dén vé phi va 1é phi thudc thdm quyén quyét dinh cua Hpi dong nhén
dén tinh, thamh phé triee thuée Trung wong;

- Quyét dinh sé 77/2010/0D-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh mikc thu 16 phi hé tich, 1€ phi cdp bdn sao, Ié phi ching
thiee trén dia ban tinh Thanh Hoéa.

CAC MAU DON, TO KHAIL MAU KET QUA: C6.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY NBAN CHA, ME, CON

INOT U AT oo ee s ceeeeeeesesseeessseeserasseree 8o 8550558528858 A 850505804 RR A 1088
GHAY 1 1LY THAN P orestesssse s s e s s e s 5 e e s

Quan hé v6i ngudri nhin Cha/ME/CON® . c.ocrorcrseccmssinss st ssmss s s s st sns s st o
D& nghi Quy co quan cbng nhin ngudi cb t€n dudi diy:

FHO, CRIE BBITL, 181 uuvuereseessesessssssecsssssesssessensosss s mensssasessasssssensss 444 20144444 RERER 42855 4 AR AR R s RS
INEAY, thANE, DAL ST everreriresruasssssssssssessessasessanasse s s ssass s SRR b

NOE Gl AT oo eeeseeseeesesesee s o224 2044858501 82248 0 55588 2R A B4 5 L R 1R R SR AR RS
GHAY 1 1Y ThAN®Y ... eoeererseseesreeaesmee e smssses s ss 258288 AR AR A 8

T61 cam doan VIEC NhaN......cercerressmsenans néi trén 13 ding sy that, tr nguyén,
khéng cb tranh chap va chiu trach nhiém truée phép luét vé cam doan clia minh,
Kinh d& nghi Quy co quan dang ky.
B 17171 o SO BGAY wevvovrree HANG v naMm............
Nguwoi yéu ciu
(K, ghi rd ho, chit dém, 1én)

Y kién cita ngudi hién dang 12 me hoic cha® ¥ kién ciia ngudi dwge nhin 13 cha, me, con®

Téi liéu giri kéem theo To khai:

.................................................................

.................................................................
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Chii thich:

M Ghi 16 tén co quan dang kY;

® Ghi theo dja chi dang k¥ thudmg trt; néu khéng c6 noi dang ky thudng tri thi ghi theo dia chi dang ky
tam trl; trudmg hop khéng 6 noi déing ky thudng tri va noi déng ky tam trit th ghi theo noi dang sinh song.
©) Ghi thong tin v& gidy tir tly than nhu: hy chiéu, chimg minh nhan dan hoic gifly td hop 18 thay thé (vi
dy: Chiimg minh nhén dén s6 001089123 do Céng an thanh phd Ha Noi cdp ngdy 20/10/2004);

® Chi cAn thiét trong trudmg hop ngudi khai khéng ddng thoi 12 ngudi nhén cha/me/con;

© Chi cln thiét trong trudng hgp cha hozc me nhin con chua thinh nién hoic ngudi da thanh nién nhumg
mét ning lyc hinh vi dan sy, ghi ¥ kién ctia ngudi 14 cha néu me 12 ngudi yéu chu, ¥ kién ngudi mg néu
cha 12 ngudi yéu ciu (trlr trudmg hop ngudi d6 da chét, mét tich, mit ning lyc hanh vi din sy hodic han
ché néng lyc hanh vi dan sy);

® Chi cén thiét trong trudng hgp ngudi duge nhén 13 tré em tir d 9 tudi trdy 18n.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
KR U ® oo sases s e

Ho, chit dém, t8n ngudi YU AU ..ooveeeecrreeereereereonees reesesraenennane
Noi cu it @, e,
Quan hé vil ngudi duge Khai SINN: ..t
P& nghi co quan ding ky khai sinh cho ngudi dudi day:

Ho, chit dém, tén............. trereseseasaressssenssersanenenteerarsrranaantes
Ngay, thAng, N3m SINR: ..ve..veereesenseesreremsnneessssssese e @i DN CHTEL vttt
GO N oo roeeveseeere DANTOC eneen s QUAC HCH: oo, ettt
QUE QUALL ..ocireciveierisceirinrienssnesnenssneneanes cerenestesnesshsereanennssesssaans rereretaeerensesresesananaresesarens
Ho, chit dém, tén cha: ... cererreseaee et aanarranean e eerearrr——————
NEmM SINh: ..eeereeeerrerneeeenn, DAN OCE ... ereerreeneedQUAC HCR: oo,
NOL CU T ) oot ssevstesessseesesenesssassomenacseeensb s are e srn s sasntses s s sy ssssaaresontasasassensennssas
Ho, chir dém, tén me: ................. e ertee b eara—e s rbanttaseaanne erraiee e ———— Cereeeerreeteba e
NEM SR oerverereererernre DAN IO sereerieneaeenes creeneae QUEC HCR: oo
Noi e tr: @ oo, cerererterar e aneeaaareesenrreaseens retereesasesnenpisanaene

sessqsantuyrresitosatiirestiusitNS AP uTIICRROIRRTY Y et A e N E P S AN P Ut T e e A b a kRt kPP NN T I TaererPrrririuribirppatTiin

Téi cam 'doan ndi dung d& nghj ding ky khai sinh trén day la diing sy that, duge sy thoa
thuin nhét trf ciia céc bén lién quan theo quy dinh phap ludt.

Téi chiu hoan todn trach nhiém trude phép luat vé ndi dung cam doan clia minh.
LAMAGE: o veooseeeeceeenscverary BZAY worseenres TAANG evvvrves BAM o
Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chai thich:
) Ghi 15 tén co quan dang ky khai sinh
Vi dy: - Uy ban nhan dén phudng Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhén dén quén 1, thinh ph H Chi Minh

@ Ghi thong tin vé gidy t tity than ciia ngudi di dang kY, ghi 1 88, co quan cép,
ngy cip ho chidy, chimg minh nhin dan hoc gidy & hop 1¢ thay thé

Vi dy: Chimg mioh nhan dén s& 001089123 do Céng an thanh ph6é Ha Nbi cip
ngay 20/10/2014.

©) Ghi theo dja chi dang ky thudmg tri; néu khéng ¢d noi ding ky thudng tra thi
ghi theo dja chi dang ky tam trd; trudng hop khdéng ¢é noi dang ky thudng tra va noi
ding ky tam tr@ thi ghi theo dia chi dang sinh séng.
® Trudng hop sinh tai co s¢ y té thi ghi 15 tén co s y té vi dia danh hanh chinh
Vi dy: - Bénh vién Phy san, Ha Ngi
- Tram y t& x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudmg hop sinh 12 ngodi co s& y t& thi ghi dia danh ciia 03 cdp hanh chinh (x4,
huyén, tinh), no1i sinh ra.

Vi du: x& Pinh Bang, huyén Tir Son, tinh Bic Ninh.
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‘ Doc 1ip - Ty do - Hanh phic
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc lap - Tw do - Hanh phic

e f1)

S§:@ JTLCMC

......... , ngay.... thdng .. ndm 20...
TRICH LYC
PANG KLIS_HAN ........ @
Xac phin ding ky viéc nhén .......... @ giira
Ho, chit ¢ém, tén ..... s oo b oA e et se e e R AR SRR RS RE R
Ngay, thANg, NAM SIRIcorrerosrssessemssmissssesssssas s s s s osssss sty o
Gi6i tinh: ............... Dantdci........ Qubc tich: vovee e e
GHAY 10 TUY THAN P s s s
IO U UL S nnvuomre s eecseeeseees e cosess o548 £58 1555025 AR SRR 8RR 8 R BB
Va
THO, CRTE BEIXL, TEIN COTLE e ovreevrasscrsssesoscsosssssesssessssasess 21858 88 8RR 55
NEAY, THANE, NAIN ST 1 ooreererrorresesssssssscescssse e s s e s b s 5o s
GO R v e Dan tdc mes QUOC TR et rsns e nssi
Gidy khai SInh/GHAY (0 Ty thAN: P s
INOT CUE LIUL oo oeeseeceseesosesss e emeseeos eses 22 55 8 525 R 55534 SRR AR AR B
Viec nhan .eoeeeeeeeenenns ®) 6 hiéu lwe ké tir ngay cip Trich luc./.
NGUOI KY TRICH LUC

(K3, ghi 13 ho, chit dém, 1én, chitc vy, déng déu)
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Chu thich:
() Ghi tén co quan cép Trich luc hé tich.

Néu 14 Uy ban nhén dan cip x4 thi ghi dn 03 cAp hanh chinh (x&, huyén, tinh); néu
12 Uy ban nhan dén cdp huyén thi ghi dit 02 cip hanh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghird tén co quan dai di€n va t#n nudce c¢é tru s¢ Co quan dai dién.

Vidy: Tinh Thanh Hoa

Thanh phé Thanh Hoa

UBND phutng Lam Son

Hodic: Dai s&t quan Viét Nam tai Hoa Ky;

Téng lanh sy quan Viét Nam tai Osaka, Nhét Ban
@ Ghi theo b trong Sb ding ky nhén cha, me, con
®) Ghi ro:
Xéc dinh ding ky viéc nhin cha, con hofic me, con tiry theo ding ky viéc cha nhén

con/con nhén cha hofic me nhin con/con nhin me.

@ Ghi 15: cha hoiic me

©) Ghi 15 tén loai gidy td, s6, tén co quan, ngdy thang nim chp gity to.

52



,Q\
NQIDUNG CU T ’gg 4G HANH CHINH THUQC THAM QUYEN
GIAI QU. E ND £AP HUYEN TiNH THANH HOA
(Bar hanh kém the chgt i 309 /QD—UBND ngay A3 thang ¢ nim 2016
ciia Chis HE nhdn dén tinh Thanh Héa)

N

Tén thii tuc hanh chinh: Thi tuc ding ky gidm ho c6 yéu tb nude ngoai

Linh vue: Ho tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tu thye hién:

Buée 1. Chuén bi hd so:

Cé nhan chudn b hd so hop 1é theo quy dinh ciia phap luat.

Buwéc 2. Tiép nhin ho so cia c4 nhin, t chic:

1. Pia dim tiép nhan: B6 phén tiép nhan hd so va tra két qua cia UBND cp
huyén.

2. Théi gian tlep nhin: Trong gid hanh chinh céc ngdy tir thit 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhirng diém cin hru y khi tiép nhan hd so:

- D6i v6i ngudi ndp hd so: Gidy to do co quan ¢ thdm quyén cia nude
ngoai cép, cong ching hoic x4c nhin dé sit dung cho viée ding k¥ hé tich tai Viét
Nam phai dugc hop phép héa lanh sy, trir trwdmg hop duge mién theo didu wdc
qubc t& ma Viét Nam 12 thanh vién; gifly t& bang tiéng nudce ngoai phai duge dich
ra tiéng Viét va céng chimg bén dich hodc chimg thuc chir ky ngudi dich theo quy
dinh ctia phap lujt.

- Pbi v6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dwogc cép tir s& gbe
ho#c ban sao duoc chimg thuc tir ban chinh thi ngudi tiép nhén hd so khong
dugce yéu cAu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuft
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, déi chiéu ban chup v4i ban
chinh va ky vio ban chup xéc nhén v& viéc da di chibu n6i dung gidy to d6,
khéng dwoc yéu cu ngudi di ding ky ndp ban sao cé chiing thuc gidy t& dé.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi dang ky ho tich,
ngudi tiép nhan cé trach nhiém kidm tra gidy t& xudt trinh, dbi chiéu véi théng
tin trong T& khai va trd lai cho ngudi xudt trinh, khéng duge yéu cdu ngudi
dang ky hd tich nép thém bén sao gidy t& d6. Nguoi tiép nhén ¢ thé chup 01
bén gidy & xudt trinh hogic ghi lai thdng tin chia gifly t& xuét trinh dé lwu hd so.
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+ Nguoi tiép nhan cé trach nhiém tiép nhan dtng, du hd so ding k¥ hd
tich theo quy dinh ciia phdp luat hé tich, khéng dirge yéu cdu ngudi dang k¥ ho
tich nép thém gidy tor ma phép luét h tich khéng quy dinh phai ndp.

Bude 3. Xir Iy ho so cida cda nhin, t6 chite:

- Ngudi ¢6 yéu ciu dang ky giam hd ndp hd so tai Uy ban nhan dan cép
huyén cé thim quyén.

-~ Ngudi tiép nhéan cé trach nhiém kiém tra ngay toan b hd so, xac dinh
tinh hop 18 cia gidy t& trong hd so do ngudi yéu cdu ndp, xuit trinh; dbi chiéu
thong tin trong T khai v6i gidy to trong hd so.

- Néu hd so diy du, hop 1€, ngudi tiép nhin hd so viét gié"ly tiép nhan,
trong d6 ghi rd ngdy, gidy trd két qua; néu hd so chwa ddy du, hoan thién thi
hudng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khéng thé bb sung, hoan thién hd so ngay thi phai 18p thanh vin ban huéng dén,
trong d6 néu rd loai giéy t&, ndi dung cn bd sung, hoan thién, k¥, ghi rd ho, chir
dém, tén ctia ngudi tiép nhan.

- Hb so déng k¥ ho tich sau khi dd duge huéng din theo quy dinh ma
khéng dugc bd sung dly du, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd
so. Viéc tir chéi tiép nhan hd so phai dugc thé hién bing vin ban, trong d6 ghi
rd 1y do tir chéi, ngudi tiép nhan k¥, ghi r6 ho, chit dém, tén.

- Trong thdi han 05 ngdy lam viéc dbi véi viéc dang ky giam hé ct, 03
ngly 1am viéc dbi véi viee dang ky gidm hd duong nhién, ké tir ngay nhin du
1 so, néu thdy di didu kién theo quy dinh phép luat thi Phong Tu phép béo cio
Chu tich Uy ban nhan dén cip huyén. Trudmg hop Chu tich Uy ban nhan cép
huyén ddng v giai quyét thi ky cip Trich luc dang k¥ gidm hd cho ngudi cb yéu
cAu; cOng chirc 1am cong téc hd tich ghi vao Sb ding ky gidm ho, cling ngudi di
dang ky gidm ho ky vao S4.

Buéc 4. Tra két qua:
1. Pia diém trd: Bo phan tip nhin hd so va trd két qua UBND clp huyén .

2. Thoi gian tra k’ét qué: Trong gir hanh chinh cdc ngay tir thir 2 dén thir 7 (try
cic ngdy nghi L€, Tét theo quy dinh).

2. C4ich thire thire hién:

- Ngudi ¢6 yéu clu dang ky gidm h tryc tiép thuc hién hoic dy quyén
cho ngudi khac thye hién viée dang ky gidm hd;

- Nigudi thye hién viée dang ky giam hd c6 thé ndp hé so trye tiép tai Uy
ban nthén dén cdp huyén cé thim quyén hosc giti hd so qua hé théng buu chinh.
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3. Thanh phén, s6 lrgng hd so:
a) Thanh phin hd so:

* Gidy to phai xudt trinh:

- Hb chiéu hodic chimg minh nhan din hojc thé cin cudc cong dan hoic
céc gify to khac ¢ dé4n anh va thong tin ¢4 nhan do co quan cb thAm quyén
chp, con gi tri sir dung dé chimg minh vé nhén than cla ngudi ¢6 yéu cau ding
ky giam ho.

- Gify t& chimg minh noi cr tri ¢ x4c dinh thAm quyén ding k¥ gidm
ho (trong giai doan Co s& dif liéu quéc gia v& dén cu va Co s& dif 1iéu hd tich
dién tir toan qudc chua duoc xiy dung xong va thuc hién théng nhit trén toan
quéc).

* Gidly to phdi ndp

- Tor khai diing k' gidm hé theo mau.

- Vin ban cr ngudi gidm hd theo quy dinh cia Bo ludt din sy d6i véi
tredng hop ding ky gidm ho cir; gidy to ching minh diéu kién gism ho duong
nhién theo quy dinh ciia B luit dan sw dbi véi trudng hop dang ky gidm hd
duong nhién; trudng hop c6 nhidu ngudi cling du didu kién 1am gism ho duong
nhién thi ndp thém vin ban thoa thudn vé viée cif mot ngudi 1am gidm hd dwong
nhién.

- Vin ban ay quyén theo quy dinh clia phép ludt trong trudng hop Uy
quyén thuc hién ding ky gism hd. Trudng hop ngudi duge Gy quyén 1a ng, b,
cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi 0y quyén thi van ban uy
quyén khéng phai cong chimg, chimg thuc, nhung phai c6 gidy t& chitng minh
méi quan hé véi ngudi dy quyén.

b) $6 Iwong hd so: 01 ba.

4. Théi han giai quyét: 05 ngdy 1am viée dbi véi viée ding ky gidm hd cir, 03
ngdy lam viéc d6i véi viée ding k¥ gidm ho dwong nhién.

5. Pbi twong thwe hién tha tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thd tuc hanh chinh:

a) Co quan cb thim quyén quyét dinh:

fIy ban phin dan cip huyén noi cu tri cia ngudi dugc gidm hd hoic
ngudi giam ho thuc hién ding k¥ gidm hd gitta cdng dén Viét Nam va ngudi
nude ngoai cling cu tra tai Viét Nam.

b) Co quan trirc tiép thuc hién thil tuc hanh chinh: Phong Tu phép tiép
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nh4n hé so va tham muu Cha tich Uy ban nhén dén cép huyén xem xét, quyét
dinh.

¢) Co quan phéi hgp: Khéng.

7. Két qua thye hién thi tuc banh chinh: Trich luc ding ky gidm ho.

8. Lé phi: 50.000d/vige

9, Tén miu don, miu t& khai: To khai ding ky gism hd.

10. Yéu ciu, diéu kién thuc hién thd tuc hinh chinh:
Viéc gidm ho gifta ¢dng din Viét Nam va ngudi nudce ngoai cling cu tri tal
Viét Nam.

11. Cén cit phap Iy cia thi tuc hanh chinh:
- Bé ludit Din su;
- Ludt ho tich nim 2014;

- Nghi d;nh 56 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mdt s6 diéu va bién phdp thi hanh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phdp hudng
dén thi hanh mot s6 d@iéu cia Ludt hg tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chink phit quy dinh chi tiét mot sé diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ctia BS Tai chinh sia
dbi, bé sung Thong tir s6 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh
heéng din vé phi va Ié phi thudc thdm quyén quyét dinh ciia H6i déng nhdn
dan tinh, thanh phcﬁr triec thude Trung vong;

- Quyét dinh 56 77/2010/QP-UBND ngdy 11/01/2010 ciia UBND tinh

Thanh Hba quy dinh mikc thu 1€ phi ho tich, I¢ phi cd'p ban sao, Ié phi ching
thire trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAL MAU KET QUA: Cé.
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CONG HOA XA HQI CBU NGHIA VIET NAM
Pdc 14p - Tw do - Hanh phic

TS KHAI PANG KY GIAM HO
KN G Do ssssnes o s s
Ho, chit d3m, t8n NEUWHT YU CAIL: ..ot Gidi tinh e
TNOT CU AL @ oo evees e seses e seenessesses e 855805541 155588 AR R RS 88
GHAY 1Y 1Y AN @ oo st e e

D3 nghi co quan ding k¥ vige gidm h gitta nhimg ngudi c6 tén dudi dly:
Negwdi gidam ho:

HO, ChIE GBI, 1111 ..vvovorercreeesseermecsmressssssmersssersssssresesssesssss s s e Giéi tinh
INEAY, ThATE, TEIE SIIRL . eoreersersseeesessss e e oo 55645 R R 0
DA EOC e enieeresmsnresnersseessesenemsesesmsessssesnesssssmssss s QUAC IR ..o e esrrrsers s e
MO U AIT1 @ oo vt seer e e et esene st 850380354538 5 818 R
G 1 TRY EHADE Pttt e
Nguwdi dwge gidm hj:

Ho, CHIE GEINL, TEILL 1orrrerrceseereverssesssssssssssms srsssssestasasss s sssnssssersasessasssssssssssessssass Gi6i tinh
NN AR U0 1T+ O ——————
DAN 0! eormureererccricssmmersnimmssssss st ceserssssssssssssmios Quéc tich:

..........................

..........................

T B e Y€ TRl AT AR ——————
I D TR I D 111 i ————————EECE
T8i cam doan nhitg ndi dung khai trén ddy 1a ding sy thét va chiu trach nhiém trudc
phép lugt vé& cam doan ciia minh.

J 17,7770 (7 ERRORI () - ) thang ... BAM .

Nguwdi yén ciu
(Ky, ghi ¥ ho, chii dém, tén)

.............................................
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Chu thich:
gl) Ghi 18 tén co quan dang ky gidm ho.

2) Ghi theo noi dang ky thudng tri, néu khong cb noi ding ky thudng tra thi ghi theo noi dang
ky tam triy, trudmg hgp khéng ¢6 noi ding ky thudng tri va noi dang ky tam tra thi ghi theo noi dang
sinh séng.

®) Ghi théng tin vé giy t& tiy thin nhu: h§ chidu, chimg minh nhan dén hoic gidy t& hop 16
thay thé (vi du: Chimg minh nhén dén sb 001089123 do Cang an thanh phb Ha Néi cip ngly
20/10/2014).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc Iap - Tu do - Hanh phiac

s6:®  /TLGH . )
......... , ngay......thang ....ndm 20...

TRICH LUC PANG KY GIAM HQ

Ngu¢i giam hd:

THO, CREE GBITL, TBI1: .. ..ceevrr e ereesescescecsses s o558 8888 AR i1
NEaY, thANE, TEM ST .coccierrermraer e ssossesssssase st s s st et s
GG tnh: e Dién toc e QUOC HICRE s
GHAY 10 TY AN Dot s

.....................................................................................................................................................................................

.....................................................................................................................................................................................

THO, CRUE GBITL, T8I1: vt cerresereesseseerrsesesssssssss s e 0858380 0
NgAY, thANG, TAM SR eoereeriaransreemisess s e s s s s e s s s
GOT N e Dén tdc IR © 17 (R 4 (O,
Gifly khai sinh/Gily t tly thAN™ oot

IO UL UL oo oo esessessseeeesessasmsssseesesecseeessesssss e 245 4 458 €L R 14518544 RRR AR RR S b i 2000

.....................................................................................................................................................................................

Viée gidm hd cd hidu luc ké tir ngay cép Trich luc./.

NGUGI KY TRICH LUC
(Ky, ghi ro ho, chit dém, tén, chirc vy, ddng ddu)
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™) Ghi tén co quan cép Trich lyc. Néu 13 Uy ban nhan dén cAp x4 thi ghi da 03 cip
hanh chinh (xd, huyén, tinh); néu 12 Uy ban nhén dan cip huyén thi ghi d& 02 cép hanh
chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi 3 t€n co quan dai dién va tén nuéc
cd tru s& Co quan dai dig€n.

Vidy:  Tinh Thanh Hoa
Thanh phb Thanh Hoa
UBND phudng Lam Son
Hode: Dai st quin Viét Nam tai Hoa K¥;
Tdng lanh su quéan Vit Nam tai Osaka, Nhit Ban

@ Ghi theo sb trong S6 ding ky gidm ho.

® Ghi 3 tén loai gidy o, s, tén co quan, ngay théng nam cip gidy to.
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NQI DUNG CU THE cﬁ}x FOUC HANH CHINH THUOC THAM QUYEN
GIAI Q ﬁc%)’;:%g CAP HUYEN TINH THANH HOA
(Ban hinh kém tHeo Qolyét dinky§8 15908 /0D-UBND ngdy 03 thing 6 nam 2016
%ua th; f;chz%@,béﬁ nhén dén tinh Thanh Héa)
oy

Tén thi tuc hanh\'l B‘a.mg'lgy chm dirt gidm hé ¢6 yéu t6 nude ngoadi

Linh vuc: HO tich.

NOI DUNG CU THE CcUA THU TUC HANH CHINH

1. Trinh ty thwe hién:

Buéc 1. Chuén bj hé so:

C4 nhén chuén bi hé so hop 18 theo quy dinh ciia phap ludt.

Budc 2. Tiép nhén hd so ciia c4 nhin, t6 chic:

1. Pia di8m tiép nhdn: Bd phan tiép nhén hd so va tra két qua ciia UBND cép
huyén.

2. Thoi gian tiép nhén: Trong gid hanh chinh cic ngdy tir thir 2 dén thir 7 (trir céc
ngdy nghi L&, Tét theo quy dinh).

3. Nhirng diém cin Iru ¥ khi tiép nhan h so:

- D81 v6i ngudi ndp hd so: Gidy t& do co quan ¢6 thdm quyén ciia nuéc
ngoai cép, cdng chimg ho#c x4c nhén dé st dung cho vige déng ky ho tich tai Viét
Nam phai dugc hop phép héa lanh su, trir trudng hop dugc mién theo didu wée
qudc t& ma Viét Nam 13 thanh vién; gidy & bing tiéng mroc ngoai phai dwoc dich
ra tifng Viét va cdng chimg ban dich hoc chimg thuc chit ky ngudi dich theo quy
dinh ctia phép lugt.

- Boi voi co quan tiép nhén ho so:

+ Trudng hop ngudi yéu ciu ndp gidy t 12 ban sao dugc clp tir sb gbe
hogc ban sao dugce ching thuc fir ban chinh thi ngudi tiép nhidn hd so khéng
duge yéu ciu xuft trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhén hd so kidm tra, dbi chidu ban chup véi ban
chinh va ky vio ban chup x4c nhén v& viéc da dbi chidu ndi dung gidy to do,
khdng dugc yéu ciu ngudi di dang ky ndp bén sao co chimg thuc gidy to do.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi déing ky ho tich,
ngudi tiép nhén c6 tréch nhiém kidm tra gifly t xuét trinh, dbi chidu véi thong
tin trong T khai va tra lai cho ngudi xuft trinh, khoéng dugc yéu cAu ngudi
ding ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén ¢b thé chup 01
bén gifly t& xuét trinh hogc ghi lai théng tin cia gidy t& xuét trinh dé luu hd so.
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+ Ngudi tiép nhéin ¢é trich nhiém tiép nhén ding, di hé so ding ky hé
tich theo quy dinh ctia phap lut hé tich, khéng duroc yéu ciu ngudi dang ky hd
tich ndp thém gidy t& ma phap luat hd tich khéng quy dinh phai nép.

Bude 3. Xix I hd so ciia ¢4 nhan, td chire:

- Ngudi ¢6 yéu ciu ding k¥ chim dirt gidm ho ndp hd so tai Uy ban nhan
dan c4p huyén cé thim quyén.

- Ngudi tiép nhén cé trach nhidm kiém tra ngay toan bd hd so, xéc dinh
tinh hop 18 clia gidy to trong hd so do ngudi y&u clu ndp, xuét trinh; dbi chidu
théng tin trong T& khai voi gidy to trong hd so.

- Néu hd so ddy do, hop 18, ngudi tifp nhan hd so viét gidy tiép nhén,
trong 46 ghi r6 ngay, gid trd két qué; néu hd so chwa diy du, hoan thién thi
huéng dén ngudi ndp hd so bd sung, hodn thién theo quy dinh; fredng hop
khéng thé bd sung, hoan thién hd so ngay thi phai 1ap thanh vin ban huéng dan,
trong d6 ndu 15 loai gidy t&, ndi dung cin bd sung, hoan thién, k¥, ghi 16 ho, chir
dém, tén clia ngudi tiép nhén,

- Hb so ding ky hd tich sau khi da dugc hudng dan theo quy dinh ma
khéng durge bd sung ddy dt, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd
s0. Viéc tir chéi tiép nhan hd so phai duoc thé hién bing vin ban, trong dé ghi
13 1y do tir chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Trong thd1 han 02 ngay lam viée, ké tir ngay nhén da hd so, néu thdy da
didu kign theo quy dinh phép luat thi Phong Tir phép bo cdo Chil tich Uy ban
nhén dan cép huyén, Trudng hgp Chi tich Uy ban nhan dén cip huyén ddng y
gidi quyét thi ky cdp Trich luc ding ky chdm dirt gidm hd cho ngudi ¢é yéu
clu; céng chirc 13m cdng téc hé tich ghi vio S& ding ky chim dirt gidm hd,
ciing ngudi di ding ky chim dirt gidm hd k¥ vao S8.

Buéc 4. Tra két qua:
1. Dia diém tra: B phin tiép nhén hd so v tra két qua UBND chp huyén.

2. Thai gian trd két qua: Trong gid hinh chinh céc ngdy tir thir 2 dén thit 7 (trix
céc ngdy nghi L, Tét theo quy dinh).

2. Cach thirc thye hién:

- Ngudi ¢é yéu chu ding ky chdm dit giam hd trye tiép thye hién hosic
{ly quyén cho ngudi khic ndp hd so ding ky chdm dirt giam ho;

- Ngudi nop hd so ding k¥ chdm dat giam hd cb thé ndp tryc tiép tai Uy
ban nhan dén cip huyén c6 thdm quyén hojc giti hd so qua hé théng b chinh,
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3. Thanh phin, s luong hd so:
a) Thanh phén hd so:

* Gidy 1o phdi xudt trinh

- H6 chiéu hoic chimg minh nhén dén hodc thé cin cudce cdng dan hoidc
céc gifly t& khic c6 dan 4nh va théng tin ¢4 nhan do co quan cd thAm quyén
cp, con gi4 tri st dung dé chimg minh v& nhan than clia ngudi ¢ yéu ciu dang
ky chém dirt gidm ho.

Trudng hop giri hd so qua hé théng buu chinh thi phéi giri kém theo ban
sa0 c6 chitng thure gify t& phai xuft trinh néu trén.

* Gidly 1o phéi ndp

- Ttrkhai déng k¢ chim dirt gidm hé theo mau.

- Gidy to 1am cén ¢t chdm dut gidm hd theo quy dinh ciia B ludt din sy.

- Vian ban Gy quyén theo quy dinh clia phép luft trong trrdng hop ty
quyén thuc hién dang ky chim dirt gidm hé. Trudng hop ngudi duge Gy quyén
14 dng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cia ngudi Oy quyén thi
vin ban Gy quyén khong phai cong chimg, chimg thuc, nhung phai c6 gidy to
chimg minh méi quan hé véi ngudi iy quyén.

b) S6 lugng hd so: 01 bb.

4. Thoi han gidi quyét: 02 ngay 1am viéc.

5. P6i twong thyce hién thd tuc hinh chinh: C4 nhin.

6. Co quan thwe hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh: Uy ban nhén dén cdp huyén noi
da dang ky gidm ho thure hién ding ky chim dit gidm ho.

b) Co quan trre tiép thyre hién thi tuc hanh chinh: Phong Tu phap txep
nhan hd so va tham muu Chu tich Uy ban nhin dén cip huyén xem xét, quyét
dinh.

¢) Co quan phbi hop: Khéng,

7. Kbt qua thue hién thi tuc hanh chinh: Trich luc ding k¥ chdm dirt gidm ho.

8. L& phi: 50.000d/viéc

9. Tén méu don, miu t& khai: Té khai dang ky chém dirt gidm ho.
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10. Yéu céu, didu kién thirc hién thii tuc hanh chinh: Khoéng.

11. Cén cir phéap ly cta tha tue hanh chinh:

- B3 ludgt Dén su;

- Ludt hé tich ndm 2014;

- Nghi dinh sé 123/2015/NP-CP ngéy 15/11/2015 ciia Chinh phii quy dinh
chi 1i6t mot s6 diéu va bién phdp thi hanh Ludt hd tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tu phdp hudng
dén thi himh mét sé diéu cia Ludt hd tich va Nghi dinh 56 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mét 56 diéu va bién phdp thi
hanh Ludt hé tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 cia B Téi chinh sira
ddi, bé sung Théng ne sé 02/2014/TT-BTC ngay 02/01/2014 cia B Tai chinh
huong dén vé phi va 1é phi thue thdm quyén quyét dinh cia Hpi déng nhan
dan tinh, thanh phéf truc thuge Trung wong;

- Quyét dinh sé 77/2010/QP-UBND ngay 11/01/2010 cua UBND tinh
Thanh Héa quy dinh mikc thu g phi h tich, 1€ pht cdp ban sao, Ié phi chimg
thire trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAIL MAU KET QUA: C6.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lip - Ty do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

[4 - " l
Kinh giri; Y ..o SRt
- A ~ .. ” A
Ho, chit dém, t&n ngwoi YU CAUL....ccoiiiiii s
» rl 2
Noi o tr: @i CeeeseeseseTEeeesteer e eerneantenanerrr e i oanee AR E T o R Rie s Re e nRenRn e s
-4 Y a 3
Gidy to tuy thén: oo e ettt st a e anr bR e R e e Ra e

P& nghi co’ quan diang ky cham dit vige giam h{ giiva:
Ngwot gidm ho:
Ho, chit dém, t8N: ....ccvvririeerenree vttt (€7757 18 11 o1 s O

Noi ctr tr0Pss e cereerenes e ei——et oo o —aeaeseratasenaasantateerasn et rennannene

Gidy to tiy tham: @, et e een e s eeesae e ae e eeea st aeseete st st r e e nasnterenas
Ngudi duge gidm ho:
Ho, chit d8m, tE1N1: ceveevveeiecernirerrierrrreserin e s errseer s srer e cnr s earae e, G161 tinh: ....cvennnee

DN 100 euieeeerreenerererrernrererees sasrmresssrassaeees reerrerenanaes retnererareerrirans Quéc tichiireinnnee.
N cutrdt: @ o eeeterieeesreriaareserraetabreeetbeasber e bar e e areRreEe e sher ks aratran
Gidy khai sinh/Gily 10 t0Y thAI: . eeeeeeeeeeeee e asssas e esssstamesssennes
D3 ding k¥ gidm ho tai quyén s ....oveerrerrerearennnns , S

Ngay ....... thang ......... DM 2eeerree CEE® Lottt esnrseres e e snssseenens

[@13)

-----------------------------------------

T6i cam doan nhitng ndi dung khai trén diy 14 dling su thét va chiu trach nhiém
trwde phép lust vé cam doan ciia minh,

Ly

Lamtai: .ooeevvienininninn. , NEay ... thdng .... ndm ...

Nguwdi yéu clu
(Ky, ghi ro ho, chit dém, tén)
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Chit thich:

) Ghi rd tén co quan dang ky chdm dirt gidm ha.

@ Ghi theo noi dang ky thudng tri, néu khong c6 noi ding ky thudng tri thi
ghi theo not dang ky tam tr(; truong hop khéng co noi dang ky thwong tri va noi
dang k?' tam tr(i thi ghi theo noi dang sinh séng.

9 Ghi thong tin v& gifly t thy than nhur: ho chiéu, chimg minh nhan déan
hoiic gify t& hop 1€ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong
an thanh phé Ha Noi cAp ngay 20/10/2014).

™) Ghi tén co quan dang ky gidm ho trudc day.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poe 14p - Tu do - Hanh phiic

..{1)

$6:®  /TLCDGH
......... , ngay......thang ....ndm 20...

TRICH LUC
PANG KY CHAM DUT GIAM HQ

Ngudi giam hé:
HO, CHIE GBI, T8I0 teeroereereseenrseeersmesmssssans e s s s s s s s

€T To Rre1 TITRUNN b 1y 1 O, QUAC HCh s

GHAY 105 1Y TRAIE @ccessmrsetrssetses s
Ngwoi duge giam ho:

THO, CRIE BEITL, TEILI...erveeerereeeeasssecesseesesrsasesssesees s 8855 2 058RS 8
INGAY, tHANE, TEITL ST vt essssssssse st oo oo e 81 0
GG R s DAN T reesesreesmemses QUOC TR e

GHAY 10 Y THAN: @t s 5

Pi chim dirt gidm hj.
(O LSt I LT ————

NGUOIKY TRICHLUC |
(K3, ghi r ho, chif dém, tén, chirc vu, ding dau)
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Chi thich:
’ () Ghi tén co quan cép ban sao Trich luc. Néu 1a Uy ban nhan dén cAp x4 thi ghi di
03 cap hanh chinh (x4, huyén, tinh); néu 14 Uy ban nhén dan cdp huyén thi ghi d1 02 cip
hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi 8 tén co quan dai dién va tén
mede ¢6 tru s¢ Co quan dai dién.
Vidy:  Tinh Thanh Hoi
Thanh phb Thanh Ho4
UBND phirdmg Lam Son
Hodc: Dai stt quan Viét Nam tai Hoa K¥;
Téng lanh sy quén Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S diing ky chim diit giam ho.
® Ghi 15 tén loai gidy to, 6, tén co quan, ngay thang nam cip gidy to.
®) Ghi 15 tén co quan dang ky gidm hé trude déy, sd, ngdy thing nim ding ky.
Vi dy: “Uy ban nhan dan phudng Dién Bién, quan Ba Dinh, thanh phd Ha Ngi
S6: 02, ngay 05/01/2016”
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f
NOI DUNG CU'I}H‘ﬁCHAf- :
GIAI QU ETcﬁ;A B

C HANH CHINH THUQC THAM QUYEN
CAP HUYEN TINH THANH HOA

huvél dinkise 980 8 /OP-UBND ngay 03 thdng € ndm 2016
o C\hwtzeg?a; vbap nhdn dén tinh Thanh Héa)

. / - /

Tén thii tuc hanh cmnh-rzrhﬁ"f Tuc thay déi, cai chinh, b sung ho tich, xéc dinh
lai dén tdc

Linh vwe; H6 tich.

NOI DUNG CU THE cUA THU TUC HANH CHINH

1. Trinh tu thwe hién:

Buée 1. Chuén bi hd so:

C4 nhén chuén bi hd so hop 16 theo quy dinh ctia phép luat.

Buwée 2. Tiép nhin hd so cfia cd nhin, t6 chike:

1. Pja diém tiép nhin: Bo phan tiép nhén hd so va tra két qua clia UBND cép
huyén.

2. Thoi gian ti?’;p nhén: Trong gid hanh chinh céc ngdy tir thi 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhirng diém cin Iuu ¥ khi tiép nhan hd so:

- Pbi v6i ngudi ndp hd so: Gidy t do co quan c6 thdm quyén cha nude
ngoai cép, cdng chiing hodc xac nhan d¢é st dung cho viée ding ky ho tich tai Viét
Nam phéi duge hop phip hoa lanh sy, trir trudng hop durge mién theo diéu ude
quédc t& ma Viét Nam 13 thanh vién; gidy t bing tiéng nuc ngoai phai duge dich
ra ting Viét va cng chimg ban dich ho#ic chimg thwe chit ky ngudi dich theo quy
dinh ciia phép luat.

- D61 véi co quan tiép nhén hé so:

+ Trudng hop ngudi yéu ciu ndp gify t 13 ban sao duge cAp tir sb gbc
hoiic ban sao duge chimg thwe tir ban chinh thi ngudi tiép nhin hd so khong
dugc yéu ciu xudt trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xudt
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chiéu ban chyp véi ban
chinh va ky véo ban chup x4c nhin vé viéc da ddi chiéu ndi dung gidy to do,
khéng duge yéu cdu ngudi di ding ky ndp ban sao c6 chimg thuc gidy o do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi ding ky ho tich,
ngudi tiép nhén c6 trdch nhiém kidm tra gidy tor xudt trinh, déi chidu véi thong
tin trong T khai va tré lai cho ngudi xudt trinh, khéng duwge yéu ciu ngudi
dang ky hd tich ndp thém ban sao gidy t& d6. Nguoi tiép nhén c6 thé chup 01
ban gidy t& xudt trinh hosc ghi lai théng tin ca gidy t& xudt trinh dé leu hd so.
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+ Ngudi tiép nhan cé trich nhiém tiép nhin ding, da hd so dang ky hod
tich theo quy dinh cta phap luat hd tich, khong duoc yéu ciu ngudi ding ky hd
tich ndp thém gidy t& ma phéap ludt hd tich khong quy dinh phai ndp.

Budc 3. X Iy hd so ciia cd nhin, t6 chire:

- Ngudi ¢ yéu cau thay ddi, cai chinh, bd sung hd tich, xac dinh lai din
t6c ndp hd so tai Uy ban nhin dén cip huyén cé thim quyén.

- Ngudi tiép nhén ¢ trach nhiém kiém tra ngay toan bd hd so, x4c dinh
tinh hop 18 cha gidy t& trong hd so do ngudi yéu ciu ndp, xudt trink; dbi chidu
thong tin trong T khai véi gidy to trong hd so.

- Néu hd so ddy du, hop 18, ngudi tiép nhin hd so vit gidy tiép nhan,
trong d6 ghi 3 ngdy, gid tra két qua; néu hd so chua dhy d, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudmg hep
khong thé bd sung, hoan thién hd so ngay thi phai 1ap thanh vin ban huéng din,
trong d6 néu rd loai giéy t&, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chir
dém, tén ciia ngudi tiép nhan,

- Hd so ding ky hd tich sau khi da dugc hudng din theo quy dinh ma
khéng duge b sung ddy di, hodn thign thi ngudi tiép nhén tir chéi tiép nhdn hd
s0. Viée tir chdi tiép nhan hd so phai duge thd hién bing vin ban, trong d6 ghi
16 1y do tir chdi, ngudi tidp nhin ky, ghi 1 ho, chit dém, tén.

- Trong thdi han 3 ngdy lam vige dbi voi viée thay dbi, cai chinh ho tich,
xac dinh lai dén tdc; ngay trong ngay lam viéc d5i v41 viee bd sung ho tich, néu
thdy viéc thay dbi, cai chinh, bd sung hd tich, x4c dinh lai dan tdc 13 cd co s0,
phtt hgp véi quy dinh ctia phép luét dan sy va phép luét c6 lién quan, Phong Tu
phap bio cao Chi tich Uy ban nhan din cép huyén. Trudng hgp Cha tich Uy
ban nhin din cdp huyén ddng v gidi quyét thi ky Trich luc thay dbi/cai
chinh/bd sung hd tich/xé4c dinh lai dan tde trong ing cép cho ngudi c6 yéu chu;
cong chire 1am cOng tic hd tich ghi vao S8 ding ky thay ddi, cai chinh, bd sung
ho tich, x4c dinh lai dén toc va cling ngudi di ding ky hd tich ki vao Sb.

Buée 4. Tra két qua:

1, Pia diém tra: B phin tiép nhin hd so va tra két qua UBND cép huyén .

2. Théi gian tra két qui: Trong git hanh chinh céc ngay tir thir 2 dén thir 7 (trir
cic ngay nghi L8, Tét theo quy dinh).

2. Cach thie thye hién:

- Ngudi ¢ yéu cdu ding ky thay ddi, cai chinh, bd sung ho tich, xdc dinh
lai dén t{c truc tiép thue hién ho#ic iy quyén cho ngudi khac thuc hién;
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- Ngudi thue hién ding ky thay d@di, ci chinh, bb sung h tich, x4c dinh
lai dén tdc c6 thé ndp hd so trre tiép tai Uy ban nhén dan cip huyén c¢6 thim
quyén hodc giti hd so qua hé thdng buu chinh.

3. Thanh phén, s8 lwong hd so:
a) Thanh phin hd so:

* Gidy to phdi xuit trinh

- H6 chiéu hodic chitng minh nhén din ho#c thé cin cudc cdng din holic
cac gidy t& khac cé dén &nh va théng tin ¢4 nhén do co quan cé thim quyén
cp, con gié tri sir dung @& chitng minh v& nhan than cia ngudi ¢6 yéu cu ding
ky thay ddi, cai chinh, bd sung h tich, x4c dinh lai dén tdc.

- Gidy t& chimg minh noi cur i & xac dinh thAim quyén ding ky trong
trudng hop cai chinh, bd sung hd tich, x4c dinh lai dan toc khong phai tai Uy
ban nhin dan cp huyén noi ding k¥ hd tich truée diy (trong giai doan Co s&
dit liéu quf)c gia vé dan cur va Co s& dit liéu hd tich dién tir toan quéc chura
duge xAy dyng xong va thuc hién théng nhét trén toan quéc).

Trudng hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sa0 ¢ chimg thure céc gifly t& phai xuét trinh néu trén.

* Gidy to phdi nép

- T khai ding ky thay ddi, cai chinh, bb sung hd tich, x4c dinh lai dan
tdc theo mau.

- Gidy t& lién quan dén viéc thay dbi, cai chinh, bd sung h§ tich, xac dinh
lai dén tde.

- Vin ban ty quyén theo quy dinh ciia phap luft trong trurdmg hop ity quyén
thue hién viée dang ky thay dbi, cai chinh, bd sung hd tich, x4c dinh lai d4n toc.
Trudng hop ngudi duge Gy quyén 13 6ng, ba, cha, me, con, vo, chdng, anh, chi,
em rudt ctia ngudi ty quyén thi viin ban Gy quyén khéng phai céng chimg, chimg
thire, nhung phai 6 gidy t ching minh méi quan hé véi ngudi ty quyén.

b) S6 lirgng hd so: 01 bd.

4. Thoi han giai quyét:

- Ngay trong ngdy lam viée dbi véi vie bd sung hd tich, trudng hop
nhén hd so sau 15 gié ma khéng gidi quyét dwoc ngay thi tra két qua trong ngy
lam vige tiép theo.

- 03 ngay lam viéc d6i voi viee thay d8i, cai chinh hé tich, x4c dinh lai
dan téc. Trudmg hop cn phai xac minh thi thoi han duwge kéo dai khéng qué 06
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ngay lam viéc.

5. Pbi twong thue hién thii tuc hanh chinh: C4 nhén,

6. Co quan thue hién thia tuc hanh chinh:
a) Co quan c6 thdm quyén quyét dinh:

- Uy ban nhan dén cép huyén noi da ding ky hd tich trude day hogc noi cu
tril ciia ngudi nude ngodi gidi quyét viee cii chinh, bd sung hd tich ciia ngudi
mrde ngodi da ding ky ho tich tai co quan c6 thim quyén ciia Vigt Nam.

- Uy ban nhan dén cép huyén noi da ding ky ho tich trude day giai quyét
viée thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan tc cho ngudi Viét
Nam dinh cir & nuéce ngoai.

- Uy ban nhan dan cip huyén noi da ding ky hd tich trude ddy hodc noi cur
tril ca ca nhan giai quyét viée thay ddi, cai chinh hd tich cho cdng dan Viét
Nam tir d1 14 tudi tré 18n cur trd trong nuée; x4c dinh lai dan tde.

b) Co quan tric tiép thue hién thi tuc hanh chinh: Phong Tu phdp tiép
nhan hd so va tham muu Chi tich Uy ban nhan dén cip huyén xem xét, quyét
dinh.

¢) Co quan phdi hop: Khong.

7. K&t qua thue hign thit tuc hanh chinh:
Trich luc thay ddi/cai chinh/bd sung hd tich/xéc dinh lai dan tfc.

8. Lé phi:

Péi véi trrdmg hop khodng c6 yéu tb nude ngoai: 20.000d/viéc.

9, Tén méu don, miu to khai:

To khai déing ky thay d8i, c&i chinh, b sung hé tich, xdc dinh lai dan tdc

10. Yéu céu, diéu kién thue hién thii tuc hanh chinh: khéng

11. Cén cir phép Iy cta thi tuc hanh chinh:

- Ludt hé tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cila Chinh phi: quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Lugt ho tich;

- Théng tw 56 15/2015/TT-BTP ngay 16/11/2015 ciia BS Tu phdp hudmg
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dan thi hamh mét sé diéu ciia Ludt hd tich va Nghj dinh sé 123/2015/ND-CP
ngéy 15/11/2015 ciia Chinh phit quy dinh chi tiét mot so diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngéy 13/11/2015 ciia Bé Tai chinh sica ddi,
bé sung Thong tw s6 02/2014/TT-BTC ngdy 02/01/2014 cia B Tai chinh
huéng dén vé phi v 18 phi thuéc thdm quyén quyét dinh cia Hoi dong nhan
dén tinh, thamh phé tryc thuée Trung wong;

- Quyét dinh sé6 77/2010/QP-UBND ngay 11/01/2010 ciia UBND tinh Thanh
Héa quy dinh mirc thu I phi ho tich, 1g phi cc‘fp ban sao, 1 phi chumg thuc trén
dia ban tinh Thanh Héa,

CAC MAU DON, TO KHAI MAU KET QUA: C6.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1dp - Tw do - Hanh phic

TG KHAI DANG KY VIEC THAY POL, CAI CHINE,
BO SUNG HO TICH, XAC PINH LAI DAN TOC

KA ZIL D) oo et st

o, chit @8, t81 NEUHT YU CAIL oo s s
NOE O L @ oo oeeeo e ees e oes e sesees a8 15545 kARS8 R e
GHAY 1 TRY EHADE @)oo oo
Quan hé v6i ngudi d& nghj duge thay dAi, cai chinh, x4c dinh lai dén tdc, bd sung hd tich: e,
D4 nghij co quan ding ky viée ) e eeses e st AR i 8
cho ngudi c6 tén dwoi ddy

HO, Chil @8N, 811 L.ovrrieeiiriirinrme e ssestcan bt sss s s st an s st s Gidi tinhi...ccnnnn..
NEAY, thANG, NAM SIRcvuieee et st e
DAL T cerrvsseraremsnes s sereosessanssnssnsssstesassisasessessoss o QUEC HIC N ettt e
GHAY 15 BELY TRAN oo ereeseecesescs s s R85

INOL CLE LT @ oo oo sere s oo eb st ss8r s AR ARS8 B8R 15

........................................................................................................................................................................................

Tdi camn doan nhitng ndi dung khai trén déy 1a ding sur thét va chiu tréch nhiém trude phap ludt vé
cam doan ciia minh.

Ngudiyén ciu
(Ky, ghi v8 ho, chit dém, tén)

¥ kién cha ngudi duoc thay ddi ho, tén (néu Y kién cia cha va me (néu thay dbi ho, chir
ngudi do 1 da 9 tudi trd l€n); x4c dinh lai din dém, tén cho ngudi dwdi 18 tuoi)
toc (néu ngudi d6 tir da 15 AL d8n AUST 18 1UBL) e

......................................................................................

...................................................................................



Chii thich: i .

. Ghi 13 tén co quan ding ky viéc thay ddi, cai chinh, bd sung ho tich, x4c dinh lai dén t§c, x4c dinh lai
gidi tinh trong Gidy khai sinh.

2. Ghi theo dja chi diing ky thudmg tri; néu khéng c6 noi ding ky thudng trii thi ghi theo dia chi diing ky
tam tré; trudng hep khong c6 noi ding ky thudng tri va noi ding ky tam trii thi ghi theo noi dang sinh
song.

3. Ghi thong tin vé& gidy t& tiy than nhu: hd chiéy, chimg minh nhin dén hoic gifly t& hop 18 thay thé (vi
dy: Chimg minh nhén dén s6 001089123 do Cong an thanh phé Ha Ngi cfp ngay 20/10/2004).

4. Ghi 15 loai viéc thyre hién (vi dy; thay d6i Hg). .

5. Ghi 10 loai vigc h) tich da déng ky trude ddy. Vi du khai sinh ngdy 05 thang 01 ném 2015 tai s6 10
quyén s6 01/2015 cira UBND xa Ha Hbi, huyén Thutmg Tin, thinh phd Ha Noi.

6. Ghi 18 ndi dung thay dbi, céi chinh, x4c dinh lai dan t9c vi du: tir Nguyén Viin Nam thanh V@i Viin Nam;
Trudng hep bd sung hd tich thi ghi 1o ndi dung d& nghj bd sung, Vi du: b sung phin ghi vé qué quén
trong Gidy khai sinh nhw sau: Ngh¢g An.
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gd.® /TL..

X4c nhan:

NOL CUE T L oo eee e eceesammesensmssassserane

.......................................................................

.......................................................................

.......................................................................

CONG HOA XA HQI CHU NGHIA VIET NAM

Péc 14p - Ty do - Hanh phic

......... , ngdy... thang . .ndm 20...

TRICH LUC

-s---{3)

................................................................................................................

..................................................................................................................

..................................................................................................................

NGUOI KY TRICH LUC
(K5, ghi ro ho, chit dém, 1én, chitc vy, dong ddu)
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Chut thich:

() Ghi tén co quan cAp Trich luc hd tich.

Néu la Uy ban nhan dan cp xa thi ghi ¢t 03 cép hanh chinh (x4, huyén, tinh); néu
1a Uy ban nhan dn cAp huyén thi ghi di1 02 cp hinh chinh (huyén, tinh); néu 12 Co quan
dai dién thi ghi 3 tén co quan dai dién va tén nude c6 tru s¢ Co quan daj dién.

Vidu:  Tinh Thanh Hoa

Thanh phé Thanh Ho4
UBND phuong Lam Son

Hodc: Pai stt quan Viét Nam tai Hoa Ky;

Tdng lanh su quan Viét Nam tai Osaka, Nhét Ban

@ Ghi sb theo S8 dang ky thay dbi, cai chinh, bd sung hd tich, x4c dinh lai dén tdc
va chit viét tht loai viée gidi quyét trong thue té,

Vi du: 01/TLTDHT néu la vide thay dbi ho tich;

hotic 02/TLCCHT néu l2 viéc ci chinh h tich
hodc 05/TLBSHT néu 1a viée bd sung hd tich
hogc 08/TLXPLDT néu 14 viée x4c dinh lai din t5c

®) Ghi theo loai viée thue té giai quyét: thay dbi hd tich; cai chinh hd tich; bb sung
hé tich; xac dinh lai dén tdc.

“) Ghi r5 tén loai gidy o, 6, t8n co quan, ngiy théang nim cAp gidy to.

®) Ghi theo ndi dung thue té giai quyét: thay dbi ho/chir dém/tén; cai chinh ho, chit
dém, t&n, nim sink, qué quén ...; bd sung déan toc, qubc tich, nim sinh clia ngudi cha...;
xéac dinh lal dan tfc.

© Ghi tén loai gifly td/sd dang ky ho tich ¢6 ndi dung duge yéu cAu thay ddi, cai
chinh, b5 sung hd tich, s, ngiy théng nim ding ky.

Vi du: Trong S8 dang ky khai sinh va Gidy khai sinh s6 02 ngay 05/01/2016

hoiic: Trong S8 ding ky két hon va Gidy chimg nhan két hén sé 05 ngay
14/01/2016

hogc: Trong S dang ky khai tir va Trich luc khai it s6 04 ngay 07/01/2016

™ Ghi tén co quan d& ding ky, cip gifly to hd tich trudc day theo ddt cdp hanh
chinh

®) Ghi cu thé n6i dung thay ddi/cai chinh/bd sung/xac dinh lai dan t5¢

Vi dy: Tir Nguy&n Vin A, sinh nam 1959 thinh Nguy&n Vin An, sinh nim 1960

hodc: Tlr qué quan: Pac The, Ha Tinh thanh qué quan: Vinh, Nghé An.
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NOQI DUNG CU THE FR( A

GIAI Q;{VE 'CU‘A UBNECAP HUYEN TINH THANH HOA

(Ban hanh kém theo éT tdz .', £40.8/0P-UBND ngay e thdang § nim 2016
&gy Chi u fgcbey bah nhén dén tinh Thanh Héa)

4

Tén thi tuc hanh chmﬁ_’Gm véo Sb ho tich v1ec két hén ctia cong dén Vit
Nam d& duge gidi quyét tai co quan cé thdm quyén ctia nrée ngoai

Linh vwc: H{ tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thwe hién:

Buée 1. Chudn bi hd so:

Cé nhan chuén bi hd so hop 16 theo quy dinh ctia phép lujt.

Buée 2. Tiép nhén hd so ciia e4 nhin, t6 chie:

1. Pia diém tiép nhén: B phan tiép nhin hd so va tra két qua ciia UBND cép
huyén,

2. Thoi gian tiép nhéin: Trong gidy hanh chinh céc ngay tir thir 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cin lwn ¥ khi tiép nhén hé so:

- D6i v6i ngudi n6p hd sor Gidy 0 do co quan ¢6 thim quyén ciia nuée
ngoai c'ép, cong chimg hogic xdc nhin d st dung cho viée ding ky ho tich tai Viét
Nam phai duge hop phép héa Ianh sw, trir trudng hop duge mién theo didu udc
qubc t& ma Viét Nam 14 thanh vién; gidy o bing tiéng nr&c ngoi phéi dwoe dich
ra tiéng Viét va cong chimg ban dich hoc chimg thue chir k ngudi dich theo quy
dinh cia phép luét.

- P61 véi co quan tiép nhan ho so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 14 ban sao duge cip tir s6 gbc
hogc ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhin hd so khong
dugc yéu chu xudt trinh ban chinh; néu ngudi yéu cAu chi nop ban chup va xuét
trinh ban chinh thi ngudi tiép nhén hd so kiém tra, dbi chiéu ban chup voi ban
chinh v ky vio ban chup x4c nhan v& viéc da @i chiéu ndi dung gidy to do,
khong dugc yéu ciu ngudi di dang ky ndp ban sao ¢6 ching thuc gidy t& do.

+ Trudng hop phép Iuat quy dinh xubt trinh gidy to khi dang ky hé tich,
ngudi tiép nhan c6 trich nhiém kiém tra gify to xudt trinh, di chiéu véi thong
tin trong T& khai va trd lai cho ngudi xudt trinh, khéng duge yéu cdu ngudi
dang k¥ ho tich ndp thém ban sao gify t0 d6. Ngudi tiép nhan 6 thé chup 01
ban gidy to xuét trinh ho¥c ghi lai théng tin cia gidy t& xuét trinh d& huu hd so.
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-+ Ngudi tiép nhan c6 trich nhiém tiép nhan ding, do hé so ding ky hod
tich theo quy dinh ciia phép luat ho tich, khéng duoc yéu ciu ngudi ding ky hd
tich nép thém gidy t& ma phap lugt hé tich khong quy dinh phai ndp.

Buéde 3. Xt Iy bd so efia ¢4 nhan, t§ chie:

- Ngudi c¢b yéu ciu ghi vao S6 ho tich viée két hon da duoc giai quyét tai
co quan cé thdm quyén clia nrde ngodi (sau day goi 1a ghi chfl két hon) nép hd
so tai Uy ban nhén dén cip huyén c6 thim quyén,

- Ngudi tiép nhén c6 trdch nhiém kiém tra ngay toan bd hd so, xéc dinh
tinh hop 1¢ clia gidy to trong hd so do ngudi y&u cdu ndp, xuét trinh; ddi chidu
théng tin trong T& khai véi gidy to trong hd so.

- Néu hd so diy d, hop 18, ngudi tiép nhan hd so viét gidy tiép nhén,
trong d6 ghi ré ngdy, gid tra két qui; néu hd so chua dly di, hoan thién thi
huéng din ngudi ndp hd so bd sung, hodn thién theo quy dinh; trrdng hop
khéng thé bd sung, hoan thién hd so ngay thi phéi 1ap thanh vin ban huéng dén,
trong d6 néu rd loai gidy 1, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit
dém, tén ciia ngudi tip nhén.

- Hb so sau khi di dugc huéng din theo quy dinh ma khéng duge bb
sung dAy du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée fix
chéi tiép nhan hd so phai duge thé hién bing van ban, trong d6 ghi rd 1y do tr
chéi, ngudi tiép nhén ky, ghi r8 ho, chit dém, tén.

- Néu thiy yéu chu ghi chii két hon dit diéu kién, khéng thue trrong hop
tlr chdi ghi vao sb viée két hon theo quy dinh, Phong Tu phép béo cdo Chi tich
Uy ban nhan dan cép huyén xem xét, quyét dinh. Trudng hop Cht tich Uy ban
nhan dan ddng ¥ giai quyét thi ky Trich luc ghi cht k&t hén cip cho ngudi yéu
cAu; cdng chirc 1am cong tic hd tich ghi vao Sb dang ky két hon,

Buére 4. Tra két qua:
1. Pia diém tra: Bo phan tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian trd két qua: Trong git hanh chinh céc ngdy tir thir 2 dén thir 7 (trlx
céc ngdy nghi L€, Tét theo quy dinh).

2. Cach thae thue hién:

- Ngudi c6 yéu ciu ghi chu két hén truc tiép thwe hién hodc iy quyén
cho ngudi khéc thie hign viée ghi chu két hén;

- Ngudi thue hién viée ghi cht két hén c6 thé ndp hd so truc tiép tai Uy
ban nhan dén cdp huyén c6 thim quyén hodc giri hd so qua hé théng biru chinh.

3. Thanh phén, sb lwgng hd so:
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a) Thanh phén h so:

* Gidy to' phai xuit trinh

- H6 chiéu ho#ic chimg minh nhn d4n hofic thé cin cudc cong dan hoic
cdc gidy to khéc cé dan 4nh va théng tin cd nhén do co quan c6 thAm quyén
cép, con gi4 tri st dung dé chimg minh v& nhén than ciia ngudi ¢d yéu cu ghi
chd két hon (gidy t& tiy than),

- Gidy t& chimg minh noi cur tri d& x4c dinh thAm quyén (trong giai doan
Co s& dir liéu quc gia v& dan cur va Co s& dir 1iéu hd tich dién tr toan qubc
chwa duoce x4y dung xong va thue hién théng nhét trén toan qubc).

Trudng hop giri hé‘: so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chitng thuc céc gidy td phai xuét trinh néu trén.

* Gidy t& phdi ngp

- Tt khai ghi cht két hén theo miu;

- Ban sao gidy t& chimg nhdn viée két hon do co quan cb thdm quyén cla
nudc ngodi cép;

- Bén sao gidy t& tily thin cla ca hai bén nam, nit, néu giri hd so qua hé
théng buu chinh;

- Néu céng dan Viét Nam da ly hon hodc hay viée két hén tai co quan b
thAm quyén nudc ngoai thi phai nép trich luc vé& viée da ghi vao S5 ho tich viée
Iy hon hoiic hay viée két hén (Trich luc ghi chi ly hén).

- Vin ban 0y quyén theo quy dinh cla phép lut trong trudng hep 0y
quyén thyc hién viée ghi cht két hén. Trudng hop ngudi duge fiy quyén 12 6ng,
ba, cha, me, con, vg, ché‘)ng, anh, chi, em rudt clia ngudi iy quyén thi vin ban
lly quyén khong phai cong chimg, chimg thyc, nimg phéi cé gidy t& chimg
minh mbi quan hé véi ngudi iy quyén.

b) $6 luong hd so: 01 bd.

4. Thoi han gidi quyét: 12 ngly lam viée.

5. Péi twong thye hién thi tuc hanh chinh: C4 nhén,

6. Co quan thue hign thi tyue hanh chinh:

a) Co quan ¢6 thim quyén quyét dinh: Uy ban nhén dan cdp huyén noi
cu tri cla ¢dng ddn Viét Nam.

b) Co quan truc tiép thuc hién thi tuc hinh chinh: Phong Tu phdp cp
huyén tiép nhan hd so v tham mu Chi tich Uy ban nhén dan cp huyén xem
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xét, quyét dinh.
¢) Co quan phbi hop: Khong.

7. Két qua thye hién thi tye hanh chinh: Trich luc ghi chi két hon.

8. Lg phi: 50.000d/viéc

9, Tén miu don, man t& khai: Td khai ghi chii két hén

10. Yéu cdu, diéu kién thyc hién thi tuc hianh chinh:

- Viéc két hén giita cong dén Viét Nam véi nhau hofic véi ngudi nudce
ngoai da dugc giai quyét tai co quan ¢6 thidm quyén ciia nude ngodi & mrée
ngoai dugc ghi vao S8 ho tich néu tai thoi diém két hén, cac bén dép tmg di
diéu kién két hén va khéng vi pham didu cAm theo quy dinh ciia Luat hén nhan
va gia dinh Viét Nam.

- Néu vao thdi diém ding ky tai co quan cé thdm quyén nudc ngodi, viée
két hon khéng ddp tmg didu kién két hon, nhung khéng vi pham didu cdm theo
quy dinh ciia Lu4t hon nhan va gia dinh, nhumg vao thoi diém yéu chu ghi vao
S8 ho tich vide két hon, hau qua dd duge khéc phuc holic viée ghi chii két hon
13 nhdm bao v& quyén loi clia céng dan Viét Nam va tré em, thi viéc két hon
cling duge ghi vao S6 ho tich.

- Yéu chu ghi chii k&t han bj tir chdi trong céc trudng hop sau:

+ Viéc két hon vi pham diéu cdm theo quy dinh ciia Luét hon nhén va
gia dinh.

+ Céng dan Viét Nam két hén v6i ngudi nude ngoai tai co quan dai
dién ngoai giao, co quan dai dién 18nh sy nude ngoai tai Vi€t Nam.

11. Cén cir phdp Iy ciia thii tuc hanh chinh:

- Ludt hon nhan va gia dinh ndm 2014;

- Ludt ho tichnam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mt s6 diéu vi bién phdp thi himh Ludt ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B$ Tu phdp hudng
dén thi hémh mét sé diéu ciia Ludt hj tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phit quy dinh chi tiét mgt sé diéu va bign phdp thi
henh Ludt ho tichy

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ciia B§ Tai chinh sira
doi, bo sung Théng tw s6 02/2014/TT-BTC ngdy 02/01/2014 ciia Bg Tai chinh
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heéng din vé phi va I¢ phi thuc tham quyén quyét dinh cia Hpi dong nhén
dén tinh, thanh phé truc thudc Trung uong;

- Quyér dinh sé 77/2010/0D-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh mirc thu 18 phi hé tich, Ig phi cdp bén sao, 1€ phi chimg
thiee trén dia ban tinh Thanh Héa.

CAC MAU DON, TO KHAL MAU KET QUA: Cé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doe ldp - T do - Hanh phiic

TO KHAI GHI CHU KET HON

Ho, chit dém, t&n NEUE YEU CAUL .ecvuveeerierererrcrrecseeemeses et smaesiesssessssssassresan,
MO CU L @ oo eeeee e s e et st emsbemeseeeetsssseeastataee s eassossnsbebsas st ansane s b sesasansesssensrens
GiAy t0 Y thAn: @ oot e s e

)\ s » b : - A A’ ~ ~
P& nghi co quan ghi vao so viée két hon sau day:

Ho, chii dém, tén bén ni: .........coeeee Ho, chit dém, tén bén nam: ................
Ngay, thang, nim sinh: .....ccnvvevienienneenn Ngay, thang, n&m sinh: ...ccevmiinciniene
DAntdc: ...vceeverenn. Québc tich: vvenee.. DADOC: i, Quoc tich: .vvererene.
NOJ U 1 @ s Noi e tri: @i
o L a A [y an
Gify t ty than: @ ..o Giay to tiry than: ) renerreessee e
D dAng K KGN 1LY 1ovvvseseeereeeeee et sessseese s sssesessst s s sssssssensans
........................................................................................... 1o J R
cap NgAY........ thang ...... TLEAID veuvverrrrensenesranesenssssensssarsssonsensbusenssnss saasassanssesasssnasnscnas

chdm dr®.

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

T6i cam doan nhitng ndi dung khai trén day 12 dang sy that va chiu trach nhiém
trude phép ludt vé& cam doan ciia minh.
Tai liu givi kém theo To khai:  Lam tgi: ... ngay ... thang ....... nam ...

Ngwoi yéu ciu
(K, ghi 6 ho, chix dém, tén)

.......................................................................
.......................................................................
.......................................................................

.......................................................................
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Chii thich:

™ Ghi 15 tén co quan thyc hién ghi chi két hon.

@ Ghi theo dja chi dang ky thudmg tri; néu khong c6 noi dang ky thudmg trt thi ghi theo dia chi dang ky
tam trd; trudmg hop khdng ¢6 noi ding ky thudmg trd vA noi ding ky tam tra thi ghi theo noi dang sinh
séng.
® Ghi thong tin v& gidy o tity than nhu: ho chiéu, chimg minh nhén dén_hogc gidly t& hop 16 thay thé (vi
d}l Chimg minh nhén dén s6 001089123 do Céng an thanh phd Ha Néi cﬁp ngéy 20/10/2004).

®) Ghi 15 tén glay ty da cbng nhin viée két hon cua co quan ¢6 thim quyén ciia nuée ngoai.

®) Néu da timg két hon thi ghi 8 cin cir chédm dirt quan hé hon nhén & dong phia dudi. Néu can cir chim

dtit quan hé hén nhén 1a ly hén thi ghi 3 hinh thirc van ban ly hén, ngay c6 higu luc, t8n co quan cép.
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CONG HOA XA HOI CHU NGHIA VIET NAM

1)

S$6:®  /TLGCKH

Pic ldp - Tw do - Hanh phiic

cev ooy BEAY. . thdng . ndm 20...

TRICH LUC GHI CHU KET HON

Ho, chit dém, tén vgs ..o

Ngay, thang, nAm sinh: ...

DEANIOCT .ot e e e

Quéc B oo e e e e

Gifly to ty thAn: ... ... e

P4 dugce ghi vao sb ho tich viée két hdn./.

Ho, chir dém, tén chdng: oo

Ngay, thdng, nfm sinh: .. ...
DAN EOC oo e e et e
Quéc teh:

Gidy to thy thAn: oo e

.....................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chir dém, tén, chic vu, dong ddu)
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Chii thich:

1) Ghi tén co quan cAp Trich luc; néu 13 Uy ban nhén dén cdp huyén thi ghi du 02
cép hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi 15 tén Co quan dai dién va

tén nudce ¢o try s& Co quan dai dién.

Vi du: Tinh Thanh Hoéd
UBND thanh phé Thanh Ho4

Hodc: Dai st quan Viét Nam tai Hoa K¥;
Téng lanh su quan Viét Nam tai Osaka, Nhét Ban

@ Ghi s§ dang ky trong S& ding ky két hon

“ Ghi tén co quan, t&n qudc gia nudc ngodi da ding ky két hén, tén loai gidy tor
chimg nh4n viéc k&t hon do co quan c6 thim quyén nuée ngoai cép, sb (néu c6) va ngdy,
thang, nam cép gidy t& do.

Vi dy:

Ding ky két hén tai Cong hoa Phap, Gidy chimg nhan két hon sb 0AF3456 cap
ngay 08/3/2016.
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“{YC HANH CHINH THUQC THAM QUYEN
CAP HUYEN TINH THANH HOA

0.4 /0B-UBND ngay 03 thang € ndm 2016

an nhén dén tinh Thanh Hoa)

e
NOI DUNG CUTH: oA
d%.%ﬂ U8y

(Ban hanh kem thep Quyét d?zj& '
Ry

Tén thi tuc hanh chinh: Ghi vdo S ho tich viée ly hén, iy viée két hén cia
cong dan Viét Nam da duge gial quyét tai co quan cé thim quyén clia nudc ngodi

Linh vwe: H tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thuc hién:

Buwéc 1. Chuén bi hd so:

Céanhén chudn bj hd so hop 18 theo quy dinh cita phap lujt.

Buwde 2. Tiép nhén hd so ciia ca nhén, té chite:

1. Pja diém tiép nhén: Bd phan tiép nhan hd so va tra két qua ciia UBND cp
huyén,

2. Thi gian tiép nhén: Trong gio hanh chinh cac ngay tir thir 2 dén thix 7 (trir cée
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cn lru ¥ khi tidp nhin hd so:

- Bbi v6i ngudi ndp hd so: Gidy & do co quan c6 thdm quyén cia nuéc
ngoai ¢p, cong chimg hodc xac nhén dé sit dung cho vige dang ky hg tich tai Viét
Nam phai duge hop phép hoa lanh sy, trir trudmg hop duge mién theo didu udc
qudc t& ma Viét Nam 13 thanh vién; gidy to bing tiéng nwéc ngoai phai dugce dich
ra tiéng Viét va cong chimg béan dich hojc chimg thuc chit ky ngudi dich theo quy
dinh cla phép lugt.

- P61 v&i co quan tiép nhén ho so:

+ Truong hop ngudi yéu céu ndp giby t& 13 ban sao duge clp tir sb gbe
hoiic ban sao dugc chimg thure tir ban chinh thi ngudi tiép nhin hd so khong
duge yéu cdu xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chyup va Xuét
trinh bén chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup v6i ban
chinh va k¥ vao ban chup xac nhén vé vidc da dbi chidu ndi dung gidy t& do,
khong dwoc yeu cau ngudi di ding k¥ ndp ban sao ¢6 chimg thue gidy tor do.

+ Trudng hop phép luat quy dinh xuét trinh gidy t& khi ding ky b tich,
ngudi tiép nhan 6 trdch nhiém kiém tra gidy t& xuét trinh, déi chiéu vdi thong
tin trong T& khai va tra lai cho ngudi xudt trinh, khong dwoc yéu cau ngudi
dang ky ho tich ndp thém ban sao gify 1o d6. Ngudi tiép nhén cb thé chup 01
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béan gidy t& xuét trinh ho#c ghi lai théng tin ciia gidy t& xuét trinh dé heu hd so.

+ Ngudi tiép nhan cé trach nhiém tiép nhén diing, du hd so ding ky ho
tich theo quy dinh ciia phép luét hé tich, khéng duge yéu ciu ngudi ding ky ho
tich ndp thém gidy t& ma phap lust hd tich khdng quy dinh phai ndp.

Buée 3. Xirly ho so ciia c4 nhin, t6 chie:

- Ngudi ¢b yéu chu ghi vao S5 ho tich viéc ly hon, hiy vige két hon da
duge gidi quyét tai co quan c6 thdm quyén clia nude ngodi (sau day goi 12 ghi
chu Iy hén) ndp hd so tai Uy ban nhén dén cép huyén cé thdm quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, xac dinh
tinh hop 18 ctia gidy t& trong hd so do ngudi yéu ciu ndp, xubt trinh; déi chiéu
théng tin trong Td khai véi gidy to trong hd so.

- Néu hd so diy di, hop 16, ngudi tiép nhan hd so viét gidy tiép nhan,
trong d6 ghi 6 ngdy, gidy tra két qué; ndu hd so chwa diy di, hoan thién thi
hudéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khong thé bé sung, hoan thién hd so ngay thi phai 13p thinh vin ban huéng din,
trong d6 néu rd loai gidy t¥, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chir
dem, tén ctia ngudi tiép nhan.

- Hd so sau khi d& dugc huéng din theo quy dinh ma khong duoc bd
sung dly dg, hoan thién thi ngudi tidp nhén tir chdi tiép nhan hd so. Vige tir
chéi tiép nhan hd so phai dugc thé hién bang vén ban, trong d6 ghi 1o 1y do tir
chdi, ngudi tip nhan k§, ghi 6 ho, chit dém, tén.

- Néu thdy yéu chu ghi chi ly hon 14 ph hop quy dinh phap Iuat, viée ly
hén, hiy viéc két hon khéng thude trrdmg hop cé don yéu chu thi hanh tai Viét
Nam hozc ¢6 don yéu céu khéng cong nhan tai Viét Nam duge ding tai trén
Céng théng tin dién tir ciia B§ Tu phap thi Phong Tu phép béo cdo Chi tich Uy
ban nhén dan cip huyén xem xét, quyét dinh. Trudng hop Chu tich Uy ban
nhén din ddng ¥ giai quyét thi ky Trich luc ghi chi ly hén cAp cho ngudi yéu
ciu; cong chitc 1am cdng téc h tich ghi vio S6 ghi chii ly hon,

Buée 4. Tra két qua:
1. Pia diém tra: Bd phén tiép nhan hd so va tra két qua UBND cép huyén .

2. Thoi gian trd két qua: Trong gid hanh chinh cac ngay tir thir 2 dén thir 7 (trix
cac ngay nghi Le, T&t theo quy dinh).

2. Cach thic thye hién:

- Ngudi ¢6 yéu cdu ghi chi Iy hén triye tiép thyuc hién hoc dy quyén cho
ngudi khic thue hién viée ghi chd ly hén;
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- Ngudi thyc hién viée ghi chit ly hon c6 thé ndp hd so truc tidp tai Uy
ban nhan dan cAp huyén c6 thdm quyén hodc giri hd so qua hé théng buu chinh.

3. Thanh phén, s6 lwong hd so:
a) Thanh phén hd so:

* Gidy to' phdi xudt trinh

- H chiéu hoiic chimng minh nhén din ho#ic thé cén cudc cdng dan hoic
cic gifly to khac c6 déan anh va théng tin ¢4 nhén do co quan c6 thim quyén
cp, con gi4 tr] sir dung d& chimg minh v& nhén thin cta ngudi cb yéu ciu ghi
chtily hén,

- Gidy t& chimg minh noi cu trii d& x4c dinh thAdm quyén trong trudng
hop céng din Vigt Nam tir nude ngoai vé thudng trii tai Viét Nam ¢6 yéu ciu
ghi chii ly hén, cong dén Viét Nam khong thudng trl tai Viét Nam yéu ciu ghi
chii ly hon tai Uy ban nhén dan cép huyén noi cu trii trrde khi xuét canh (trong
giai doan Co s¢ dit liéu quéc gia vé dan cu va Cosd dir liéu ho tich dién tir toan
qudc chua duge xdy dung xong va thuc hién thong nhét trén toan qudc).

Trudng hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cc gify t& phai xuét trinh néu trén.

* Gidy 1o phdi njp

- To khai ghi chii ly hon theo mAu;

- Ban sao Bén 4n, quyét dinh ly hon, hiry k&t hén, vin ban théa thusn ly
hon hodc gidy t& khac cong nhén viée ly hon do co quan cb thim quyén cia
mirde ngoai cip da c6 hidu luc phap luat.

- Vian ban iy quyén theo quy dinh clia phap Iujt trong trudng hop ty
quyén thye hién vigc ghi chii ly hon. Trudng hop ngudi dwoc iy quyén 13 dng,
b3, cha, me, con, vgQ, ch(‘“)ng, anh, chi, em rudt clia ngudi iy quyé“:n thi vén ban
tiy quyén khong phai cdng chimg, chimg thyc, nhung phai cé gidy tb chimg
minh mbi quan hé v&i ngudi iy quyén.

b) S8 lugng hd so: 01 b.

4. Thoi han giai quyét: 12 ngay lam viée,

5. Pdi twong thye hién thii tuc hanh chinh: C4 nhan.

6. Co quan thwe hién thit tuc hanh chinh:

a) Co quan ¢ thAm quyén quyét dinh:

Uy ban nhan dén cdp huyén noi da ding ky két hon hodic ghi vao S8 ho
tich viéc két hén trrde ddy thye hién ghi chii ly hon.
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Trudng hop viée két h6n hodc ghi chii viée két hén trude ddy thuc hign
tai S& Tu phap thi viéc ghi chii ly hén do Uy ban nhén dén cdp huyén noi cu tri
clia ¢6ng dan Viét Nam thuc hién.

Trudng hop viée két hon trude diy duoc ding ky tai Uy ban nhin dén
chp xa thi viéc ghi chit Iy hén do Uy ban nhén dan cip huyén cép trén thuc
hién.

Truedng hep cdng din Viét Nam khdng thudng tri tai Viét Nam thi viée
ghi chii Iy hén do Uy ban nhan dan cip huyén noi cu tra trude khi xudt canh
cua cong dan Viét Nam thye hién.

- Céng dan Viét Nam tir nude ngoai vé thudng tri tai Viét Nam cd yéu
cAu ghi chi ly hon ma vige két hon trude day dugc ding ky tai Co quan dai
dién hodc tai co quan c6 thdm quyén mrdc ngoai thi viée ghi cht ly hon do
Uy ban nhan dén cép huyén noi cong dan Viét Nam thugng tri thue hién.

- Cong dan Viét Nam cu tri & nudc ngodi ¢b yéu ciu ghi chu ly hon aé
két hon méi ma viee két hon trude day dugc diang ky tai Co quan dai dién hodc
tai co quan c6 thAdm quyén nudc ngoai thi viée ghi chii ly hén do Uy ban nhén
dan cAp huyén noi tiép nhén hd so két hon méi thuc hién,

b) Co quan trye tiép thyc hién thi tuc hanh chinh: Phong Tuw phap cp
huyén tiép nhan hd so va tham muu Chii tich Uy ban nhén dén cép huyén xem
xét, quyét dinh.

¢) Co quan phdi hgp: Khong,

7. Két qua thue hién thii tuc hanh chinh: Trich luc ghi chi ly hén

8. L& phi: 50.000d/viéc

9, Tén mAu don, miu t& khai: T khai ghi chti ly hén

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, hity két hon, van ban thoa thuan ly hén d4 c6
higu luc phép ludt hodic gifly t& khac c6ng nhéan viée Iy hon do co quan co thim
quyén ciia nude ngoai cip khéng vi pham quy dinh ciia Lut hén nhén va gia dinh.

- Viéce ly hén, hity két hén clia cong dan Vit Nam do co quan ¢ thdm
quyén nu&c ngoai giai quyét khéng thue trrdng hop 6 don yéu ciu thi hanh
tai Viét Nam ho#ic ¢6 don yéu ciu khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, hiy viéc két hén & nude ngoai, sau d6
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vé nude thudng tri hodc [am th tuc ding kv két hon méi tai co quan ¢6 tham
quy&n clia Viét Nam thi phai ghi chil ly hon. Truong hop d& nhidu lan ly hén
hoic hity viéc két hon thi chi lam tha tuc ghi chd lén ly hén, hay viéc két hén
gAn nhét.

11. Cén c@ phap Iy cia thi tue hanh chinh:

~ Ludt ho tich ndm 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cita Chinh phi: quy dinh
chi tidt mét s6 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tw 56 15/2015/TT-BTP ngay 16/11/2015 ciia BS Tu phdp hudng
dén thi hanh mdt s6 diéu cia Lugr hp tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mpt s6 diéu va bién phdp thi
hanh Lugt ho tich;

- Théng tw s6 179/2015/TT-BTC ngdy 13/11/2015 ciia B Tai chinh
sira 36, b sung Théng tir 56 02/2014/TT-BTC ngay 02/01/2014 ciia Bé Tai
chinh hudmg dén vé phi va 1¢ phi thude thdm quyén quyét dinh cia Hpi dong
nhén dén tinh, thanh phé truc thudc Trung wong;

- Quyét dinh s6 77/2010/QD-UBND ngéy 11/01/2010 ciia UBND tinh
Thanh Héa quy dinh mike thu 1¢ phi hé tich, 1é phf cdp ban sao, 1¢ phi chimg
thye trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAYL MAU KET QUA: Cé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic ldp - Ty do - Hanh phie

TO KHAI GHI CHU LY HON

GHAY I TUY AN @ ot
Quan hé v&i ngudi GUOC ghi CILL .uvcereerre i et s
D& nghi ghi vao 56 hd tich ViEC v da duge giai quyét tai co quan cd
thAm quyén ciia nudc ngoai cho ngudi dudi day:

Ho, ehit @8I, 1BIS «..eocvercieriereeeerceee e srnerensesenssessmsmsnnnensnnnnns G101 HDRELLLLL
Negdy, thing, nam, SIH: .....eiiie e ren s

QUOC LICH: o1 eetcereere vttt s s p s s o e st e s 4 s e
Gidy to ty than: @z

NOT U T BI&I NAY? o et ienie it s e st re s srr s
Noi it 11 trirdC Khi XUAL CANNG vovvccicree v eenssreresesonseacsesessanes seassssasssasssmsnssssssnssneseasns

Pi..... reeserieennareesnaeres vai 6ng/ba:
Ho, chit dém tén: ...........

Gily to tiy than: @: oo

T61 cam doan nhitng ndi dung khai trén day & dung su th4t va chiu trich nhiém trudc
phép ludt vé cam doan cia minh.
Tai lidu giti kém theo To khai: Lamtgi: ... ngay ... thang ....... nAM ...

Negudi yéu ciu
(Ky, ght rd ho, chit dém, tén)

.......................................................................
.......................................................................

......................................................................
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Chii thich:

@) Ghi 15 t&n co quan thye hién ghi ch h{ tich.

(2) Ghi theo dja chi ding ky thudng tri; néu khéng ¢6 noi dang ky thudmg tri thi ghi theo dja chi diing ky tam tri;
trirdmg hop khéng c6 noi ding ky thudng trit va noi dang ky tam trii thl ghi theo noi dang sinh séng.

(3) Ghi théng tin v& giy tb tity thin nhu: hd chiéu, chimg minh nhan dén hojc gidy td hop 1¢ thay thé (vi dy: Chimg
minh nhén dén sé 001089123 do Céng an thanh phd Ha N§i cdp ngdy 20/10/2004).

®) Ghi r& hinh thitc van ban: Ban &n/quyét dinh/ thoa thuin/ce hinh thirc khic.

) Ghi 18 tén co quan nudc ngodi da gidi quyét ly hon/hiy két han.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Péc lap - Tw do - Hanh phic
)

g5:®  JTLGCLH = e , ngay.... thang . .ndm 20...

TRICH LUC GHI CHU LY HON

Ho, Chilt @8I0, T8I: . oo isne s b
Ngay, thang, nam sinh:
Gidi tinte o DADTOC e QUBC HERE e

GIAY 1 1Y AN e s e

Puge ghi vao sé ho tich viec® .................... e s da
gidi quyét tai nwée ngoai voi ngudi 6 tén dudi day:

HO, ChF d8IM, T8I ... e b e

O Ngay, thAng, DA SN - oooooesnemrsnnss s

Gidi tinh: . DANEDC! oo QUOBC HER e

GRAY O TLY TRAIL | e

CAP TLZAY . rtrerrecormrmerrermsssssmsssssssssssssms s /.

NGUOLKY TRICHLUC
(Ky, ghi rd ho, chit dém, 1én, chirc vy, dong dau)
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Chil thich:

() Ghi tén co quan cAp Trich luc; néu 12 Uy ban nhén dén cip huyén thi ghi da 02
cip hanh chinh (huyén, tinh); néu 13 Co quan dgj dién thi ghi ré tén Co quan dai dién va
t&n nude cb tru s& Co quan dai dién.

Vidu: Tinh Thanh Hoa
UBND thagh phé Thanh Ho4

Hodic: Dai sir quan Viét Nam tai Hoa K,
Téng lanh sy quan Viét Nam tai Osaka, Nhat Ban
@ Ghi sb dang ky trong $& ghi chii ly hon
®) Ghi 5 tén loai gidy to, s, tén co quan, ngay, thang, nim cip gify 1 d6

*) Ghi rd loai viéc thuc té: ly hon hojc hity viéc két hon

®) Néu trong gify t& chimg minh viéc ly hén/hity viée két hén c6 thdng tin hotc
ngudi yéu ciu ghi chit cung cip duoc théng tin thi ghi; néu khéng c6 théng tin thi khéng
in/khong ghi trong Trich luc ghi chi ly hon.

) Ghi 6 tén loai gidy 13, s6, tén co quan, ngay thing ndm cdp gify & ching minh
viée ly hén/hity viéc két hén do co quan co thAm quyén nwéc ngoai cip
q

Vidu:
Ban 4n ly hon s§ 02FA 123456 do Toa 4n Sydney, Australia cip ngdy 22/12/2015

hosc: Gidy chimg nhén ly hon/Béan thoa thuén ly hén do Co quan ding ky hé tich tinh
..., Pai Loan cp ngay 23/12/2015.
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NOQI DUNG CUABEEUATH(;EUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET GUA UBNI), CAP HUYEN TINH THANH HOA
(Ban himh kém Yheo Quiét dintiso * §902/0D-UBND ngay a3 thing € nim 2016

Gria Chigieh Uy Han nhan dén tinh Thanh Héa)
S /

Tén thi tuc hanh MI vao S& hd tich viéc hd tich khéc ciia cong dén
Viét Nam d3 duoc giai quyét tai co quan c6 thim quyén cia nuéc ngoai (khai
sinh; gidm hd; nhéin cha, me, con; xac dinh cha, me, con; nudi con nudi; khai
tir; thay dbi ho tich).

Linh vuwe: Ho tich,

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh ty thye hién:

Buwée 1. Chudn bi hé so:

C4 nhan chuén bj hd so hop 18 theo quy dinh cia phép luit.

Bwéc 2. Tiép nhin hd so cita cd nhin, t§ chike:

1. Pja diém tiép nhén: BS phan tiép nhén hd so va tra két qua ciia UBND cip
huyén.

2. Thoi gian ti(?::p nhén: Trong gid hanh chinh cac ngay tir thir 2 dén thir 7 (trit cac
ngay nghi L&, Tét theo quy dinh).

3, Nhitng didm cin luu ¥ khi tiép nhén hd so:

- Db1 v6i ngudt ndp hd so: Gidy t do co quan c6 thim quyén ciia nuéce
ngoai cép, cong chimg hodc xdc nhin dé str dung cho viéc dang ky ho tich tai Viét
Narn phai dugc hop phép héa larh sy, trir tredng hop duge mién theo diéu ude
qubc & ma Viét Nam 13 thanh vién; gify t& bang tiéng nu6c ngoai phai duge dich
ra tiéng Viét va cong chimg ban dich hoiic chimg thure chit ky ngudi dich theo quy
dinh cia phap luét.

- D6i véi co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t 14 ban sao dwoc cip tit sb gbe
hoic ban sao duge chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng
duge yéu ciu xudt trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xut
trinh ban chinh thi ngudi tiép nhan ho so kiém tra, d8i chifu ban chup véi ban
chinh va k¥ vao ban chup x4c nhan vé viée dd d6i chiéu ndi dung gidy & do,
khéng duoc yéu ciu ngudi di dang ky ndp ban sao c6 chimg thuc gidy t& do.

+ Trudng hop phap ludt quy dinh xudt trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy td xuét trinh, d6i chiéu véi théng
tin trong To khai va tra lai cho ngudi xuét trinh, khong duge yéu ciu ngudi
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ding ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan cé thé chup 01
ban gifly t& xut trinh hogic ghi lai thong tin ciia gidy t& xuét trinh d& hru hd so.

+ Ngudi tiép nhan cb trach nhiém tiép nhin ding, du hd so ding ky hd
tich theo quy dinh ctia phép It h tich, khdng dwoc yéu ciu ngudi dang ky hd
tich ndp thém gidy t& ma phap lust ho tich khéng quy dinh phai ndp.

Bude 3. Xir Iy hd so ciia cd nhén, t6 chic:

- Ngudi yéu cdu ghi vao S8 hd tich viée khai sinh; gidm hd; nhén cha,
me, con; x4c dinh cha, me, con; nudi con nudi; khai tir; thay @51 ho tich da
duge giai quyét tal co quan cé thim quyén cha nudc ngoai (sau ddy goi 12
ghi chii thay @i h tich c6 yéu t6 nudc ngoai) np hd so tai Uy ban nhén dan
cp huyén c6 thim quyén.

- Ngudi tiép nhin cé trach nhiém kiém tra ngay toan b hd so, xdc dinh
tinh hop 16 clia gifly t& trong hd so do ngwdi yéu chu ndp, xuét trinh; dbi chitu
thdng tin trong T khai v6i gidy t trong hd so.

- Néu hd so ddy do, hop 18, ngudi ti€p nhan hd so viét gidy tiép nhan,
trong d6 ghi 13 ngay, gitr trd két qua; néu hd so chuwa diy dv, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudmg hop
khong thé bd sung, hoan thién hd so ngay thi phai 1ap thanh van ban huéng dén,
trong d6 néu 18 loai giéy t0, ndi dung cAn bd sung, hoan thién, ky, ghi & ho, chir
d€m, tén ctia nguoi tiép nhan.

- Hb so sau khi da duge huéng din theo quy dinh ma khong duge bd
sung dy di, hoan thién thi ngwdi tiép nhan tir chéi tiép nhan hd so. Viée tir
chdi tiép nhén hd so phai duge thé hién bang van bén, trong dé ghi 5 1y do tir
chdi, ngudi tiép nhan ky, ghi 1 ho, chit d8m, tén.

- Néu thdy yéu ciu ghi chi thay ddi hd tich cé yéu t§ nudce ngodi din dién
kién, phit hgp quy dinh phép Iudt, Phong Tu phip b4o cédo Chn tich Uy ban
nhén dén cép huyén. Trudng hop Chi tich Uy ban nhén dén ddng ¥ giai quyét
thi ky Trich luc hd tich trong tmg cp cho ngudi yéu cu; cong chitc 1am cong
téac hd tich ghi ndi dung ghi chi vao S8 hd tich theo quy dinh.

Budc 4. Tra két qua:
1. Pia diém tra: B phan tiép nhén hd so va tra két qua UBND cép huyén .

2. Thoi gian tré k’ét qua: Trong gid hanh chinh cic ngay tir thir 2 dén thir 7 (b
cac ngay nghi Le, Tét theo quy dinh).

2. Cach thitc thue hién:
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- Ngudi ¢6 yéu chu ghi chi thay di hé tich c6 yéu t6 nude ngoai trre
tiép thyre hign hoic iy quyén cho ngudi khéac thire hién viée ghi chi;

- Ngudi thure hién viée ghi chit ¢6 thé ndp hd so trure tiép tai Uy ban nhan
dén cAp huyén c6 thim quyén hosc giri hd so qua hé théng biru chinh.

3. Thanh phan, s6 lwgng hd so:
a) Thanh phén hd so:

* Gidy to phai xuiit trinh:

- H6 chiéu hoidc chitng minh nhin ddn hofc thé cin cirde cdng din hodic cdc
gifly t& khéc ¢ dan anh va thong tin c4 nhan do co quan c6 thdm quyén cip, con
gié tri sir dung dé ching minh v& nhan than clia ngudi ¢6 yéu cAu ghi chi thay dbi
o tich ¢ yéu td nuée ngoai;

- Gifly t& chitng minh noi cir trii dé xéc dinh thm quyén ghi chii thay déi
ho tich c6 yéu t& nudc ngodi (trong giai doan Co s& dir 1iéu qubc gia vé dén cur
va Co s& dit liéu ho tich dién tir todn qudc chua duge xdy dung xong va thurc
hién théng nhét trén toan quéc).

Trudng hop giri hd so qua hé thdng bua chinh thi phai giri kém theo ban
sao ¢ chimg thc cic gidy t phai xut trinh néu trén,

* Gidy to phai npp
- To khai theo mAu quy dinh.

- Bén sao gidy t& chitng minh viéc ho tich da dwoc gidi quyét tai co quan
¢6 thAim quyén ciia nurdc ngoai.

- Vin ban thda thuin hya chon quéc tich Viét Nam cho con ciia cha, me
@61 vé1 trudmg hop ngudi yéu clu ghi vao S6 hd tich viéc khai sinh ¢6 cha hofic
me 13 cong din Viét Nam, nguoi kia 1a ngudi nude ngodi, trong trudng hop
Gifly khai sinh va gifly t& di lai qubc t€ do co quan c6 thdm quyén nudc ngoai
cép kbéng ghi quéc tich clia ngudi con.

- Vin ban 0y quyén theo quy dinh ctia phép lujt trong trudng hop iy
quyén thue hién viée ghi chil. Truéng hop ngudi duge Gy quyén 13 6ng, ba, cha,
me, con, v, chéng, anh, chi, em rudt cia ngudi 0y quyén thi vin ban 0y quyén
khéng phai cong chimg, chimg thuc, nhung phai c6 gidy to chimg minh mi
quan hé v&i ngudi iy quyén.

b) Sb lugng hd so: 01 bd.

4. Thoi han giai quyét: Ngay trong ngay tiép nhén hd so, tnrdng hop nhin hd
so sau 15 gid ma khong giai quyét duoc ngay thi trd két qua trong ngdy lam
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viéc tiép theo. Trong trudng hop phai x4c minh thi thoi han gii quyét khong
qud 3 ngay lam viéc.

5. Pbi twgng thire hién thii tuc hanh chinh: C4 nhan.

6. Co quan thire hién thi tuc hanh chinh:

a) Co quan c6 thdm quyén quyét dinh:

- Uy ban nhan dén cp huyén noi cu tri ciia céng dan Viét Nam ghi vao
S hd tich viée khai sinh; giam hd; nhan cha, me, con; x4c dinh cha, me, con;
nudi con nudi; thay dbi ho tich d& duoc giai quyét tai co quan cb thim quyén
cla nudc ngoai.

- Uy ban nhén dén cp huyén noi cu trii clia ngudi ¢6 trach nhiém khai ti
ghi vio S5 ho tich viée khai tir d& duge giai quyét tai co quan cé thim quyén
cia nudc ngoal.

b) Co quan trre ti€p thuc hién thi tuc hanh chinh: Phong Tu phap cép
huyén tiép nhén hd so va tham muu Chi tich Uy ban nhén dan cép huyén xem
xét, quyét dinh.

¢) Co quan phéi hop: Khéng,

7. Két qua thwe hién thi tuc hanh chinh: Trich luc ghi vao s h tich viéc khai
sinfy/Trich luc ghi chi thay dbi ho tich.

8. L& phi: 50.000d/viéc

9. Tén miu don, miu to khai: To khai ghi vio sb hd tich viéc khai sinh; T&
khai ghi vao sé h6 tich viéc khai tir; T& khai ghi vao sd ho tich viéc nu6i con
nudi; T khai ghi chil vige gidm hd, nhan cha, me, con; To khai ghi cha thay
d6i ho tich.

10. Yéu cAu, diéu kién thuc hién thi tuc hanh chinh: Khéng.

11. Can o phap Iy cda thi tuc hanh chinh:

- Ludt hé tich ndm 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh phit quy dinh
chi tiét mdt s6 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tw sé 15/2015/TT-BTP ngay 16/11/2015 cia B¢ T phdp huéng
dén thi hanh mét s6 didu cia Ludt hd tich va Nghi dinh s6 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mgt sé diéu va bién phdp thi
hanh Ludt ho tich;

- Théng tw 56 179/2015/TT-BTC ngay 13/11/2015 cia Bg Tai chinh sira
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déi, bo sung Théng tw s6 02/2014/TT-BTC ngay 02/01/2014 cia Bg Tai chinh
heomg dén vé phi va 16 phi thuéc thém quyén quyét dinh ciia Hpi dong nhdn
dén tinh, thanh phé tryc thuge Trung wong;

- Quyét dinh sé 77/2010/Q0P-UBND ngay 11/01/2010 cia UBND tinh
Thanh Hoa quy dinh muc thu Ié phi ho tich, 1€ phi cdp bdn sao, 1é phi chimg
thue trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAIL MAU KET QUA: Cé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phuc

TGO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

KA gl D sennans

Y N ~N h ) ~ A
Ho, chii dém, t€n ngwdi YEU CAU: ....covviiiiiitiiercr et
GHAY O Y thAN: Dot ees st s s essssssab s esasespaeres s st
INOL CU AT P s cereemsse e eeesesese s sese e essassssssseaas b s s ees st bt nr s s bene b aresasaban s
Quan hé véi ngudi duge Khal ST .ottt s sessr s
Dé nghi ghi vao s6 ho tich viéc khai sinh cho ngudi ¢6 t€n dudi diy:
Ho, chilr €M,y t€ILue.rerescrsssersiimencsesmssesssisncsssrsaessasisasnisssnssnnsessaisrersssssessansersissssss sresssssasess
Gio tinh:. e Dén thc: ........... QUOBC LICHT .ot e
Ngay, thang, nAm SINN .ceveveercnrreereeesnesensnaes ghi bang chifr.....cccericrivennrnsciesann.
INOT SIIR ettt et ees st et et ee e s ae e eatessa esres s sase s st emeraresaneeshes et aRe s e sae s eheehar b aRbe e s
QUE QUAN eeevereereeeciusimsiereseeses e e aeaesr e er e s bt e s e s e nanesh e b bR e s e b e s s e e e st s bbb e b 444
Ho, chi @8m, t&8n cha: ...
Nam sinh: .coveeeveereerennne DAN0C: coveeeereeeeren ceeeenns QUOC HICH: L.uvee e,
NOT CU BT @ sttt r e sraes e r st bt stae s e a s s e nbe s eb e sa e serab s R et nasases
Ho, chitr @8I, t8I IS .......oeveeeiiie et et e s s e et s s s s
Nam sIh: cveeneveeeeeviennenns Dén t0c: veveeee. QUAC HICH: .o
NOT G T ) s s e sa s ss e sesessess bbb ss e e s F st mas e rs s sba et 100
D3 dugc dang Ky Khai SINN 2™ ......cooomesmnesonrsmmsmessesssssesemssessseesos e sessssssessssaiss s i
Gifly khai sinh $6®) ....vereereeereniereennne CAp NEAY..con VY S

T6i cam doan nhimg ndi dung khaij trén day [& ddang sy thit va chiu trdch nhiém trudce
phap ludt vé cam doan clia minh.
Lamtgic e, NEAY e thdng ....... nant ...

Ngudi yéu ciu
(K3, ghi rd ho, chit dém, tén)

...........................................
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Chu thich: .
Ghi 16 tén co quan ghi vao s6 hé tich viéc khai sinh

Vi du: Uy ban nhan dn quén 1, thanh phd H& Chi Minh

@ Ghi théng tin vé gidy t& tiy than clia ngudi di dang ky, ghi 16 s6, co quan cip,
ngay cap hd chiéu, chimg minh nhén dén hogc gidy t& hop 18 thay thé

Vi dy: Chimg minh nhén dan sé 001089123 do Céng an thinh phé Ha Ngi cip
ngay 20/10/2004.

®) Ghi theo dia chi ding ky thidng tri; néu khéng ¢6 noi dang ky thudng tro thi
ghi theo dia chi ding ky tam trii; trudng hop khdng co noi dang ky thudng trli va not
dang ky tam tri thi ghi theo noi dang sinh séng.

™) Ghi 16 tén co quan, tén quéc gia mrdc ngoai da dang ky su kién hd tich.

®) Ghi s6, ngay, thang, nim co quan nude ngoai cp Gidy khai sinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc ldp - Tu do - Hanh phice

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

AR ET o et snsssre s ssesstnssss s s s s
Ho, chit ¢ém, tén ngudi yéu CALLY  oeoeooeooeseseesesossosseses o seseesse et ene e e R84 WA R 8 s R 120888
NOL GU ATT: @ oo e seesss et e s e e s st 818855 888 81 1
GHAY 1 1Y AN @) s s s s e s e e
Quan hé voi ngudi di CBEe e veeeeeee e sesesesesosssos s e e R ase SRR S e R8RSR PR SRR R RS

P2 nghi ghi vao sb b tich viéc khai tir cho ngudi c6 tén dwéi diy:

Ho, hit GBI, 1811% ...oveveenereersiseniessnesssss s s assessssssssgssesessscorssssnsasersts €115 1 1191 1 U
NGAY, thANG, T SITL .evvrsveeeressssesisssssss s ssrasers s sass s 88 8RR st SR 08
DA EOC! .o resser s meererassanensincsres s ssss s srsssss st smassessssasssses QUABC HEN: woorevreerssneessssssssseresssessesnse
INOE CU 10 CUST CUNEL @ oo ses s e ot s oot s o
GHAY 10 Y THANT @ ..o s st SRR 0
DA chét vA0 T0C: oo EI vrvrrrene PRI, NEAY e thang v..moeeere DAM cvvrrrrceres
IO CRBEe oot oeeeossosssovesee s seeses e em s s s 08 0 20 R SRR RSE E8ERES AR RR R8s

INEULYEIL THIAI CREL! 1oveeveeer e sosesssse s et e e 58 8585585 B AR

Tbi cam doan nhitng ndi dung khai trén day 12 ding si that va chiju trach nhiém trude
phép hiat vé& cam doan ctia minh.

Tai liéu giri kém theo To khai: Lam tQis ..ooeeee sy AGAY v thANG .. néim ...
Nguwdi ydu ciu
(Ky, ghi 18 ho, chir dém, tén)

.......................................................................
.......................................................................
.......................................................................

-----------------------------------------------------------------------

...........................................
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Chii thich:

() Ghi 5 t&n co quan thyc hién ghi chi h tich.
) Ghi theo dia chi dang ky thudmg irli; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi dang ky
tam tri; trrdng hop khong c6 noi ding ky thudng trii va noi dang ky tam trh thi ghi theo dia chi noi sinh
séng thye té.

© Ghi théng tin vé gidy to thy than nhir ho chiu, chimg minh nhén dén hojc gidy t& hop 16 thay thé (vi
dy: Chimg mmh nhén dén s6 00108912345 do Cong an thanh ph6 Ha Nﬁl cip ngay 20/10/2004).

) Ghi 16 tén gidy t& ho tich duge co quan c6 thim quyén nudc ngoai cp.

) Ghi 5 tén o quan nuéc ngoai @ ding kY su kién hé tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chit 48m, tén ngudi yéu CAUL oottt r e e s st te e es s s e bttt en s s sennaees
INOT CU T @)oo et s ettt sttt e s et
GHAY Y ThAN: @ ..ottt ss s e e s R
P& nghi ghi vao sb hd tich viée nudi con nudi da duge gidi quyét tai co quan cé thim
quyn clia nwde ngoai cho ngudi dudi day:

Ho, Chill GEMIy tI1: ....oooeeoeoeeeeeevesrecrerecessssreseessssessssssen s srasassssesstssssnsessbsssasessssines Gidi tinh i
Ngay, thANE, DA SINNT oeeeeeeeeveeereeesssrermsserecrerssssersserssressseressssessssssseres erssssss ssesses bossomsosssssasssasessssssssnseses onss sose

DAN HC urvrsrreeerressessssesansresssasssesssesssssmssssnsecessaneans Qude tich: ... .

La con nudi ciia:

Ho, chit dém, ten €has .. ..o e
NEM SINH: oo, DAD T6C: vereerrvsrorerseraosanions QuBC tiCh: v
INOL CU T @ ettt esss s et s eseas st sre s sae et sebsa s R b enb st sessassantesannransnsases

Ho, chit d€m, t&I IIE: ...ooooreeeiee e oo r s e rsne e eanr s e snre s srne s srnnes
Nam sinh: ....oveeereeneevrirenens DAn t0C: .vovevvereerieeieeineaeens QuOAC tEh: .o

---------------------------------------------------------------------------------------------------------------------------------------

T6i cam doan nhimg ndi dung khai trén diy 14 ding sy thét va chju trach nhiém trudc
phéap luat vé cam doan ctia minh.

Tai liéu gui kém theo To khai: Léam taic .o, NEAY .. thang ....... nam ........
....................................................................... Negwdi yéu ciu

Ky, ghi rd ho, chir dém, t&n)

.......................................................................
.......................................................................

-----------------------------------------------------------------------
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Chiu thich:
™ Ghi 15 tén co quan thye hién ghi chi hQ tich.
@ Ghi theo dia chi dang k¥ thudng triz; néu khéng c6 noi ding ky thudng tri thl ghi theo dia chi dﬁng ky tam tri;

trudmg hop khong cd nm dang ky thudmg trG vA noi ding ky tam trd thi ghi theo dia chi noi dang sinh song

@ Ghi thong tin ve gidy to thy than nhu: hd chiéu, chtrng minh nhan dan hojic gidy tdr hop 1§ thay thé (vi du: Chémg
minh nhén dn sé 00108912345 do Céng an thanh phd FHa Nji cdp ngay 20/10/2004).

) Ghi r5 tén gidy tor chimg minh sy kién ho tich d& duge co quan c6 thim quyén ctia nuéc ngoai cép.

) Ghi rd tén co quan nude ngodi di gidi quyét su kién hd tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - T do - Hanh phic

TO KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON
KR I O et eeses s sees s et

Ho, chit d&m, tén ngirdi yéu CAI et e eeee e et ee 2 eeenenee et e et esenetsae s e e reat et areenratann
NOL QU T @) oo oo s ses et et ettt e et sttt

D2 nghi ghi vao $8 1o tieh VIBCD ...cc.oo s s s cho
ngwoi dwdi diy:
Ho, chit AEI, TBIN: ....oooooececeeerer e oo ensscnss e nesss e cnss s ssssoss s ssssrssssssssssisss Gidi tinh ....vveeeeeerieirenens

NZAY, thANZ, DAL SIIIL eovueeuveersereeereees e resess ssssssmsssasssssassssssssssssss sosssasssss s ssssssssssssesssesssssas s nsg s s
DD EGC e crnrrrssrres s cmrssrssmasssosmsesssssemsesssssssssasenes Qube tich: ...

Gidy to iy than: @ s sannsee

| O clia ngwdi ¢ tén dwdi diy:

Ho, Chif G811, tEI! .uueeeeeeereesrrrsssssesrssssasssesssss sirsessessssssssssessssssasms s sssassssassassasassns Gidi tinh .o
NEAY, thANZ, DAL ST ..oeoveeeereeereeeseseseressersesssssssassmsss issise ossssssssssssssssssssesses s s assssassessssesssssasssasssssasirasenss
DA T0C] e rserermrseerersmenssssresssssssssmsssrsssessssssssesssssses Qube tich: ...
NOLCU AT @ et e

GHAY 108 TLY AT ® .oeevesrseseseser s ssessesssssse st st s s e st s e
D AUQC 2141 QUYEL thE0 © ...oo s st strsersersersesses st ion s

Té1 cam doan nhitng ndi dung khai trén ddy 13 ding su thit va chiu trach nhigm trede
phép ludt v& cam doan clia minh.

Tai ligu giki kém theo To khai: Lami@ic oo, NEAY o thing ....... nam ...
Ngwéi yéu ciu
(Ky, ghi vd ho, chit dém, 1én)

.......................................................................
.......................................................................
.......................................................................

.......................................................................

...........................................
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Chii thich:

™ Ghi rd tén co quan thyc hién ghi vio sb hQ tich.

® Ghi theo dia chi ding ky thudng tré; néu khéng ¢6 noi ding ky thudmg tri thi ghi theo dja chi ding ky tam trd;
trudmg hgp khong co nm diing ky thudmg trd v noi ding ky tam trd thi ghi theo dja chi noi dang sinh song

® Ghi théng tin va gidy to tlry thén nhu: hd chiéu, chu'ng minh nhin dén hodc gidy t& hop i thay thé (vi du: Ching
minh nhan dén s§ 00108912345 do Cong an thanh phé Ha N§i cip ngdy 20/10/2004).

®) Ghi r6 loal viée ho tich da dugc gidi quyét tai co quan 6 thim quyén clia mrée ngodi (gidm hd, nhan cha, me, con).

® Ghi 16 méi quan h&: {2 cha/me/ngudi gidm hd.

® Ghi r& tén gidy t& chimg minh su kién ho t{ch da duge co quan 6 thim quyén clia mrdc ngodi cap.

) Ghi 18 tén co quan nuéc ngodi di gidi quyét su kién ho tjch.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phie

TGO KHAI GHI CHU THAY POI HO TICH

Ho, chit d8m, t80 NEUGT YU CALL oo ereererreceecrssmsrmsssssssnsssrs s st sssss s i sstss s s s s
NLOL CU . 7 oo s oo s e e e s e ee e et s 825508 5 5085558008555 R 10

Gifly 10 TY THANL @ ottt

P2 nghi ghi vao sb ho tich VIBEY) e s nes o cho ngudi cod
tén dwdi day:

HO, CHEE GBI, TBI: ..vvvevoresesaereresscesansseerossssesessasssssesss s srssass ssssss s sme s sssas s s s s st s s e
INEAY, ThANE, DA IR woererevorrsecsersessssasesssssss s sesssssssssesesseses s e 1558 18 85180 st

DD D! weeeerereseesrvasenresssssss s seessmssssssessrsssssnsns QUOC LICH: oeerrreerresseccsnnemsssesseasns s sms s smssssss e

............................................................................................................................................................

GHAY 10 THY ThANE @ et sttt s s s
A A A4

Noi dung ghi vao sd hd t;ch( e —————seser e e s ettt s e s RS SR

TEEO O oo seeese 2o st peesessene et et 43588 s 5055848818 R AR AR RS

B0 irveeerrurereereesarresnssnns s anraerasesivanes Q0 et s s RS R R SERR S

T6i cam doan nhimg ndi dung khai trén day 13 ding sy that va chiu trdch nhiém trudc
phap luit vé cam doan clia minh.

Tai liéu giri keém theo To khai: Lamigi: e NGAY i thang ....... nam ...
....................................................................... Ngudi yéu clu

(K, ghi rd ho, chit dém, tén)

.......................................................................
.......................................................................

.......................................................................
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Chii thich:

O Ghi rd tén ¢o quan thue hién ghi chi h tich.

(2) Ghi theo dia chi dang ky thudng tr; néu khong ¢6 noi déng ky thudmg tr thi ghi theo dia chi dang ky
tam tré; trudng hop khéng ¢6 noi déang ky thudmg tri va noi dang ky tam tri thi ghi theo dia chi noi dang
sinh séng.

(3) Ghi thong tin vé gifly tor ty thin nhr: hj chiéu, chimg minh nhén dén hodc giy ti hop 18 thay thé (v
dy: Chiing minh nhén dan s6 00108912345 do Céng an thanh phb Ha Néi cip ngay 20/10/2004).

) Ghi r& loai vigc ho tich da dang ky (thay d6i h¢ tich, khai tl).

©) Ghi rd tén gidy t& hd tich duge co quan c6 thim quyén nude ngodi cap.

© Ghi 16 tén co quan nudc ngodi di dang ky sw kién hd tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phiic

...

s§:®  /TLGCKS veeveeaey NGAY..... thang ....ndm 20....

TRICH LUC
GHI VAO SO HO TICH VIEC KHAI SINH

Ho, chlt d8m, t81: ... ... e

Ngay, thang, nim sinh: ... ghi DANG GOt .o

IO SITII e ettt

QUE QUAINL ettt s e

S8 Ainh dAnh CANNAN oo

Ho, chit dém, tén nguwdi cha: ... s
NEm sinh: o DA OC oo QUEC tiCh: oo
NOT CU T e e et e

Ho, chii d€m, t6n n@uwdl INe: ...

Nam sinh: . DAntOC: oo Qubc tich: oo

NOT CUE TITEE oo ettt SO
Ping ky khai sinh tal: @ e
Gifly khai sinh s6 O CAP NEAY oot

Pi dwoc ghi vao sb ding ky khai sinh

Ho, chit dém, tén ngudi yéu cau ghi vao s6 ho tich viéc khaisinh: ...

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chir dém, tén, chirc vy, dong ddu)

111



Chut thich:

™ Ghi tén co quan cp Trich luc; néu 1a Uy ban nhan dén cp huyén thi ghi da 02
cAp hanh chinh (huyén, tinh); néu 1a Co quan dai dién thi ghi rd tén Co quan dai dién va
tén nude b try s& Co quan dai dién.

Vidu: Tinh Thanh Ho4

UBND thanh phé Thanh Hoa

Hodc: Dai st quén Viét Nam tai Hoa K¥;

Tdng 1anh sy quén Viét Nam tai Osaka, Nhat Ban

@ Ghi sb dang ky trong S ding ky khai sinh

®) Ghi tén co quan, t8n quéc gia nuéc ngoai d8 ding ky va cdp Gidy khai sinh

“ Ghi s, ngay, thing, nim co quan c6 thim quyn cta nude ngoai cip Gidy khai
sinh.

®) Ghi 15 tén loai gidy 19, 6, tén co quan, ngay thing nim cép gidy 1.
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Sé: @ JTL..

(€775 IR0 41 LoV

Gidy to tiy than: ..........

...................................................

...................................................

.. (l)

CONG HOA XA HOI CHU NGHIA VIET NAM

Pocl4p - Ty do - Hanh phiic

v ooy REAY... thdng .. .ndm 20...

TRiCH LUC

............................................................................................................................

.........................................................................................................................

...........................................................................................................................

.............................................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vy, dong ddu)
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Chu thich:

() Ghi tén co quan cép Trich luc ho tich.

Néu [a Uy ban nhén dén cp xa thi ghi di 03 cip hanh chinh (x&, huyén, tinh); néu
14 Uy ban nhan dén cip huyén thi ghi 4 02 céip hanh chinh (huyén, tinh); néu 1a Co quan
dai dién thi ghi rd tén co quan dai dién va tén nudée ¢b tru sd Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Thanh phé Thanh Ho4
UBND phuéng Lam Son
Hode: Dai st quan Viét Nam tai Hoa K¥;
Téng lanh sur quan Viét Nam tai Osaka, Nhat Ban

@ Ghi sb theo S& dang ky thay ddi, cai chinh, bd sung ho tich, x4c dinh lai dan téc
va chit viét tht loai viée gidi quyét trong thue té.

Vi dy: 01/TLTDHT néu la viée thay ddi ho tich;
hozic 02/TLCCHT néu la viée cai chinh hd tich
hosc 05/TLBSHT néu la viéc bd sung hd tich
hozc 08/TLXDLDT néu 12 viée x4c dinh lai dan toc

®) Ghi theo loai viée thuc té giadi quyét: thay dbi hd tich; cai chinh ho tich; bb sung
hd tich; xé4c dinh lai dan tdc.

®) Ghi r& tén loai gidy 1o, s, tén co quan, ngdy thang nam cip gidy to.

®) Ghi theo ndi dung thyre té gidi quyét: thay di ho/chtt dm/tén; cai chinh ho, chit
dém, tén, nim sinh, qué qudn ...; bd sung dén tdc, qudc tich, nim sinh clia ngudi cha...;
x4c dinh lai dan toc.

© Ghi tén loai gidy t0/s6 ding ky ho tich ¢ néi dung duge yéu cdu thay ddi, cai
chinh, bd sung h tich, s6, ngay thang nim dang ky.

Vi dy: Trong S& dang k¥ khai sinh va Gidy khai sinh s& 02 ngay 05/01/2016

hosic: Trong S8 ding ky két hon va Gidy chimg nhén két hon s§ 05 ngay
14/01/2016

hoic: Trong S diing ky khai tir va Trich luc khai tir sé 04 ngay 07/01/2016
(M Ghi tén co quan di dang ky, cip gidy t hd tich truwée day theo di cip hanh
chinh
®) Ghi cu th ndi dung thay ddi/cai chinh/bd sung/xac dinh lai dan toc
Vi dy: Tir Nguy&n Vin A, sinh nam 1959 thanh Nguyén Vin Am, sinh nim 1960
hozc: Tir qué quan: Dire Tho, Ha Tinh thinh qué quan: Vinh, Nghé An.
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NOI DUNG CU cﬁ xg;,lfﬁ UC HANH CHINH THUQC THAM QUYEN
- GIAY QUYETCHA U3 AP HUYEN TINH THANH HOA
(Ban hanh kém t e Quyej d‘nh ¥ L 2 /OD-UBND ngay 0 théng & néim 2016
ua Gl tzeh- agl nhén dén tinh Thanh Héa)
(s,

Tén thid tuc hanh chll’l‘h%-f*)&ﬁ‘é’k}’ lai khai sinh ¢6 yéu t& nuée ngodi

Linh vue: H9 tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thuc hién:

Buée 1. Chudn bi hd so:

C4 nhén chudn bi hd so hop 1& theo quy dinh ctia phép luft.

Buée 2. Tiép nhin hd so ciia ci nhin, td chire:

1. Pja-didm tiép nhan: BS phan tiép nhan hd so v tra két qua clia UBND cép
huyén.,

2. Thoi gian tiig:p nhén: Trong git hinh chinh céc ngay tir thiy 2 dén tha 7 (trir cic
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cén Iwu ¥ khi tiép nhén hd sor

- Dbi véi ngudi ndp hd so: Gidy t& do co quan cé thdm quyén clia nude
ngoai cdp, cdng chimg hosic x4c nhan dé sit dung cho viéc ding ky ho tich tai Viét
Nam phai duge hop phép héa lanh sw, trir trudng hop duge mién theo didu wée
qubc & ma Viét Nam 12 thanh vién; gifly t& bing tiéng nuée ngodi phai duge dich
ra tiéng Viét va cong chimg ban dich hodc chimg thuc chit ky ngudi dich theo quy
dinh ctia phap luét.

.- Dbi véi co quan tiép nhan hd so:

+ Triwdng hop ngudi yéu cdu ndp gidy tor 12 ban sao duge cép tir s gbe
ho#c ban sao dwge chimg thue ti ban chinh thi ngudi tiép nhan hd so khong
duge yéu ciu xuét trinh ban chinh; ndu ngudi yéu cdu chi ndp ban chup va xubt
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, d6i chifu ban chup véi bén
chinh va ky vdo ban chup x4c nhén vé viéc da dbi chiéu ndi dung gidy t&r do,
khéng duge yéu chu ngudi di ding ky ndp ban sao c6 chiing thue gidy to dé.

+ Truwdng hop phép ludt quy dinh xudt trinh gidy t khi ding ky ho tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy t& xudt trinh, di chiéu véi théng
tin trong T& khai v trd lai cho ngudi xuét trinh, khéng duge yéu cu ngudi
ding ky hd tich ndp thém bén sao gify t& 6. Ngudi tiép nhén cé thé chup 01
ban gifly to xuét trinh hodic ghi lai thong tin clia gidy t& xudt trinh & luu hd so.
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+ Ngudi tiép nhan ¢6 trdch nhiém tiép nhin ding, di hé so dang ky ho
tich theo quy dinh ctia phéap ludt h tich, khong duge yéu ciu ngudi dang ky ho
tich n6p thém gidy to& ma phdp lugt ho tich khéng quy dinh phéi np.

Bude 3. Xik Iy ho so ciia ¢4 nhén, t§ chrie:

- Ngudi ¢6 yéu ciu dang ky lai khai sinh ndp hd so tai Uy ban nhén dén
chp huyén c6 thdm quyén.

- Ngudi tiép nhan ¢6 trach nhiém kiém tra ngay toan bd hé so, xéc dinh
tinh hop 18 cita gidy o trong hd so do ngudi yéu cdu ndp, xudt trinh; dbi chibu
théng tin trong T khai v6i gidy & trong hd so.

- Néu hd so dly dn, hop 18, ngudi tiép nhin hd so viét gify tiép nhén,
trong d6 ghi 15 ngly, giv tra két qua; néu hd so chua diy di, hoan thién thi
huéng dén ngudi ndp hd so bd sung, hoan thién theo quy dinh; trirdng hop
khong thé bd sung, hoan thién hd so ngay thi phai l4p thanh vin ban huéng din,
trong d6 néu 13 loai gidy t&, ndi dung cin bd sung, hoan thién, k¥, ghi 13 ho, chit
dém, tén clia ngudi tiép nhén,

- Hb so sau khi d& dwgc hudng din theo quy dinh ma khéng duge bb
sung ddy di, hoan thién thi ngudi tiép nhén tir chbi tiép nhan hé so. Viée tr
chdi tiép nhan hd so phai duge thé hién bang vin ban, trong d6 ghi 15 1y do tir
chéi, ngudi tiép nhéan ky, ghi 18 ho, chit dém, tén.

- Trong thdi han 05 ngdy lam viéc, ké tir ngay tiép nhan hd so, Phong Tu
phép kidm tra, x4¢c minh hd so.

Trudng hop viée ding ky khai sinh trudce ddy duge thyc hign tai Uy ban
nhén dén cép x4 hodic S& Tu phép thi Phong Tu phép c6 van ban d& nghi Uy
ban nhén dan cip xa/Sé Tu phip noi thye hién vige ding ky khai sinh trude day
kiém tra, x4c minh v& viéc luu giir s6 ho tich.

Trong thdi han 05 ngdy lam viée, k& tir ngdy nhén dwoc van bén d& nghi,
Uy ban nhan dan/S& Tu phap da ding ky khai sinh trudc ddy tién hanh kiém
tra, x4c minh va tra 161 béng vin ban v& viéc con hru giit hotic khéng hwu giit
dugc sb ho tich.

- Sau khi kiém tra, x4c minh, néu thiy hd so ddy du, chinh xé4c, ding quy
dinh phép luat, Phong Tu phap béo cdo Chii tich Uy ban nhén dén cip huyén
xem xét, quyét dinh. Trudng hgp Chi tich Uy ban nhan dan déng ¥ giai quyét
thi ky cdp Gidy khai sinh cho ngudi yéu clu; céng chirc 1am cbng tdc ho tich
ghi ndi dung khai sinh véo S6 dang ky khai sinh, cing ngudi di diing ky lai khai
sinh ky tén vao S4.

Buée 4. Tra két qua:
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1. Dia diém tra: B phan tiép nhan hd sova tré két qua UBND cép huyén .

2. Thoi gian tra k'ét qua: Trong gi¢y hanh chinh cdc ngay tir thir 2 dén thir 7 (i
céc ngay nghi L&, Tet theo quy dinh).

2. Cach thire thye hién:

- Nguoi cd yéu cu ding ky lai khai sinh truc tiép thwe hién hoac Oy
quyén cho ngudi khac thire hién viée ding ky lai khai sinh;

- Ngudi thue hién viée ding ky lai khai sinh c6 thé truc tiép ndp hd so tai
Uy ban nhin dén cAp huyén c6 thdm quyén hojic giri hd so qua hé théng buu
chinh.

3. Thanh phén, s6 Ivong hd so:
2) Thanh phén hd so:

* Gidy to phdi xudt trinh

Ho chiéu hosic chimg minh nhén dén hoic thé cin cuée cong dan hodc
cac gidy t& khac c¢d dan anh va théng tin c4 nhan do co quan ¢6 thim quyén
cp, con gia tri st dung dé chimg minh v& nhén than cha ngudi ¢b yéu cau ding
ky lai khai sinh;

* Gidy to’ phii npp

- T% khai ding ky lai khai sinh theo mfu, trong dé c¢é cam doan cla
ngudi yéu clu vé viéc di dang ky khai sinh nhung khéng luu giir dwge ban
chinh Gidy khai sinh.

- Ban sao toén b hd so, gidy to clia ngudi yéu cau hoic hd so, gidy to,
tai liéu khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Gidy khai sinh do co quan c¢6 thim quyén cia Viét Nam cép
(bén sao dugc cbng chimg, chimg thuc hop 1§, ban sao duge cép tir S8 ding ky
khai sinh); Ban chinh hodc ban sao gify t& c6 gia trj thay thé Gidy khai sinh
duge cp truée ndm 1945 & mién Bic va trude nam 1975 & mién Nam.

+ Trudng hop ngudi yéu chu khong c6 gidy t& néu trén thi phai ndp ban
sao gidy t& do co quan c6 thdm quyén cla Viét Nam cip hop 1& nhu: Gidy
chimg minh nhén dén, Thé cin cudc cdng dan hodc Ho chidu; S& hd khau, S6
tam trf, gidy t& chimg minh v& noi cu tri; Béing t6t nghiép, Gidly chimg nhén,
Chimg chi, Hoc ba, Hb so hoc tép do co quan dao tao, quan ly gido duc cb thim
quyén cﬁp ho#éc xac nhén; Giéy t& khic ¢6 théng tin v& ho, chit dém, tén, ngay,
thang, ndm sinh cta ca nhan; Gidy t& chimg minh quan hé cha con, me con.

Ngudi yéu ciu ding ky khai sinh c6 trach nhiém ndp ddy dt bén sao céc
gifly t& néu trén (néu cb) va phai cam doan dd ndp da cac gidy td minh co.
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Trudng hop ngudi yéu cdu ding k¥ khai sinh cam doan khong duing su tht, cb
¥ chi ndp ban sao gidy t ¢6 loi @& dang ky khai sinh thi viéc dang ky khai sinh
khdng c6 gia tri phép ly.

* Luu y:

+ Trudmg hop ngudi yéu ciu ndp gidy to 1a ban sao duwge cép tir s0 ghe
ho#ic bédn sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khoéng
dugc yéu cdu xuét trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, di chiéu ban chup véi ban
chinh va k§ vao ban chup x4c nhan v& viéc da dbi chidu ndi dung gidy t& d,
khdng duge yéu ciu ngudi di dang ky ndp béan sao ¢ chimg thue gidy to do.

+ Trudng hop phép luft quy dinh xuét trinh gidy t& khi dang k¥ hd tich,
ngudi tiép nhén cé trdch nhiém kiém tra gidy to xuét trinh, ddi chiéu vi thong
tin trong T khai va trd lai cho ngudi xuét trinh, khong dugc yéu ciu ngudi
dang k¥ hé tich ndp thém ban sao gify t& d6. Nguoi tiép nhén co thé chyp 01
bén gidy t& xudt trinh hogc ghi lai théng tin clia gidy to xuét trinh @& hru hd so.

+ Gidy t& do co quan c6 thim quyén ciia nuée ngoai cép, céng chimg holic
x4c nhan dé stt dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
héa lanh su, trir trrdng hop dugce mifn theo didu udce quic té ma Viét Nam 14
thanh vién; gidy t& bing tiéng nudc ngoai phai duge dich ra tiéng Viét va cong
chitng ban dich hoiic ching thue chit ky ngwdi dich theo quy dinh ciia phép lnét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hd so ding ky hd
tich theo quy dinh ciia phap luft hd tich, khéng dugc yéu ciu ngudi dang ky hd
tich ndp thém gidy t& ma phéap luat hd tich khdng quy dinh phai ndp.

b) S6 lgng hd so: 01 bd.

4. Thoi han giai quyét: 05 ngdy 1am viéc.

Truong hop phai cd vin ban xdc minh thi thoi han giai quyét khong qui
13 ngay lam vi€c (khdng tinh thdi gian givi van ban yéu cAu x4c minh va thoi
gian gt van ban tra 11 két qua x4c minh qua hé théng buu chinh).

5, Pbi twong thue hién thi tuc hanh chinh: C4 nhan.

6. Co quan thyc hién tha tuc hanh chinh:

a) Co quan c6 thim quyén quyét dinh:

- Uy ban nh#n dan cip huyén noi d8 ding ky khai sinh truée day thuc
hién dang ky lai khai sinh.

- Trudmg hop viée khai sinh trudc diy duge dang ky tai Uy ban nhan dan
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cip x3 thl viéc ding ky lai khai sinh do Uy ban nhén dén cép huyén cip trén
thire hién.

- Trudng hop khai sinh truwée dy dige ding ky tai Uy ban nhan dén cép
tinh hosic S& Tu phép thi viéc ding ky lai khai sinh do Uy ban nhan dan cp
huyén noi c6 try s& hién nay clia S& Tu phap thuc hién.

b) Co quan tric tiép thuc hién thi tuc hanh chinh: Phong Tur phép tiép
nhén hd so va tham muu Chi tich Uy ban nhén dan cép huyén xem xét, quyét
dinh.

¢) Co quan phéi hop: Uy ban nhén dén cip x4/S& Tu phap noi ngudi yéu
ciu ding ky lai khai sinh d3 ddng ky khai sinh truée day.

7. Két qua thuc hién thi tac hanh chinh: Giy khai sinh

8. L& phi: 50.000d/viéc

9. Tén miu don, miu t& khai: Td khai diing ky lai khai sinh

10. Yéu chu, diéu kién thwe hién th@ tuc hanh chinh:

- Cong dan Viét Nam dinh cur & nude ngoai hoic ngudi nudc ngoai da
dang ky khai sinh tai co quan c6 thdm quyén clia Viét Nam tnréc ngly
01/01/2016 nhung S& ding ky khai sinh va ban chinh Gidy khai sinh déu bj
mit.

- Ngudi ¢6 yéu chu con sbng tai thoi diém yéu ciu ding ky lai khai sinh,

- Ngudi yéu ciu c6 trach nhiém ndp diy di ban sao gidy to, tai lidu c6
noi dung lién quan dén viéc ding ky lai khai sinh.

11. Cin o phap Iy ciia thi tuc hanh chinh:

- Lugt ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mét s6 diéu v bién phdp thi hanh Ludt hj tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tu phdp huéng
dén thi hanh mét sé diéu cia Ludt hé tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mét s6 diéu va bién phdp thi
hanh Lugt ho tich;

- Théng tw 56 179/2015/TT-BTC ngay 13/11/2015 cia Bg Tai chinh sia
ddi, bé sung Théng tir s6 02/2014/TT-BTC ngay 02/01/2014 ciia Bg Tai chinh
hedng dén vé phi va Ié phi thue thdm quyén quyét dinh ctia Hpi déng rhdn
déan tinh, thanh phd tric thude Trung wong;
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- Quyét dinh sé 77/2010/QP-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh mirc thu Ié phi hg tich, 1¢ phi cdp bdn sao, 1¢ phi chimg
thiee trén dia ban tinh Thanh Héa.

CAC MAU PON, TO KHAI MAU KET QUA: Cé
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phiic

TO KHAI PANG KY LAI KHAI SINH

Ho, chit d8m, t&Nn NEWHT YEU CAUS 1ooovencreeeeceseeerseesae s sseessssratseneseessssssaesssansasseseseees
GHAY 10 T ThANT P e tesst e seemasssses s ssss s sssnss s sas s ssasassonsss
INOLGU T @ eees e eesasese b eeeseross s sesesssenssemssra st s esmsesbessssaarsassssesseess
Quan hé v6i ngudi duge khai SINh: .occrvneceeniei i s

P& nghi co quan diing ky lai khai sinh cho ngudi c6 tén dudi day:

.......................................................................................................................................

(QUE QUALL ....covriiienriimiine et et s st s sre s e e s e e S s sas e s E e s e sk
Ho, chit dém, t&n cha: ... e
NEm sinh’ .ooveecvereerernnns DAntoc: vovvvevririres e QUOC HCh! cvv e e

Ho, chit @8m, t8N IIE: ..ottt e e s

Nim sinh: ..ceeeervriveneen. DAN10C, covrrvirerriiis ceriene QUOC HCH: v ceieceee e v

D4 diing ky khai sinh tai: @it
Gihy khai sinh sb: O e s s NEAY oo A S ORSRRI
Ly do @ang Ky Iai: ..o.ocoeciie e
T6i cam doan nhitng ndi dung khai trén day 14 dang su thét va chju trdch nhiém trude
phap luat v& viéc cam doan ctia minh.

Lamtgi: ..ooovveenannee, y AQAY coereennns thang ......... AOM oveeenrne

Ngudi yéu ciu
(K3, ghi rd ho, chir dém, tén)
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Chii thich:
) Ghi 5 tén co quan ding ky lai khai sinh
Vi dy: - Uy ban nhin dén phudng Dién Bién, Ba Dinh, Ha Nbi
- Uy ban nhan d4n quén 1, thanh phé H6 Chi Minh
@ Ghi théng tin vé& gidy t&r thy thin cha nguti di ding k¥, ghi 15 sb, co quan cip,
ngay cdp hd chiéu, chimg minh nhin din hodc gidy t& hop 16 thay thé

Vi dy: Chimg minh nhin dén s8 001089123 do Céng an thanh phd Ha Ngi cép
ngay 20/10/2004.

®) Ghi theo dja chi dang ky thudmg trit; néu khong ¢d noi dang ky thwong tra thi
ghi theo dia chi ding ky tam tr(; trudng hop khéng c6 noi dang ky thudng trd va noi
dang ky tam trti thi ghi theo dia chi dang sinh séng,

@ Trudng hop sinh tai co s& y t& thi ghi 15 tén co s& y té va dia danh hanh chinh
noi sinh ra; tredng hop sinh ra ngoai co s¢ y té thi ghi dia danh ctia 03 cép hinh chinh
(xd, huyén, tinh); trudng hop khong 16 noi sinh dy df thi chi ghi dia danh hinh chinh
cép tinh.

©) Ghi tén co quan d& ding ky khai sinh trese ddy, s, ngdy, thing, nim cép Gidy
khai sinth trede day (néu cé ban sao Gily khai sinh).
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i C HANH CHINH THUQC THAM QUYEN
CAP HUYEN TINH THANH HOA

0 /OD-UBND ngdy a3 thang & nim 2016
an nhén dén tinh Thanh Héa)

Tén thid tyc hanh chinh: Déng ky khai sinh c6 yéu t6 nuée ngoai cho ngudi
da ¢o ho so, gidy t& ca nhin

Linh vwe: H6 tich.

NOI DUNG CU THE cUA THU TUC HANH CHINH

1. Trinh tw thue hién:

Birée 1. Chuén bi hd so:

Cé nhan chudn bi hd so hop 1& theo quy dirh cia phap Iuat.

Bude 2. Tiép nhén hd so ciia c4 nhan, td chie:

1. Pia diém tiép nhin: Bo phan tiép nhan hd so va tra két quéa ctia UBND cép
huyén.

2. Thoi gian tic"%p nhin: Trong gi® hanh chinh cic ngay tir thir 2 dén thir 7 (try cac
ngay nghi L&, Tet theo quy dinh).

3. Nhitng diém cn lwu y khi tiép nhan hd so:

- D41 v6i ngudi ndp hd so: Gidy t& do co quan b thim quyén cia nudc
ngoai cép, cdng chimg ho#c x4c nhin @ st dung cho viée ding ky hd tich tai Viét
Nam phai duge hgp phap héa lanh sy, trir trudng hop dugc mién theo didu wéc
quée t& ma Viét Nam 1 thanh vién; gify t& bing tiéng nudce ngodi phai duge dich
ra tiéng Viét va cong chimg ban dich hosc chimg thuc chit ky ngudi dich theo quy
dinh ciia phap luat.

- D41 véi co quan tiép nhén hé so:

+ Trudng hop ngudi yéu cdu ndp gidy t& 1a ban sao duge chp tir sb goe
ho#c ban sac duge chimg thye tir ban chinh thi ngudi tiép nhan hd so khéng
duge yéu ciu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, @i chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhin v& viéc da ddi chifu ndi dung gidy t& do,
khong dwge yéu clu ngudi di dang ky ndp ban sao ¢6 chimg thyce gidy t& d@b.

+ Trudng hop phap luat quy dinh xuét trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan ¢6 trach nhiém kiém tra gidly to xuét trinh, déi chiéu véi thang
tin trong T& khai va tra lai cho ngudi xudt trinh, khéng duge yéu ciu ngudi
dang ky ho tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén cé thé chup 01
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ban gidy t& xudt trinh ho¥c ghi lai thong tin clia gidy t& xudt trinh d& Iuu h so.

+ Ngudi tiép nhén cé trdch nhiém tiép nhan ding, da hd so d&ng ky ho
tich theo quy dinh cia phéap lujt hd tich, khdng duge yéu ciu ngudi ding ky hd
tich ngp thém gidy t& ma phép ludt h tich khdng quy dinh phai nop.
Bude 3. Xir Iy ho so cfia ¢4 nhin, td chie:

- Ngudi ¢6 yéu cdu ding ky khai sinh ndp hd so tai Uy ban nhan dan cép
huyén c6 thim quyén.

- Ngudi tiép nhén c6 trich nhiém kiém tra ngay toan bd hd so, xc dinh
tinh hop 18 clia gidy to trong hd so do ngudi yéu ciu ndp, xudt trinh; dbi chiéu
thdng tin trong T khai véi gidy to trong ho so.

- Néu hb so diy da, hop 18, ngudi tiép nhén hd so viét gidy tiép nhén,
trong d6 ghi 15 ngay, gitr tra két qua; néu hd so chua dly du, hoan thién thi
huwéng dan ngudi ndp hd so bd sung, hodn thién theo quy dinh; trudng hop
khéng thé b sung, hoan thién hd so ngay thi phai I4p thanh vin ban huéng dan,
trong dd néu rd loai gidy td, ndi dung cén bd sung, hoan thién, k¥, ghi rd ho, chir
dém, tén clia ngudi tiép nhén.

- Hb so sau khi d& duge huéng dén theo quy dinh ma khéng duge b
sung diy i, hodn thién thi ngudi tiép nhén tir chbi tiép nhan hd so. Viée tir
chéi tiép nhan hd so phai dugc thé hién bing viin bén, trong d6 ghi 15 ly do tir
chéi, ngudi tiép nhan ky, ghi 18 ho, chir dém, tén.

- Trong thoi han 05 ngdy 1am viéc, ké tir ngay tiép nhén hd so, Phong Tu
phap kiém tra, x4c minh hd so.

Phong Tu phép c6 vin ban dé nghi Uy ban nhén dén cAp x& noi ngudi cb
yéu ciu cu trii trude khi xudt canh kiém tra, x4c minh vé viée ding ky khai sinh
clia ngudi yéu cdu va viée Iuu gitr 8 hd tich.

Trong thoi han 05 ngay 1am viée, ké tir ngdy nhén duoc vin ban dé nghi,
Uy ban nhén dén noi nhin duge yéu ciu xdc minh tién hanh kiém tra, x4c minh va
tré 101 béng vin ban v& viéc ngudi yéu cAu da dugc diing ky khai sinh hay chira
duge ding ky khai sinh; vige con hru gitr hogic khdng Iuu giir duoc sb hd tich.

Trong thoi han 03 ngay lam viée, ké tir ngdy nhén duogc két qua xac
minh, néu thiy hd so ddy du, chinh xé4c, ding quy dinh phép ludt, Phong Tu
phép bdo cdo Chd tjch Uy ban nhin dan cip huyén xem xét, quyét dinh.
Trudng hop Chi tich Uy ban nhén dan ddng ¥ giai quyét thi ky Gidy khai sinh
cp cho ngudi yéu clu; cong chirc ldm cdng tac hd tich ghi ndi dung khai sinh
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vao SO ding ky khai sinh, cling ngudi di déng ky khai sinh k¥ tén vao S6.
Buée 4. Tra két qua:
1. Pia diém tra: Bj phan tiép nhin hd so va tra két qua UBND chp huyén .

2. Thoi gian tra két qué: Trong giv hanh chinh céc ngdy tir thtr 2 dén thit 7 (i
céc ngdy nghi L&, Tét theo quy dinh).

2. Cach thire thyce hién:

- Ngudi c6 yéu clu ding ky khai sinh trirc tiép thue hién ho#ic ay quyén
cho ngudi khéc thuc hién viée ding ky khai sinh;

- Ngudi thue hién viée ding ky khai sinh c6 thé ndp hé so tric tiép tai

Uy ban nhan dén cép huyén ¢6 thim quyén hozc giri hd so qua hé théng buu
chinh.

3. Thanh phén, s6 lugng hd so:
a) Thanh phén hj so:

* Gidy 1o phdi xuit trinh

- Ho chiéu hoic chitng minh nhén dén hodc thé cén cudc cong din hodic
cac gidy t& khac c6 dan anh va théng tin ¢4 nhén do co quan c¢6 tham quyén
cap, con gia tri st dung dé chirng minh v& nhén thén ctia ngudi cd yéu cau déng
ky khai sinh (gidy t& tity than).

- Gidy t& chimng minh noi cu trd trude khi xuét canh dé xac dinh thdm
quyén ding ky khai sinh,

Trdng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c¢d ching thuc céc gidy t& phai xuat trinh néu trén.

* Gidy 1o phdi npp

- T& khai dang k¥ khai sinh theo méu.

- Vn ban cam doan vé viée chua duge ding ky khai sinh.

- Ban sao toan b hd so, gidy t& ctia ngudi yéu ciu hoidc hd so, gidy to,
tai liéu khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gbm: Giy
chitng minh nhin din, Thé cin cudc cong dan hoac Ho chiéu; S& ho khiu, Sb
tam tri, gidy t& ching minh v& noi cu tri; Béng t6t nghiép, Gidy chimg nhén,
Chimg chi, Hoc ba, Hb so hoc tap do co quan dao tao, quan 1y gido duc cd thim
quyén cép hodc xac nhin; Giéy t&r khac c6 thong tin v& ho, chir dém, tén, ngay,
thdng, nim sinh cia ¢4 nhan; Gidy t& chiimg minh quan hé cha con, me con.

Ngudi yéu cau dang ky khai sinh c¢é trach nhiém ndp ddy dd ban sao céc
gidy to néu trén (néu c¢6) va phai cam doan da ndp dit cac gidy t& minh cb.
Trudng hop ngudi yéu chu ding ky khai sinh cam doan khong ding su that, cb
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¥ chi ndp bén sao gidy t& ¢6 lgi dé ding ky khai sinh thi viéc déing ky khai sinh
khong ¢4 gid trj phap ly.

- Vin ban iy quyén theo quy dinh ciia phép ludt trong trudng hop dy
quyén thye hién viée dang ky khai sinh. Trudng hop ngudi duge dy quyén 12
ong, ba, cha me, con, vg, chdng, anh, chi, em rudt clia ngudi iy quyén thi vin
ban ity quyen khéng phéi cng chung, chimg thye, nhung phdi 6 gidy & chitng
minh méi quan hé véi ngudi iy quyén.

b) S5 luong hd so: 01 ba.

4. Thoi han gii quyét: 05 ngay lam viéc.

Trudmg hop phéi cé vin ban xdc minh thi thdi han gidi quyét khéng quéi
13 ngdy 1am viéc (khdng tinh thdi gian giti vin bén yéu cdu x4c minh va thoi
gian giri vin ban tra 101 két qua x4c minh qua hé théng buu chinh).

5. Dbi twong thyc hifn thé tuc hanh chinh: C4 nhén,

6, Co quan thuc hién tha tyc hanh chinh:

a) Co quan ¢ thdm quyén quyét dinh: Uy ban nhén dén cp huyén noi
cur tri trwde khi xudt canh ciia ngudi 6 yéu ciu ding ky khai sinh.

b) Co quan truc tiép thue hién thi tyc hanh chinh: Phong Tu phap tiép
nhén hd so va tham muu Chii tich Uy ban nhin dén cdp huyén xem xét, quyét
dinh.

¢) Co quan phéi hop: Uy ban nhén dan cép xa noi ngudi yéu ciu ding ky
khai sinh cu trd trirde khi xufét canh.

7. Két qua thuc hién tha tuc hanh chinh: Gidy khai sinh

8. Lé phi: 50.000 d/viéc (mién 1& phi ding ky khai sinh cho tré em cia hd
nghéo)

9. Tén miu don, miu t& khai: To khai ding ky khai sinh

10, Yéu ciu, didu kign thuc hién thi tuc hanh chinh:

Ngudi Viét Nam dinh cur & nude ngoai, chira dugc ding ky khai sinh tai
co quan cb thim quyén Viét Nam, ¢ hd so, gify t& c4 nhin (ban chinh hodic
ban sao duge chimg thire hop 18) nhur: gidy t tlty thén; S8 ho khiu; S8 tam tr;
gifly t& khac do co quan nha nude b thdm quyén cla Viét Nam cép trong d6 c6
ghi noi sinh tai Viét Nam.

11. Can cir phap ly cia thid tuc hanh chinh:
- Ludt hé tich ndm 2014;
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- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh
chi tiét mot s6 diéu va bién phdp thi hanh Lugdt hé tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phép hudng
dén thi hanh mét s6 diéu cia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phit quy dinh chi tiét mét s6 diéu vé bién phdp thi
hanh Ludt ho tich;

- Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ciia Bp Tai chinh sita doi,
bé sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cua Bj Tai chinh
hieéng dén vé phi va 1é phi thupc thdm quyén quyét dinh cia Hoi dong nhdn
ddn tinh, thanh phé truc thudc Trung wong;

- Quyét dinh sé 77/2010/QP-UBND ngay 11/01/2010 cua UBND tinh Thanh
Héa quy dinh mikc thu 1é phi hé tich, 1é phi cdp ban sao, 1& phi chimg thuc trén
dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAIL, MAU KET QUA: C6
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phie

TO KHAI PANG KY KHAI SINH
Kinh giti: .o v e sreet e in st en s en s seeen

Ho, chir d8m, t8n nguwdi YU CAUS vvvoovvvereeeeerrseeeseeneesnsraeeseesseeeseeeee reeeeernrennans ereereassrenonn
Gy t thy than: @, ettt bRt et b Rt ensanarare s bane
Noi e trll: @, S et reseoreenae s en bt ana s oAt ebar R Rt sreaataaee s et ra st neane sees
Quan hé véi ngudi duge Khai SInh: .eeeeeeecececeneniensmssnrnneeseesesraeens rerernenes crererenrenanas
P& nghj co quan ding ky khai sinh cho ngudi dwéi diy:

Ho, chir dém, t8n........cc0oreecrvrerrrerecnnrcnnen, rresennesreessenennenne R ervennrnees revesrssteesaresnasases

Ngdy, thing, NAm SiNh: coveevecsrreversseeesssesneersossensennr-2hi bANE €NEreerunncnecne.. reonesrenrnanioransniane

...... T L L LR T T T R R P P R R R R

rprreee seavrsarrrreneesy T TP P Yy E Y PP sresesannsanren Fettpennaprareverarananry seereranas Setrarerrneee R L Y P TR R L]

Ho, chit dém, tén me: ............. Ereeteerersiesetetiniaatieeiesreeeaanan bt enaaerats e haes reasaseennarttaannrrarseriren
Nam sinh: ...ooovvecevrenreen. DANTOC: cevervenenne R ....Qudec tich: .......... e reearereia————araanren

.
Noi cur e @)
T etersiraraerasrsrnrrrneerarirrrrrrannsserne, O Cereresrratararrerrnannttersarsnnanses cerens

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 14 dang sy thét, duge sy théa
thudn nhat trf clia cac bén lién quan theo quy dinh phap lut.

Téi chiu hoan todn trach nhiém trude phap luét v& ndi dung cam doan ciia minh.
Lam tgi: ......c....... crererenes , NGAY weverarenes LAANG oncers NN e,
Nguvi yéu cdu
(Ky, ghi ¥d ho, chit dém, tén)
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Chii thich:
() Ghi 5 tén co quan ding ky khai sinh
Vi du: - Uy ban nhén dan phudmg Dién Bién, Ba Dinh, Ha Ngi
- Uy ban nhén dén quén 1, thanh phd H3 Chi Minh
@ Ghi théng tin v& gidy t& tiy than cha ngudi di dang k, ghi o s6, co quan cép,
ngay cip ho chiéu, chimg minh nhén dan holc gidy t& hop 1€ thay thé

Vi dy: Chimg minh nhin dan s§ 001089123 do Cdng an thanh phé Ha Nbi cip
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thudng trii; néu khéng cé noi ding ky thudmg tri thi
ghi theo dia chi ding ky tam tri; trudng hop khéng cé noi ding ky thudng trl va noi
diing ky tam trt thi ghi theo dia chi dang sinh séng.

® Trudmg hop sinh tai co so y té thi ghi 15 tén co s& y té va dia danh hanh chinh
Vi dy: - Bénh vién Phu san, Ha Noi
- Tram y t€ x4 Pinh Bang, huy&n Tir Som, tinh Bac Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh cta 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra,

Vi du: %3 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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NOQI DUNG CU THE, €U UC HANH CHINH THUQC THAM QUYEN
A CAP HUYEN TINH THANH HOA
03/0D-UBND ngty €3 thdng & nim 2016

éla C’hu]f_‘@ﬁ ;ZJ; Yan nhdn dén tinh Thanh Héa)

Tén thi tuc hanh chinh: Ping ky lai két hon ¢6 yéu t6 nudc ngoai

Linh vyue: HG tich.

NOI DUNG CU THE cUA THU TUC HANH CHINH

1. Trinh tw thuc hién:

Buée 1. Chuin bi hb so:

C4 nhén chudn bi hé so hop 18 theo quy dinh ciia phap luat.

Bude 2. Tiép nhén hd so cita ¢4 nhin, t§ chirc:

1. Pia diém tiép nhin: B4 phan tiép nhan hd so va trd két qua ciia UBND cép
huyén.

2. Tho1i gian tié:p nhén: Trong gi¢ hanh chinh cic ngay tir thir 2 dén thir 7 (trir céc
ngay nghi L&, Tét theo quy dinh).

3. Nhitng diém cén lwu ¥ khi tiép nhan hd so:

- Pbi v6i ngudi ndp hd sor Gidy to do co quan ¢ thim quyén cia nuéc
ngoai cip, cdng chitng hoic x4c nhan dé sir dung cho viée ding ky ho tich tai Vit
Nam phéi duge hop phép héa lanh sy, trir trudng hop dugc mién theo didu wéc
qudc t& ma Viét Nam 14 thanh vién; gidy to bing tiéng nwéc ngoai phai duoe dich
ra tiéng Viét va cong chimg ban dich ho#ic chimg thuc chir ky ngudi dich theo quy
dinh cta phép luét.

- Péi v6i co quan tiép nhan hd so:

+ Trudng hop ngudi yéu ciu ndp gidy t& 1a ban sao duoc clp tir s§ gbe
hodic ban sao dwge ching thuc tir ban chinh thi ngudi tiép nhin hd so khéng
dugce yéu ciu xuét trinh ban chinh; néu ngudi yéu clu chi ndp ban chup va xuét
trinh ban chinh thi ngwoi tiép nhin hd so kiém tra, di chidu ban chup véi ban
chinh va k¥ vao ban chup x4c nhén vé viéc da dbi chiéu ndi dung gidy t& do,
khdng dugc yéu ciu ngudi di ding ky ndp ban sao ¢d chimg thyc gidy t&r do.

+ Trudng hop phép ludt quy dinh xuft trinh gidy t& khi ding ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy t& xuft trinh, déi chifu v&i thong
tin trong T khai va trd lai cho ngudi xudt trinh, khong duge yéu ciu ngudi
ding ky hé tich ndp thém ban sao gidy t& do. Ngudi tiép nhén c6 thé chup 01
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ban gidy t& xuft trinh hodc ghi lai thong tin cia gidy t& xuft trinh d& hru hé so.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, dG hd so ding ky ho
tich theo quy dinh cta phép luat ho tich, khong duge yéu chu ngudi ding ky hd
tich ndp thém gidy t& ma phap ludt ho tich khéng quy dinh phai nép.
Buée 3. Xit Iy hd so ciia c4 nhén, td chite:

- Ngudi cé yéu ciu ding ky lai két hon ndp hd so tai Uy ban nhan dan
cép huyén c6 thim quyén.

- Ngudi tiép nhén ¢6 trich nhiém kiém tra ngay toan bd hd so, x4c dinh
tinh hop 18 clia gidy t& trong hd so do ngudi yéu ciu ndp, xubt trinh; dbi chiéu
théng tin trong Té khai véi gidy tor trong hd so.

- Néu hd so ddy dn, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan,
trong d6 ghi 15 ngay, giv tra két qua; néu hd so chua ddy dv, hoan thién thi
huéng dan ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hep
khéng thé bd sung, hoan thién hd so ngay thi phai 14p thanh vin ban huéng dén,
trong d6 néu rd loai gidy to, néi dung cin bd sung, hoan thién, ky, ghi rd ho, chit
dém, tén ctia ngudi tiép nhan.

- Hb so sau khi d3 dugc huéng dan theo quy dinh ma khéng duge bd
sung ddy dt, hodn thién thi ngudi tiép nhan tir chdi tiép nhén kd so. Viée tir
chéi tiép nhan hd so phai dirgc thé hién bing vin béan, trong d6 ghi rd 1y do tr
chéi, ngudi tiép nhan ky, ghi rd hg, chir dém, tén,

- Trong th&i han 05 ngdy lam viéc, ké tir ngdy tiép nhan hd so, Phong Tu
phép kidm tra, x4c minh hd so.

Trudng hop vide ding ky két hon trude day thuc hién tai Uy ban nhan
dén cdp xa hoic S& Tu phép thi Phong Tu phép cb vin ban d& nghi Uy ban
nhéan dan cAp xa/S¢ Tur phap noi ding ky két hén trude dy kiém tra, x4c minh
vé viéc hru gitt s8 hé tich.

Trong thi han 05 ngay lam viée, k& tir ngay nhén dugc van ban dé nghi,
S& Tu phap/Uy ban nhén dan cip x4 tién hanh kiém tra, x4c minh va tra 1&i
bing vin ban v& viée con luu gitt hoic khdng liru gift duge s6 ho tich.

Sau khi kidm tra, xdc minh, néu thdy hd so diy da, chinh x4c, diing quy
dinh phép lugt, Phdng Tu phép bao cdo Chu tich Uy ban nhén dén cip huyén
xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dén ddng v gidi quyét
thi ky 02 Gidy chitng nhén két hén cip cho ngudi ¢6 yéu ciu.

- Phong Tu phép td chirc trao Gidy chimg nhén két hon cho hai bén nam,
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nit; cdng chitc 1am cdng tac hd tich ghi viée két hon vao So dang ky két hon,
ciing hai bén nam, ni ky tén vao S§; hai bén nam, nir ciing ky vdo Gidy chirng
nhén két hon.

Budc 4. Tra két qua:

1. Pia diém tra: B phan tiép nhan hd so va trd két qua UBND cip huyén .

2. Théi gian tra két qua: Trong gid hanh chinh céc ngdy tir thir 2 dén th 7 (trir
céc ngdy nghi L&, Tét theo quy dinh).

2. Cach thirc thyc hién:

Ngudi cé yéu ciu ding ky lai két hon phai true tiép ndp hd so tai Uy ban
nhén dén cip huyén co6 tham quyén (bén nam hodc bén ni¥ c6 thé truc tiép ndp
hé so ma khdng cén ¢6 van bén 1ty quyén ciia bén con lai).

3. Thanh phén, sb lwong hd so:
a) Thanh phén hd so:

* Gidy tor phéi xuiit trinh

Ho chiéu hodic chimg minh nhén din hodic thé cin cudc cong dén hodc
cdc gidy to khdc 6 dan anh va théng tin ¢4 nhan do co quan ¢6 thim quyén
cap, con gia trj sir dung dé chimg minh vé nhan than clia ¢4 hai bén cb yéu ciu
dang ky lai két hon.

* Gidy t& phii npp

- To khai déng ky lai két hon theo mau;

- Bén sao Gidy chimg nhén két hon duge cép trude day. Néu khong c6
ban sao Gidy chimng nhén két hon thi ndp ban sao hd so, gidy t& ca nhan cb céc
thong tin lién quan dén ndi dung déng ky két hon.

b) S5 lwgng hd so: 01 bd.

4. Thoi han giai quyét: 05 ngay lam viée.

Trudng hop phai c6 vin ban x4c minh thi thoi han giai quyét khong qua
13 ngdy lam viéc (khdng tinh thoi gian giti vin ban yéu ciu xac minh va thoi
gian glri van ban tra 161 két qua xéc minh qua hé théng buu chinh).

5. Pbi twgng thue hién thit tuc hanh chinh: C4 nhén.

6. Co quan thyc hién thi tuc hanh chinh:
a) Co quan c6 thdm quyén quyét dinh:

Uy ban nhan dan cAp huyén noi da déing ky két hon trude day.
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- Trudng hop viée két hén trude ddy dwoc ding ky tai Uy ban nhan dan
cdp x4 thi viéc dang ky lai do Uy ban nhén dan cAp huyén cép trén thuc hién.

- Trudng hop viée két hon truée diy duge ding ky tai S& Tu phap thi
viéc ding ky lai do Uy ban nhén dén cdp huyén noi cé tru s& hién nay cia S&
Tu phap thuc hién.

b) Co quan tryc tiép thuc hién thi tuc hénh chinh: Phong Tu phap cp
huyén tiép nhén hd so va tham muru Chu tich Uy ban nhén dén cAp huyén xem
Xét, quyét dinh.

¢) Co quan phéi hgp: Uy ban nhan dan cip x&/S& Tu phap noi dang ky
két hon truée day.

7. Két qua thire hién thit tuc hanh chinh: Gidy chirmg nhan két hén

8. L3 phi: 1.000.000d/viéc

9, Tén mau don, miu t& khai: Td khai diing ky lai két hon

10. Yéu ciu, didu kién thuc hién thé tuc hanh chinh:

- Viéc két hén di duoc dang ki tai co quan c6 thim quyén ciia Viét Nam
trude ngay 01/01/2016 nhung SO dang ky két hon va ban chinh Gify chimg
nhén két hon déu bi mét.

- Ca hai bén yéu clu ding ky két hén con sbng vao thdi diém yéu ciu
dang ky lai két hon.

11. Cén ci¥ phap 1y ciia thi tuc hanh chinh:

- Ludt hén nhinva gia dinh ndm 2014;

~ Ludt ho tich nam 2014,

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cia Chinh phii quy dinkh
chi tiét m@t s6 diéu va bién phdp thi hanh Ludt hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B¢ Tu phdp huéng
ddn thi hanh mét s0 diéu cia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mot s6 diéu va bién phdp thi
hanh Luat ho tich;

~ Théng tw s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Téi chinh sira
dai, b8 sung Théng ne 58 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh
huebng dén vé phi va 1é phi thude tham quyén quyét dinh ciia Hi déng nhdn
ddan tinh, thanh ph(f truc thuge Trung wong;
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- Quyét dinh s6 77/2010/0P-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh mitc thu I phi hé tich, 18 phi cdp bdn sao, 1 phi ching
thire trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAIL MAU KET QUA: Co
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phiic

TO KHAI PANG KY LAl KET HON

Ho, chif d8m, 180 DEUFT YEU CAUL 1oerverceieecee et essssseesseses s essessanes
Gifly O B AN @evoreeeeeeeeee s sr bbb ss e ssss st s sse et e

P& nghi co quan ding ky lai két hon theo ndi dung dwdi diy:
Ho, chit d8m, f81 CTA V072 c.evireeerreeeeieeceeereceeeeireceteeseeeseaes vireestessessssssesssenssostnsassessens
Ngay, thing, NAM SiMN: ...cececiieiececrire st rerr e e ree e s e st e sesse e e s sn e eresresbsesssnsmeseensen

DAN LOC: wvveveverrirnrisnrsrererisnessresmresaressrnsssnens QUOC tich: covivireeceere e

Ho, chit d&m, t80 CBA CHBIE: ..o.ooeeeeeeeee et et eeee e e ee e e e s eeenener s e enn e
Ngay, thang, NAM SINN: ....coeeeeccevceieiere e siecressesreereeseesssreeeseerseessesserassseesrssasassarsessessas

DAEAN EOC: vvveeererreereeeernerrnevsnereeresernseravasennaas QUOBC HCR oot

LY O QADE K LAK: .o ensssceses et esssssssessesesesssensssssesssene st s s s s sebsssssas o s s esssnasassasenss
T6i cam doan nhiing néi dung khai trén diy la ding su thét va chiu trach nhiém trude
phap lut v& cam doan cita minh.

Ngwdi yéu chu
(Ky, ghi ¥0 ho, chir dém, tén)
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Chu thich:
M Ghi 15 tén co quan ding ky lai két hén
@) Ghi theo dia chi dang ky thudng trii; néu khéng c6 noi ding ky thudng tri thi ghi theo
dia chi ding ky tam tri; trudmg hop khéng ¢ noi ding ky thudng tri va noi ding ky tam tri thi
ghi theo noi dang sinh séng.
®) Ghi théng tin v& gidy t& tiy than nhu: ho chiéu, chimg minh nhén dan hodc gidy t& hop
1¢ thay thé (vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).
® Ghi 15 tén co quan da ding ky két hon trede day.
) Chi khai trong trudng hop biét 15.
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f CHINH THUOC THAM QUYEN

NOI DUNG CU THE cuﬁ;l“ BTy 1 !
};ff c%p HUYEN TINH THANH HOA

GIAI QUY (¢ /.4 UBNE

(Ban hanh kém theo Diyés dznh 52802V OP-UBND ngay a3 thing € nim 2016
cli C‘hu {zaﬁ LaEber nijan dan tinh Thanh Hba)
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Tén thit tuc hanh chinh: Pang ky lai khai tir ¢6 yéu t8 nuée ngodi

Linh vare: HO tich.

NOI DUNG CU THE CUA THU TUC HANH CHINH

1. Trinh tw thye hi€n;
Buée 1. Chuin bi hd so:
Cé nhén chuin bi hd so hop 18 theo quy dinh cia phap lujt,
Buéc 2. Tiép nhén hd so ciia ¢4 nhén, td chite:
1. Pja diém ti€p nhan: B phén tip nhan hd so va tra két qua ciia UBND cép
huyén.
2. Théi gian tiép nhin: Trong gi&r hanh chinh cic ngay ti thir 2 dén thir 7 (trir céc
ngay nghi L&, Tet theo quy dinh).
3. Nhiing diém cin lwu ¥ khi tiép nhan hd so:

> Pbi v6i ngudi ndp hd so: Gidy t& do co quan cé thAm quyén ciia nude
ngoai cap, cdng chimg hodc xac nhin d€ st dung cho viéc dang ky ho tich tai Viét
Nam phi duge hop phap héa lanh sy, trlr trrmg hop duge mién theo didu uéc
quoc t€ ma Viét Nam 14 thanh vién; gidy t& bang tiéng nudc ngoai phai duge dich
ra tiéng Vi€t va cong chitng ban dich hogc chiing thuc chit ky ngudi dich theo quy
dinh cta phép luat.

- D01 v&i co quan tiép nhén hd so:

+ Trudng hop ngudi yéu ciu ndp gidy 1o 12 ban sao duge clp tir sb gbe
hosic ban sao dugc chimg thue tit ban chinh thi ngudi tiép nhan hd so khéng
duoc yéu cdu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xudt
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, dbi chiu ban chyp véi ban
chinh va ky vao ban chup x4c nhén vé viéc da dbi chiéu ndi dung gidy & do,
khéng duoc yéu cdu ngudri di diang ky ndp ban sao ¢ chimg thure gidy tor do.

+ Trudng hop phap ludt quy dinh xuft trinh gify t& khi dang ky hd tich,
ngudi tiép nhan cb trich nhiém kiém tra gidy t& xudt trinh, déi chiéu vai thong
tin trong T¢ khai va tra lai cho ngudi xuét trinh, khdng duoc yéu ciu ngudoi
ding ky hd tich ndp thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chyp 01
ban gidy t& xuét trinh hodc ghi lai théng tin ciia gidy t& xudt trinh d& lru hd so.
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+ Ngudi tiép nhan ¢ trach nhidm tiép nhan ding, di hd so ding ky ho
tich theo quy dinh ctia phap lust h tich, khong duge yéu ciu ngudi ding ky hd
tich ndp thém gify t& ma phép luat hd tich khdng quy dinh phai ndp.

Buwde 3. Xir Iy hd so ciia ca nhén, tb chic:

- Ngudi ¢6 yéu cdu ding ky lai khai tir ndp hd so tai Uy ban nhan dén
cép huyén cé thdm quyén.

- Ngudi tiép nhén cé trach nhiém kiém tra ngay toan bd hd so, x4c dinh
tinh hop 1§ ciia gidy t& trong hé so do ngudi yéu ciu ndp, xuét trinh; déi chidu
théng tin trong Te khai véi gidy t& trong hd so.

- Néu hd so dly di, hop 18, ngudi tiép nhén hd so viét gidy tiép nhan,
trong dé ghi rd ngay, gid tra két qua; néu hd so chua ddy dn, hoan thién thi
huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khéng thé bd sung, hoan thién hd so ngay thi phai 1ap thanh van ban huéng dan,
trong d6 néu rd loai giéy to, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit
dém, tén cia ngudi tiép nhén,

- Hb so dang ky lai khai tir sau khi d& dugc huéng dan theo quy dinh
ma khéng duoc b sung ddy di, hoan thién thi ngudi tiép nhan tir chdi tiép
nhin hd so. Viée tir chéi tiép nhan hd so phai dwoc thé hién bing vin ban,
trong d6 ghi 18 1y do tir chdi, ngudi tiép nhan ky, ghi 8 ho, chit dém, tén.

- Phong Tu phép kiém tra hd so, tién hanh x4c minh (néu thdy cin thiét).

- Sau khi kiém tra, x4c minh, néu thdy théng tin khai tir diy du, chinh
Xac, viéc ding ky lai khat fir ding phap luét thi Phong Tu phap bao cao Chu
tich Uy ban nhan dan cip huyén xem xét, quyét dinh. Trudong hop Chi tich Uy
ban nhan dén cip huyén ddng ¥ giai quyét thi ky Trich luc khai tir clp cho
ngudi c6 yéu clu; cdng chirc 1am cong tic hd tich ghi vao S& dang ky khai tir
va cung ngudi di dang ky lai khai tir ky vao S4.
Buée 4. Tra két qua:
1. Pia diém tra: B phan tiép nhan hd so va tré két qua UBND cép huyén .
2. Thoi gian tra két qué: Trong gidy hanh chinh céc ngay tir thir 2 dén thtr 7 (trir
cac ngay nghi L€, Tét theo quy dinh).

2, Cach thire thuc hién:

- Ngudi ¢b yéu cu ding ky lai khai tir truc tiép thye hién hojc iy quyén
cho ngudi khic thue hién dang ky lat khai tir;

- Ngudi thire hién viée ding ky lai khai tir c6 thé true tiép ndp hd so tai
Uy ban nhan dan c4p huyén c6 thAm quyén ho#c giri hd so qua hé théng buu
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chinh.

3. Thanh phin, sé Iwong hé so:
a) Thanh phén hb so:
* Gidy to phéi xudt trinh
- Ho chiéu ho#ic chimg minh nhén dan hoc thé cin cude cong dén hofic

cac gidly t& khdc c6 dén anh va thong tin ca nhén do co quan 6 tham quyén

cép, cdn gia tri st dung dé chimg minh vé nhan than cla ngudi cb yéu cdu dang
ky lai khai tir.

Trudng hop giti hé so qua hé thng buu chinh thi phai giti kém theo ban
sao c6 chimg thuc gidy t& néu trén.

* Gidy to phdi nop

- T khai déing ky lai khai tir theo mu;

- Bén sao Gidy chimg ti trudc ddy duge cAp hop 16. Néu khong c6 ban
sao Gidy chimg tir trudc diy duge cip hop 18 thi ndp ban sao hd so, gidy t& lién
quan ¢6 ndi dung chirng minh sy kién chét.

- Vian ban 0y quyén theo quy dinh cta phép luét trong trudmg hop Uy
quyén thye hién ding ky lai khai tir. Trudng hop ngudi duoc Uy quyén 1& éng,
b3, cha, me, con, vo, chdng, anh, chi, em rudt clia ngudi ty quyén thi vin ban
iy quyén khong phai cong chimg, chimg thwe, nhung phéii cé gidy to chimg
minh mbi quan hé v&i ngwdi Gy quyén.

b) S5 lwong hd so: 01 bd.

4. Thoi han gigi quyét: 05 ngdy lam viéc.

Trudng hop phéi tién hanh xic minh thi thoi han khéng qua 10 ngay lam
viée.

5. P6i trgng thue hién thii tuc hianh chinh: Cé nhan.

6. Co quan thirc hién tha tyc hanh chinh:

a) Co quan ¢ thim quyén quyét dinh:

- Uy ban nhén dén cip huyén noi dang ky khai tir cho ngudi nuée ngoai,
¢dng dan Viét Nam dinh cu tai nudce ngoai trude ddy thuc hién viée dang ky lai
khai fif;

- Trudmg hop vige dang ky khai tir true day thye hién tai Uy ban nhan dén
cép xa thi Uy ban nhén dén cp huyén cép trén thrc hién dang k¥ lai khai tir,

- Trudng hop viée dang ky khai tir truée day thue hién tai Uy ban nhén
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dan cdp tinh hodc S¢& Tu phap thi Uy ban nhén dan cip huyén noi ¢é tru s& hién
nay ctia S¢ Tu phap thuc hién déng ky lai khai tu.

b) Co quan trc tiép thuc hién thil tuc hanh chinh: Phong Tu phép cép
huyén tiép nhén hd so va tham muu Chi tich Uy ban nhén dan cép huyén xem
xét, quyét dinh.

¢) Co quan phdi hop: Khdng.

7. Két qua thuwre hién thi tuc hanh chinh: Trich luc khai tir

8. Lé phi: 50.000d/viéc

9. Tén mAu don, miu to khai: Td khai déing ky lai khai tir

10. Yéu clu, diéu kién thye hién thi tuc hanh chinh:

Viéc khaj tr ciia céng dén Viét Nam dinh cu ¢ nurée ngoai hodc cia ngudi
nuée ngoai da dang ky tai co quan c6 thdm quyén cia Viét Nam trude ngay
01/01/2016 ntung S8 dang ky khai tir va ban chinh Giéy ching tir &éu bj mét.

11. Can cit phap Iy caa thd tuc hanh chinh:

- Lugit h¢ tich ndm 2014;

- Nghi dinh 56 123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot 56 diéu va bién phdp thi hanh Ludt b6 tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tw phdp huéng
dén thi hanh mét s6 diéu ciia Ludt hd tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ciia Chinh phii quy dinh chi tiét mgt s6 diéu va bién phdp thi
hanh Ludt hé tich;

- Théng tie 6 179/2015/TT-BTC ngay 13/11/2015 cia Bg Tai chinh sita
dsi, b3 sung Thong tw s6 02/2014/TT-BTC ngay 02/01/2014 cia B Tai chinh
heéng.dén vé phi va I€ phi thude tham quyén quyét dinh cia Hgi dong nhan
dan tinh, thanh phé' true thuge Trung vong;

- Quyét dinh sé 77/2010/0D-UBND ngay 11/01/2010 cia UBND tinh
Thanh Héa quy dinh mue thu Ié phi h¢ tich, I¢ phi cd’p ban sao, 1é phi chiing
thuc trén dia ban tinh Thanh Hoa.

CAC MAU PON, TO KHAI, MAU KET QUA: C6
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 14p - Tw do - Hanh phic

TGO KHAI PANG KY LAl KHAI TU

L [.] A b A 1
Ho, chit dém, t8n NEUFT YU CAU: oo eeseseeeeee e

[ B 1

Dé nghi co quan déing ky lai khai t& cho ngudi c6 tén dwéi diy:

|2 (IS4 13 A 3 1 M = ¢ Gid1 tinh:

Ngay, thdng, DA SINNL e soeeseesseseseseessssmrsssossssssses e somes e st oo eeeseeoeseeoeeee oo
DED AGC! correrereireeensets e smsssnisssse e seaesstressesseesssseress s QUEC HICH: oo
NOT CU T CUST CUNZ: @ .o e et s
GIAY t 1Y ThAD: @) .ottt e s
D chét va0 10C: oo gi0 .. phit, ngay ... thang ... DEAM .o
INOE CREL: s ettt s e e
NEUYED AN CHEL: oot st e
Sé Gidy béo i Gidly t& thay thé Gidy bao tir: @ v O e
......................................................................................................... cdp ngay .......thang ...... n&m ...
Pi ding ky khai tir tai: © o Nngay ......... thing ........DAM ...,
Theo Trich e khai tlr s6: @ oo eseee s
I Lo £ T Ty g Y O OO

Tdi cam doan nhimg ndi dung khai trén ddy 13 diing s that va chiu trich nhiém trude
phép luit v& cam doan ctia minh.

Lam tq@i: .o, AZAY ..o thang .. 21517 R,

Nguwdi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chui thich:

O Ghi r3 tén co quan thyc hién ding ky lai khai tir.

@ Ghi theo dja chi dang ky thudng trd; néu khong c6 noi ding ky thudng trii thi ghi theo dia chi ding ki
tam trl1; trudmg hop khéng ¢6 noi ding ky thudng trd va noi ding ky tam tri thi ghi theo noi dang sinh
song.

® Ghi théng tin vé giy t thy thin nhu: hé chiéu, chimg minh nhén dén_hozc gidy t& hop 1¢ thay thé (vi
dy: Chimg minh nhén dan s6 001089123 do Cong an thanh phé Ha Noi c4p ngay 20/10/2004).
® Néu ghi theo Gifly bdo tir, thi gach cum tir “Gidly ti thay Gidy béo ti¥”; néu ghi theo s6 Gidy t thay
Gidy béo tir thi ghi rd tén, sé gidy t& va gach cum tir “Gidy bdo tir”,

) Ghi rfs tén co quan da dang ky khai tir trudc déy.
® Chi khai trong trudmg hop biét rd.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc Iip - Tw do - Hanh phiic

(N
$6:9 ... /TLKT
......... , hgay....thdng .. .ndm 20.....
TRICH LUC KHAI TU

Ho, chir dém, tén: .

Ngay, thang, NAM SINN: Lo

Gigitinh: ..o DAROCE oo QUSC HCRE e
S dinh danh c4 nhan; @

Gidy t& tiiy than: @

D4 chét vao ST - (s S o aLEUAD 1T | O
1 BEANG CH . s e

.....................................................................................................................................................................................

.....................................................................................................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vu, dong ddu)
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Chui thich:

) Ghi tén co quan cép Trich lyc. Néu 12 Uy ban nhan dan cip xa thi ghi du 03 cép
hanh chinh (x&, huyén, tinh); néu 12 Uy ban nhén dén cép huyén thi ghi dii 02 cip hanh
chinh (huyén, tinh); néu 1d Co quan dai dién thi ghi rd tén co quan dai dién va tn nudce
¢é tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hoa
Théanh phé Thanh Ho4
UBND phudng Lam Son
Hode: Dai stt quan Viét Nam tai Hoa Ky;
Téng 14nh s quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sé trong Sé ding ky khai tir.
®) Chi ghi trong trrdng hop d dugce cdp Sé dinh danh c4 nhéan.

“ Ghi 15 tén loai gidy t&, s6, tén co quan, ngay thang nim cép.
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) TUC HANH CHINH THUQC THAM QUYEN
CAP HUYEN TINH THANH HOA
&Y905/0D- UBND ngay Q3 thang & nim 2016
nhdn ddn tinh Thanh Hoa)

NOI DUNG CU THHGUA F
GIAI QU¥ELCH: ‘-'UB

(Ban hénh kemflgeo Duyét avg
eﬁ Ch c‘?ir,b;/

Tén thit tuc hanh chinh: Cép ban sao trich luc hd tich

Linh vue: HO tich

NOIDUNG CU THE cUA THU TUC HANH CHINH

1. Trinh tw thye hién:

Burge 1. Chuén bij hd so:

C4 nhén, co quan, t chirc chuin bi hd so hop 1& theo quy dinh cta phép ludt.
Bur6c 2. Tiép nhin hd so cita c4 nhén, td chie:

1. Pia diém tiép nhan: B4 phan tiép nhan hd so va tra két qua clia UBND cép huyén.
2. Thoi gian tiép nhin: Trong gi® hanh chinh cic ngdy tir thtr 2 dén thit 7 (rlr céc
ngay nghi L&, Tet theo quy dinh).

3. Nhirng dlem cin luru § Khi tiép nhin hd so:

a) P61 véi ca nhén, co quan, té chirc: Khéng,

b) Bi véi co quan tiép nhén h so:

+ Trrdng hop ngudi yéu ciu ndp gidy t& 12 ban sao dwoc cip tir sd gbe
ho#c ban sao dugc chirng thyc tir ban chinh thi ngudi tiép nhén hd so khong duge
yéu cu xuét trinh ban chinh; néu ngudi yéu céu chi ndp ban chup va xuét trinh
ban chinh thi ngudi tiép nhan hd so kiém tra, dbi chidu ban chup v6i ban chinh
va k¥ vao ban chup xac nhin vé vidc da @b chiéu ndi dung gidy t& do, khong
duoc yéu cdu ngudi di dang ky ndp ban sao cé chitng thuc gidy t& dé.

+ Truong hop phép luat quy dinh xudt trinh gify t& khi déng ky ho tich,
ngudi tiép nhin c6 trach nhiém kiém tra gify t& xuét trinh, dbi chidu véi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khong duoc yéu ciu ngudi ding
ky ho tich ndp thém ban sao gidy to d6. Ngudoi tiép nhan c6 thé chup 01 ban gidy
t& xuét trinh hodic ghi lai thdng tin cia gidy t& xuét trinh @& luu hd so.

+ Ngudi tiép nhin cé trach nhiém tiép nhén ding, ¢ hd so ding ky hd tich
theo quy dinh clia phap ludt hd tich, khéng dwoc yéu cAu ngudi dang ky h tich
ndp thém gidy t& ma phap ludt hd tich khéng quy dinh phai nép.

Bwde 3. Xiir Iy ho so cita ¢4 nhén, td chire;

- Ngudi cé yéu cdu cép ban sao trich Iuc hd tich nép hd so tai Co quan
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quan Iy Co sé dit liéu hd tich ¢6 thim quyén,

Trudng hop co quan, t§ chitc c6 thim quyén d& nghj cép ban sao trich luc
ho tich ctia c4 nhén thi giri van ban yéu ciu néu rd 1y do cho Co quan quan Iy Co
s& dir liéu hg tich.

- Ngudi tiép nhén c6 trach nhiém kiém tra, d6i chiéu thong tin trong Tdy
khai va tinh hop 16 ctia gidy t& do ngudi yéu cu xuét trinh hojc ndp.

- Néu hd so diy do, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi o ngdy, gidr tra két qua; néu hd so chwa diy do, hoan thién thi huéng din
ngudi ndp hd so b sung, hoan thién theo quy dinh; trudng hop khong thé b sung,
hodn thién hd so ngay thi phai lp thanh vin ban hudng dan, trong d6 néu rd loai
gifly td, ndi dung cin bd sung, hoan thién, ky, ghi rd ho, chit dém, tén ctia ngudi
tiép nhéan.

- Hb s0 yéu céu clp ban sao trich luc sau khi d3 dwoc huéng din theo quy
dinh ma khéng dugc bd sung day d0, hoan thién thi ngudi tiép nhan tir chdi tiép
nhan hd so. Viée tir chéi tiép nhan hd so phai duoc thé hién bing vin bén, trong
d6 ghi 5 1y do tir chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thdy hd so diy da va phit hop, cong
chire 1am cdng tic hg tich cin ¢ vao Co s dir liéu h tich, ghi ndi dung ban sao
trich luc hd tich, bio c4o Thit truéng co quan quan 1y co s& dir 1idu hd tich ky cip
ban sao trich luc hé tich cho ngudi yéu ciu.

Buéc 4. Tra két qua:
1. Pia &idm tra: B phan tiép nhén hd so va trd két qua ciia UBND cdp huyén.

2. Thoi gian tra két qua: Trong gid hanh chinh cic ngay tir thir 2 dén thir 7 (trir céc
ngay nghi L€, Tét theo quy dinh).

2. Cach thitc thue hién:

- Ngudi co yéu cu cép ban sao trich luc hd tich truc tiép thwre hién hodc ty
quyén cho ngudi khéc thuc hién yéu cau cép ban sao trich luc hd tich;

- Ngudi thye hién yéu ciu cip ban sao trich luc hé tich ¢6 thé truc tiép nop
hd so; co quan, t6 chiic c6 yéu cAn cép ban sao trich lyc ho tich ¢6 thé trye tiép
giri vin ban yéu cdu tai Co quan quan Iy co s& dir liéu hd tich c6 thim quyén
hodc giri hd so, vin ban yéu cau qua hé théng buu chinh.

3. Thanh phfin, s6 Iwong hd so:
a) Thanh phin hd so:
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* Gidy (o phdi xudt trinh:

- Ho chiéu hodc chimg minh nhan din hoic thé cin cwée cong dan hodc
céc gidy t& khic c6 d4n anh va théng tin c4 nhan do co quan ¢6 thdm quyén cép,
con gid tri st dung dé ching minh v& nhin than cia ngudi cé yéu ciu cp ban
sao trich luc ho tich.

Trdng hop givi hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao ¢o chiing thyuc gidy t& phai xudt trinh néu trén.

* Gidy to phdi ngp

- Té& khai c4p bén sao trich Iyc hd tich theo miu dbi véi trudmg hop ngudi
y&u cAu 14 c4 nhén.

- Vin ban yéu ciu ¢Ap ban sao trich luc ho tich néu 15 ly do trong trudng
hop ngudi yéu ciu 1a co quan, 6 chirc. |

- Van ban 0y quyén theo quy dinh cta phép ludt trong trudmg hop iy
quyén thyue hign yéu cdu cp ban sao trich Iuc hd tich. Trrdng hop ngudi duge ty
quyén 1a 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cta ngudi ty quyén
thi véin ban @y quyén khong phai céng chimg, ching thue, nhung phai co gidy tor
ching minh mdi quan hé v&i ngudi Gy quyén.

b) 4 luong b hd so: 01 bd.

4. Thoi han gidi quyét:

Ngay trong ngay tiép nhin hd so; trudng hop nhin hd so sau 15 giy ma
khong giai quyét dugc ngay thi tra két qua trong ngay lam viée tiép theo.

5. Pbi twong thyc hién thii tuc hanh chinh: C4 nhin, co quan, td chirc.

6. Co' quan thuc hién thi tuc hanh chinh:
a) Co quan cé thdm quyén quyét dinh: UBND cép huyén.
b) Co quan true tiép thue hién thil tuc hanh chinh: Phong Tu phép cip huyén.
c) Co quan phdi hop: Khoéng.

7. Két qua thirc hién thit tyc hanh chinh: Ban sao trich lyc hd tich

8. L& phi: 3000d/ban.

9, Tén mau don, mAiu tir khai: To khai cﬁp ban sao trich luc hd tich

10. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:
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11. Cén ci& phap ly cia thi tuc hanh chinh:

- Ludgt ho tich ndm 2014,

- Nghi dinh 50 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phdp thi hémh Ludt ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phdp hudng
ddn thi hanh mot s8 diéu ciia Ludt hé tich va Nehi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cua Chinh phit quy dinh chi tiét mgt sé diéu va bién phdp thi
havh Ludt ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ciia BS Tdi chinh sia
doi, bd sung Thong tu s6 02/2014/TT-BTC ngdy 02/01/2014 cia BS Tai chinh
Iuebng dan vé phi va 1€ phi thudc tham quyén quyét dinh cia Hpi dong nhén ddn
tinh, thanh phc"r' triec thugc Trung wong;

- Quyét dinh s6 77/2010/0B-UBND ngay 11/01/2010 ciia UBND tinh
Thanh Héa quy dinh mikc thu I€ phi hd tich, 1€ phi cd}y ban sao, Ié phi chung thyc
trén dia ban tinh Thanh Hoa.

CAC MAU DON, TO KHAY, MAU KET QUA: Co.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déoc l4p - Ty do - Hanh phiic

TG KHAI
CAP BAN SAO TRICH LUC HO TICH

Quan hé véi ngudi duge cip ban sa0 Trich 10E BO HER: oo

pé nghi co quan cip ban sao trich TC e eeeeeessaeneerens
cho ngudi co tén dudi day:

Ho, chif G8m, t&N1: ..o eeesseseese e (€T 10 #1119
DAL EIC: seeerveemeessseneeme s reesreesreesessssnsssemsssmmsesesssesseoes QUBEC HER oo
NOT G T @t e
GHAY 1O TY thANE BV et oo oo e e
S6 dinh danh c& NhAN (M8 CO): w.ovvevomeeeeereo s oo

DA QANG KY 1211 ©) .o s mesessses e
.................................................................................................... ngay ... thang ......ndm ...
TREO ..o e e e 1 N Quyén 86: ...

T6i cam doan nhitng ndi dung khai trén day 1a ding su that va chiu trach nhiém
truée phap luat vé& cam doan ciia minh

Ngwdi yéu ciu
(ky va ghi r8 ho, chit dém, tén)
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Chut thich:
™) Ghi 13 tén co quan thyc hién viéc cép ban sao trich luc hé tich.
@ Ghi theo dja chi ding ky thm‘mg trii; néu khong ¢6 noi déng ky thudng tri thi ghi theo dia chi déng ky
tam trti; trudmg hop khong c6 noi dang ky thudng tri va noi ding ky tam tri thi ghi theo dia chi dang noi
sinh song
®) Ghi thong tin vé gidy to tiy than nhu: b chiéu, ching minh nhén dan hojic gidy to hop 1§ thay thé (vi
du: Chimg minh nhan dén s 0010891235 do Céng an thanh phé Ha Noi cip ngay 20/10/2004),
“) Ghi 15 loai viéc hd tich da dang ky tnrde diy,
®) Ghi r5 tén co quan da dang ki ho tich truée day.
) Ghi 13 loai gifly t& h tich da dugc cdp trude ddy.
) Chi khai khi biét 3.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pic ldp - Tw do - Hanh phic

(D)

$6:@  /TLKS-BS vee e, QY. thang ....nam 20....

TRICH LUC KHAI SINH
(BAN SAO)
HO, chif @8I, T8I ...t
Ngdy, thang, ndm sinh: ... ghi BANE CHE: e
Giditinh: . DANOC Qubc tich: ..
INOT SITNE e
QUE QUAIL ...ttt oot 0 s 18t et

86 dinh danh cAnhén: ... ...

Ho, chir dém, t8n ngurdi me: ... oo
Niim sinh: oo e Dan toc: oo Qudc tich: ... e
NOLCU A e e e oo e
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(Ky, ghi rd ho, chit dém, tén, chite vy, déng déu)
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Chu thich:

() Ghi t&n co quan cp ban sao Trich luc.

Néu 1a Uy ban nhan dan cp x4 thi ghi di1 03 cdp hanh chinh (x4, huyén, tinh); néu
13 Uy ban nhén dan cip huyén thi ghi da 02 cdp hanh chinh (huyén, tinh); néu I Co quan
dai dién thi ghi 15 tén co quan dai dién va tén nude cé tru s& Co quan dai dién.

Vidu:  Tinh Thanh Hoa

Théanh phé Thanh Hod
UBND phuéng Lam Son

Hodc: Dai sir quan Viét Nam
tai Hoa Ky

2 Ghi theo sé trong Sb theo ddi viée cép ban sao Trich luc ho tich cla co quan
cép ban sao Trich luc hd tich.

©®) Ghi tén co quan ding ky khai sinh
Vi dy: Uy ban nhan dén phudng Dién Bién, quén Ba Dinh, Ha Ngi
Uy ban nhén dén quin Ha Dong, Ha Ngi.
@ Tuy theo cach thirc thuc hién, ghi 1 cdn clr cé‘ip béan sao Trich luc: “Thye hién

vide trich luc tir S6 dding ky khai sinh” hodic “Thue hién vige trich luc tir Co sé dit ligu ho
tich dién tir theo quy trinh tin hoc”.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phic
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---------------------------
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NOLCU T oo,
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..............................................................................................................................................

...................................................................................................................................................

----------------------------------------------------------------------------

NGUOIKY TRICHLUC
(KY, ghi rd ho, chit dém, tén, chikc vy, dong dau)
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Chi thich:

" Ghi tén co quan cip ban sao Trich luc

Néu 13 Uy ban nhén dan cip x4 thi ghi dt 03 cAp hanh chinh (x4, huyén, tinh); néu
14 Uy ban nhin dén cAp huyén thi ghi di 02 cip hanh chinh (huyén, tinh); néu 14 Co quan
dai dién thi ghi 8 tén co quan dai dién va tén nudce cé tru s¢ Co quan dai dién.

Vidy: Tioh Thanh Hod

Thanh phé Thanh Ho4

UBND phuong Lam Son

Hogc: Pai st quan Viét Nam tai Hoa Ky,

Tbng lanh sy quén Viét Nam tai Osaka, Nhat Ban
@ Ghi sb theo S8 cAp ban sao Trich tyuc hé tich cla co quan ding ky hd tich.
® Ghi tén co quan dang ky két hon.
Vi du: Uy ban nhé&n din phudng Pién Bién, quin Ba Binh, Ha Noi

Uy ban nhin dén quin Ha P6ng, Ha Noi.

® Tuy theo cach thirc thuc hién, ghi 1 cin cit cAp ban sao Trich luc: “Thuc hién
vide trich luc tir S6 ddng ky két hén” hodic “Thue hién viée trich lyc tir Co s¢ dit liéu h¢
tich dién tir theo quy frinh tin hoc”.
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Djc lip - Ty do - Hanh phic

(1)

$6:®  JTLKT-BS
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.....................................................................................................................................................................................

NGUOI KY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vu, dong déu)
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O Ghi tén co quan cAp ban sao Trich luc. Néu 12 Uy ban nhan dan c4p xa thi ghi du
03 cép hanh chinh (xd, huyén, tinh); ndu 12 Uy ban nhén dan cip huyén thi ghi du 02 chp
hanh chinh (huyén, tinh); néu 13 Co quan dai dién thi ghi 16 tn co quan dai dién va tén
nude co tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hoé
Thanh phd Thanh Ho4
UBND phudng Lam Son
Hodc: Dai st quan Viét Nam tai Hoa K¥;
Téng lanh su quan Viét Nam tai Osaka, Nhat Ban
@ Ghi theo sb trong S8 c4p bén sao Trich lyc hd tich cua co quan dang ky ho tich.
©®) Ghi tén co quan ding ky khai tit, s6, ngay thang nim ding k.
Vi dy: “UY ban nhin ddn phudmg Pién Bién, quin Ba Dinh, thanh phé Ha Nbi
S8: 02, ngay 05/01/2016”

) Tuy theo céch thirc thyce hi€n, ghi 16 cin ct cé‘ip béan sao Trich Iuc: “Thuc hién
viée trich Iyc tir S6 ding ky khai ttr” hoic “Thuc hién viée trich luc tir Co s¢ dir liéu hd
tich dién tir theo quy trinh tin hoc”.
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Poc lip - Ty do - Hanh phiec

(D)

$6:2  JTLGH-BS , ngay.... thang ... ndm 20...

TRICH LUC PANG KY GIAM HO
(BAN SAO)

Ngwéi gidm h:

.....................................................................................................................................................................................

NGUOIKY TRICH LUC
(Ky, ghi rd ho, chit dém, tén, chirc vu, dong ddu)
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Chi thich:

() Ghi tén co quan cip ban sao Trich huc.

Néu 14 Uy ban nhén din ¢4p x4 thi ghi d0 03 cép hanh chinh (x4, huyén, tinh); néu
12 Uy ban nhén dén cip huyén thi ghi di 02 ¢ip hanh chinh (huyén, tinh); néu la Co quan
dai dién thi ghi 6 tén co quan dai dién va tén nudce ¢b tru s¢ Co quan dai dién.

Vidy:  Tinh Thanh Hod

Thanh ph$ Thanh Ho4

UBND phuong Lam Son

Hode. Pai stt quan Viét Nam tai Hoa K¥;

Tdng lanh su quén Viét Nam tai Osaka, Nhét Ban
@ Ghi theo s6 trong S8 cdp ban sao Trich luc hé tich clia co quan ding ky hé tich.
®) Ghi r5 tén loai gidy td, s8, tén co quan, ngdy thang nim cip gidy to
“ Ghi 6 tén co quan da ding ky giam hg, sb, ngay thang nim dang ky.
Viduy: Uy ban nhan dan phuwdng Dién Bién, quin Ba Dinh, thanh phd Ha Nbi

Sé: 05, ngay 08/02/2016

®) Tuy theo cach thtre thuc hién, ghi rd cin cir clp ban sao Trich luc: “Thuc hién
viée trich luc tir S6 dang ky gidm h$” hodc “Thyc hién viéce trich luc tir Co so dir ligu h
tich dién tir theo quy trinh tin hoc”,
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™) Ghi tén co quan c&p ban sao Trich luc. Néu 13 Uy ban nhan dan cp xa thi ghi da
03 cp hanh chinh (x4, huyén, tinh); néu 12 Uy ban nhén dan cip huyén thi ghi da 02 cép
hanh chinh (huyén, tinh); néu 12 Co quan dai dién thi ghi 15 tén co guan dai dién va tén
nude cd tru s¢& Co quan dai dién.

Vidy:  Tinh Thanh Ho4

Thanh phé Thanh Hoa

UBND phudng Lam Son

Hodc: Pai sit quan Viét Nam tai Hoa Ky;

Tdng l3nh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi theo sé trong S& cip ban sao Trich luc hd tich ciia co quan ding ky ho tich.
®) Ghi 13 tén loai gidy td, s, tén co quan, ngiy thing nim cip giy to.
“) Ghi 13 tén co quan, s6, ngy thang nam ding ky gidm ho trude day.
Vi dy: “Uy ban nhan dan phudng Pién Bién, quin Ba Pinh, thanh phé Ha Noi

Sé: 02, ngay 05/01/2016”
©) Ghi 15 s8, ngay thang nim ding ky trong s ding ky chm drt gidm ho.
©) Tuy theo céch thirc thye hién, ghi 18 cén cit cip ban sao Trich luc: “Thuec hién

viéc trich lyc tir S6 déng ky chém dirt gidm h$” hodc “Thyc hién viéc trich luc tir Co s

dir liéu ho tich dién tir theo quy trinh tin hoc”.
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Chu thich:
() Ghi tén co quan cép béan sao Trich luc hd tich.

Néu 1a Uy ban nhén dén cp x4 thi ghi da 03 cAp hanh chinh (x4, huyén, tinh);
néu 12 Uy ban nhin dan cfp huyén thi ghi di 02 cip hanh chinh (huyén, tinh); néu la
Co quan dai dién thi ghi 18 t€n co quan dai dién va tén nudce cé tru s&¢ Co quan dai
dién.

Vidu:  Tinh Thanh Hoa

Thanh phé Thanh Hoé
UBND phutng Lam Son

Hodc: Dai st quan Viét Nam tai Hoa Ky;

Téng lanh sy quén Viét Nam tai Osaka, Nhét Ban

@ Ghi theo sb trong S8 cAp ban sao Trich luc hd tich clia co quan ding ky hd
tich.

) Ghi ro:

Xéc dinh déng ky viéc nhén cha, con hodc me. con tiiy theo ding ky viéc cha
nhén con/con nhin cha hodc me nhin con/con nhin me.

(4)‘ Ghi r5: cha hoidc me
® Ghi 16 tén loai gidy 10, s6, tén co quan, ngy thang nim cép gidy to.
®) Ghi tén co quan, s8, ngay thang nim déng ky nhan cha, con hofic me, con
Vi du: Uy ban nhén dan phuong Pién Bién, quin Ba Dinh, Ha Noi
S6: 05 ngay 08/02/2016
M Tuy theo cach thirc thuc hién, ghi rd cén cir ce‘ip ban sao Trich luc: “Thuc
hién vige trich luc tir S6 ddng ky nhdn cha, me, con” hodc “Thuc hién viéc trich luc tir

Co s¢ dit liéu hé tich dién tik theo quy trinh tin hoc™.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic
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Chu thich:
() Ghi tén co quan cip ban sao Trich lue ho tich.

Néu 12 Uy ban nhén déan cip x3 thi ghi ¢t 03 ¢Ap hanh chinh (x4, huyén, tinh); néu
14 Uy ban nhan dén cip huyén thi ghi du 02 cip hanh chinh (huyén, tinh); néu 14 Co quan
dai dién thi ghi 18 tén co quan dai dién va t€n nude ¢6 tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hod
Thinh phé Thanh Ho4
UBND phuéng Lam Son
Hodc: Dai sir quan Viét Nam tai Hoa Ky¥;
Tdng lanh sy quén Viét Nam tai Osaka, Nhit Ban

@ Ghi theo sé trong S cip ban sao Trich luc hd tich clia co quan ding ky hd tich,
ghi chit viét tit loai viéc da giai quyét trong thue .

Vidu: Q1/TLTDHT-BS hogc 02/TLCCHT-BS hodc 05/TLXDLDT-BS

®) Ghi theo loai vige thuc té giai quyét: thay dbi hé tich; cai chinh hd tich; bd sung
hé tich; x4c dinh lai dén tde.

® Ghi 16 tén loai gidy o, s6, tén co quan, ngdy thing nim cip gidy to.

©) Ghi theo ndi dung da dang ky: thay ddi ho/chir dém/tén; cai chinh ho, chit dém,
tén, nim sinh, qué quéan ...; bd sung dén tdc, qudc tich, nim sinh clia ngudi cha...; x4c
dinh lai déan tdc.

© Ghi tén loai gidy td/sd dang ky hd tich 6 néi dung di duoc thay ddi, cai chinh,
bd sung ho tich, sb, ngay thing nam ding ky.

™ Ghi ni dung da dang ky thay ddi, cai chinh, bd sung hd tich, x4c dinh lai dan
toc

Vi dy: Tir Nguyén Vin A, sinh nim 1959 thinh Nguy&n Van An, sinh nim 1960

hotic: Tir qué quan: Pirc The, Ha Tinh thanh qué quan: Vinh, Nghgé An,

hodc: tir dan téc: Kinh thanh dén tdc: Théi

®) Ghi t8n co quan d& ding ky, sé ding ky, ngdy thing nim ding ky viéc thay
ddi/cai chinh/bd sung h tich/xac dinh lai dén tdc.

@ Tuy theo cach thirc thue hién, ghi 6 cén cir cép ban sao Trich luc: “Thue hién

viée trich luc tir S6 dang ky thay doi, cai chinh, b6 sung hj tich, xdc dinh lgi dén téc”
hodc “Thue hién viéc trich luc tir Co s6 dit liéu hd tich dién tir theo quy trinh tin hoc”,
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Chii thich:
() Ghi #n co quan cép ban sao Trich luc hé tich.
Néu 12 Uy ban nhén dan cAp x thi ghi dt 03 cip hanh chinh (x4, huyén, tinh); néu
13 Uy ban nhén dan cdp huyén thi ghi dd 02 cAp hanh chinh (huyén, tinh); néu 1 Co quan
dai dién thi ghi 13 t&n co quan dai dién va t&n nude ¢ try s¢ Co quan dai dign.
Viduy:  Tinh Thanh Hod
Thanh phé Thanh Hoa
UBND phuong Lam Son
Hodgc: Thanh phé Ha Nbi
UBND quén Ba Binh
Hode: Pai st quan Viét Nam
tai Hoa Ky
® Ghi theo s6 trong S cAp ban sao Trich luc ho tich ctia co quan ding k¥ hé tich.
©) Ghi tén co quan thuc hién ghi vio Sé hd tich viéc khai sinh, s6 ding k¥, ngiy,
théang, niim ghi vao Sb ding ky khai sinh
Vi du: Uy ban nhan din quan Ha Déng, Ha Noi, s6 05, ngay 11/02/2016.
@ Tuy theo céch thirc thuc hién, ghi 18 cin cir cép ban sao Trich luc: “Thue hién
viée trich luc tir S6 déing ky khai sinh” hotic “Thuc hién viée trich luc tir Co 56 dir liéu hé
tich dién tir theo quy trinh tin hoc”.
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Chil thich:
) Ghi tén co quan cép ban sao Trich luc hé tich.

Néu 12 Uy ban nhén dan cép x3 thi ghi di 03 cp hanh chinh (x&, huyén, tinh); néu
14 Uy ban nhan dan cép huyén thi ghi dii 02 cép hénh chinh (huyén, tinh); néu 13 Co quan
dai dién thi ghi 0 tén co quan dai dién va tén nude c6 tru s& Co quan dai dién.

Vidy:  Tinh Thanh Hod
Thénh phé Thanh Ho4
UBND phudng Lam Son
Hodc: Pai st quan Viét Nam tai Hoa K¥;
Téng lanh sy quan Viét Nam tai Osaka, Nhit Ban
@ Ghi 8 theo $b cép bén sao Trich luc hd tich ctia co quan ding ky ho tich.
®) Ghi 5 tén co quan, tén qudc gia nudc ngoai di ding ky két hon, tén loai gidy t&
chimg nhan viéc két hon do co quan c6 thim quyén nuéc ngoai cép, sb (néu c6) va ngdy,
thang, nam cip gidy to do.
®) Ghi 5 tén co quan diing ky hd tich, s, ngly thing nim ghi vao Sé hg tich viée
két hon.
Vidu:
P4 ghi vao sb hd tich viéc két hon tai UBND quéan Ba Pinh, thanh phé Ha Nbi, s6
05, ngay 08/3/2016.
®) Tuy theo cach thirc thuc hién, ghi rd cin ci cip ban sao Trich luc: “Thuc hién
vide trich luc tir S6 ding kp két hén” hosic “Thuc hign vide trich Iyc tir Co s& dit ligu h
tich dign tir theo quy trinh tin hoc”
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Chu thich:
() Ghi tén co quan cz“ip ban sao Trich Iyc ho tich.

Néu 1a Uy ban nhan dén cAp xa thi ghi do 03 cép hanh chinh (x4, huyén, tinh); néu
14 Uy ban nhén dan cip huyén thi ghi dii 02 cdp hanh chinh (huyén, tinh); néu 1 Co quan
dai dién thi ghi rd tén co quan dai dién va tén nudc cd tru s Co quan dai dién.

Vidy: Tinh Thanh Hoa

Thanh phé Thanh Ho4

UBND phuong Lam Son

Hodc: Pai str quan Viét Nam tai Hoa Ky;

Téng 18nh su quén Viét Nam tai Osaka, Nhat Ban
@ Ghi sé theo S8 cép ban sao Trich luc ho tich clia co quan dang ky hd tich.
®) Ghi 5 loai viée thyc té da ding ky: ly hén hogic hiy viéc két hon
) Ghi theo thong tin ¢b trong S6 ghi chi ly hén, néu khéng ¢ théng tin thi khong

in/khéng ghi trong ban sao Trich luc ghi chi ly hén.

©) Ghi tén co quan ding ky hd tich da thuc hién viéc ghi chu ly hén, sb, ngdy,
thang, nim ghi vao S& ho tich viéc 1y hén.

© Tuy theo cach thirc thuc hién, ghi rd cén ¢ cé".p ban sao Trich luc: “Thuec hién
viée trich luc tir S6 ghi chit ly hén” hodc “Thuc hién viéc trich luc tir Co so dit liéu h
tich dién tir theo quy trinh tin hoc”.
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Ngay, thang, ndm ghi chill ...ooiviiiii e
GRE CHIEE™) oo sssssss s 088

NGUOI KY TRICH LUC
(KY, ghi 16 ho, chit dém, 1én, chitc vu, ddng dén)
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Chi thich

() Ghi tén co quan cp trich luc (neu Ia Uy ban nhén din cap huyén thi ghi diy di 02
cip hanh chinh: Vi du: UBND QUAN HOAN KIEM, TP HA NOI; néu 13 Co quan dai dién
thi ghi rd tén co quan dai dién va tén nudce cb tru s¢ Co quan dai dién: VD: DAI SU QUAN
VIET NAM TATHOA KY

@ Ap dung cho cép trich luc ghi chi céc loai vigc ho tich (trir ghi cht két hon, ly
hén, khai sinh)

® Ty theo cach thirc thuc hién, ghi rd “Thuc hién viée trich luc tir S§ ding ky

.......................... » hodc “Thue hién viée trich luc tir Co sé dit [i€u hd tich dién tir theo
quy trinh tin hoc”,
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